CITY OF LAVON, COLLIN COURTY, TEXAS

ORDINANCE NO. 2013-05-01

AN ORDINANCE OF THE CITY OF LAVON, COLLIN
COUNTY, TEXAS AMENDING THE CODE OF
REGULATIONS; SUPERCEDING ORDINANCE NOS. 2010-
04-01, 2010-04-05, 2010-12-02, 2011-06-01, - 2011-07-
01, 2012-03-02, 2012-08-04, AND 2012-08-05;
PROVIDING SEVERABILITY AND PROVIDING AN
EFFECTIVE DATE.

WHEREAS, the City Council of the City of Lavon has previously adopted the City of
Lavon Code of Regulations; and

WHEREAS, the City Council of the City of Lavon recognizes that the creation of the
initial Code of Regulations is a monumental task and as such recognizes the need to
modify the codes as the City changes; and

WHEREAS, the City Council believes it is in the best interest for the City of Lavon, its
citizens and visitors to return to the Aldermanic form of government; and

WHEREAS, the City Council has given due and diligent thought to this concern.

NOW THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
LAVON, COLLIN COUNTY, TEXAS;

SECTION 1. Amending the City of Lavon Code of Regulations

The City Council of the City of Lavon does hereby adopt and approve the amended City
of Lavon Code of Regulations attached as “Attachment A”; and

SECTION 2. Directing the City Secretary to Take Certain Actions

The City Council of the City of Lavon does hereby direct the City Secretary to make the
change in the City of Lavon Code of Regulations by:

2.1 Making the Change in the Master Code of Regulations by inserting the approved
amended Code of Regulations.

2.2 Sending the approved amended Code of Regulations to each department of the
City;

2.3 Cause the website to be updated to reflect the adopted amended copy; and




2.4 Make available for purchase copies of the adopted amended copy.
SECTION 3 Severability

It i1s hereby declared by the City Council of the City of Lavon that if any of the sections,
paragraphs, sentences, clauses or phrases of this ordinance shall be declared
unconstitutional or otherwise illegal by the valid judgment or decree of any court of
competent jurisdiction, such event shall not affect any remaining the sections,
paragraphs, sentences, clauses, or phrases of this ordinance.

SECTION 4 Effective Date

This ordinance shall be in full force and effect from and after its passage and it is so
ordained.

Passed and Approved by the City Council of the City of Lavon, Collin County,

Texas on this 7 of May, 2013.

The Honorable CharlA Teske, Mayor

Attest:

hois Do

Chris Wess, City Secretary ., e, o
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City of Lavon Code of Regulations

Title 3 — Administration
Subtitle 1 — City Structure
Chapter 1 — Form of Government

3.1.1.1 Type “A” General Law Municipality
A) On August 21, 1997 the City of Lavon became a type “A” General Law
Municipality as defined in the Texas Local Government Code (TLCG) 5.001.
B) The City of Lavon shall continue to operate as a Type “A” General Law
Municipality until such time as the City becomes a Home Rule City.

3.1.1.2 Aldermanic form of Government

A) The City of Lavon operates under the Aldermanic form of government as
defined in the Code of Regulations, the Ordinances of the City of Lavon, and
the Laws of the State of Texas.

B) Previously the City of Lavon operated under the City Manager form of
government. By adoption of this code of regulations, the City does vacate and
rescind the City Manager form of government and adopt the Aldermanic form
of government.

3.1.1.3 Separation of Powers
A) In the tradition of the State of Texas and the United States of America, the
City of Lavon has adopted the traditional Separation of Powers, wherein the
power and authority of the government is dispersed across the three (3)
separate but equal branches of government.
B) The three (3) branches are:
1) Legislative Branch,
2) Executive Branch, and
3) Judicial Branch.

C) Each of the separate branches of government is more completely explained in
Chapters 2 (Legislative Branch) Chapter 3 (Executive Branch), and Chapter 4
(Judicial Branch) of this Subtitle.

3.1.1.4 Organizational Structure of the City
A) The government of the City is separated into the three (3) branches indentified
in 3.1.1.3 Separation of Powers.
1) Legisiative Branch.
2) Executive Branch.
3) Judicial Branch.

B) Each Branch of the City may be separated into divisions and departments.
Examples of divisions and departments for each branch are:
1) The Legislative Branch:

a) City Council,

b) City Secretary’s Office,

¢) City Treasurer’s Office, and

1
Adopted May 7, 2013




City of Lavon Code of Regulations
Title 3 — Administration

d) All Legislative Boards and Commissions.

2) The Executive Branch:
a) Mayor
b) Operations Division
1) Department of Public Works and
2) Police Department

3) The Judicial Branch:
a) Chief Justice’s Office; and
b) City Prosecutor’s Office; and
¢} Court Clerk’s Office

Chapter 2 — Legislative Branch

3.1.2.1 Primary Authority
A) The City Council is the primary authority for the Legislative Branch of
government of the City of Lavon.
B) The power and authority of the Legislative Branch is vested with the City
Council as a body.

3.1.2.2 Powers and Duties of the Legislative Branch

A) The Legislative Branch and the members thereof shall have all the power,
authority and duties assigned to them by State Law, the Code of Regulations
and other Ordinances of the City - except those duties assigned to the
Executive Branch or Judicial Branch of the City of Lavon by the Code of
Regulations or other Ordinances of the City of Lavon.

B) The Legislative Branch shall have the authority to make and approve all Laws
of the City by the passage of Ordinances.

C) The Legislative Branch shall have the authority to establish the policies of the
City by the passage of Ordinances and Resolutions.

D) The Legislative Branch shall have the authority to set the annual Tax Rate.

) The Legislative Branch shall have the authority to apportion the monies of the
City in the annual budget, planning for the expenditures of the upcoming
fiscal year.

F) The Legislative Branch shall have the authority to amend the annual budget at

any time they deem appropriate.

3.1.2.3 Structure of City Council
A) The City Council shall consist of five (5) voting Aldermen and the Mayor.
B) The Aldermen of the City are elected at large and places on the City Council
do not reflect a district or area.
C) The term of office for the Mayor or Alderman shall be for two (2) years,
except:
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City of Lavon Code of Regulations
Title 3 — Administration

1) In the case of appointment to fill a vacant place on the City Council,
such term shall be until the next regular election; or

2) In the case of an election to fill an unexpired term, such term shall be
for the balance of the unexpired term.

3.1.2.4 Election to the City Council

A) Candidates for the Office of Mayor or Alderman for the City of Lavon must
comply with all applicable State Laws and Ordinances of the City of Lavon.

B) Each candidate for office shall file an application for a place of the ballot and
specify the office for which they are running. For example:

1) Mayor; or
2) Alderman Place Five; or
3) Alderman Place Two.

C) The ballots shall reflect the office for which the election is being held and the
name of each candidate for that office.

D) The election to fill odd numbered City Council seats shall be held during the
fall general election (most often in November) in even numbered years. This
includes:

1) Alderman Place One,
2) Alderman Place Three and
3) Alderman Place Five.

E) The election to fill even numbered City Council seats shall be held during the
fall general election (most often in November) in odd numbered years. This
includes:

1) Alderman Place Two and
2) Alderman Place Four.

F) The election to fill the Mayor’s seat shall be held during the fall general
election (most often in November) in odd numbered years.

3.1.2.5 Legislative Branch Structure
The Legislative Branch shall consist of:
A) The Mayor and Alderman of the City as the governing body known as the City
Council and
B) The Municipal Officers of the City that support the Legislative function of the
City, specifically the:
1) City Secretary
2) City Treasurer and
¢) City Civil Attorney.
C) All other boards and commisstons of the City; and
D) Any staff or volunteers assigned to the support of the Legislative function.

Chapter 3 — Executive Branch
3.1.3.1 Primary Authority
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City of Lavon Code of Regulations

Title 3 — Administration

A) The Mayor is the primary authority for the Executive Branch of government of
the City of Lavon.

B) The discretionary authority of the Executive Branch is vested with the Mayor
as the Chief Executive Officer of the City.

3.1.3.2 Powers and Duties of the Executive Branch

A) The Execuiive Branch and the members thereof shall have the authority
assigned them by State Law, the Code of Regulations and other Ordinances of
the City of Lavon.

B) The Executive Branch shall have the authority over the Operations Division of
the City.

C) The Executive Branch shall have the authority to expend any funds budgeted
in the annual budget.

3.1.3.3 Executive Branch Structure

The Executive Branch shall consist of:

A) The Mayor as Chief Executive Officer of the City;

B) The Municipal Officers of the City that support the Executive function of the
City, specifically the City Engineer;

C) The Operations Division of the City and

D) All staff or volunteers assigned to the operation of the City or support of the
Executive function.

Chapter 4 — Judicial Branch

3.1.4.1 Primary Authority
A) The Municipal Court is the primary authority for the Judicial Branch of
government of the City of Lavon.
B) The power and authority of the Judicial Branch is vested with the Chief Justice
of the City.
C) The Chief Justice shall be the Chief Judicial Officer for the City of Lavon.

3.1.4.2 Powers and Duties of the Judicial Branch
A) The Judicial Branch and the members thereof shall have the authority assigned
them by State Law, the Code of Regulations and other Ordinances of the City
of Lavon.
B) The Judicial Branch shall have the authority over the Courts of the City.
C) The Judicial Branch shall have the authority to be the arbiter of the Laws of the
City of Lavon.

3.1.4.3 Selection and appointment of the Chief Justice
A) The Mayor shall nominate and the City Council shall confirm by majority vote
a candidate to fill a vacancy in the office of Chief Justice for the City.
B) The term of office for the Chief Justice shall be for life unless:
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City of Lavon Code of Regulations

Title 3 — Administration

1) The Chief Justice resigns, or

2) The Chief Justice retires, or

3) The Chief Justice is removed by a supermajority vote of the full City
Council at a meeting where the vote for removal was properly noticed
on the agenda.

3.1.4.4 Judicial Branch Structure
The Judicial Branch shall consist of:
A) The Chief Justice of the City,
B) The Municipal Judges of the City,
C) The City Prosecuting Attorney,
D) The Courts Department of the City and
E) Any staff or volunteers assigned to support of the judicial function.

Subtitle 2 — Municipal Officers

Chapter 1 — Mayor

3.2.1.1 General

A) The Office of Mayor is the highest elected office of the City of Lavon.

B) The City of Lavon is a Weak Mayor form of City Council Mayor relationship.

C) The Mayor is the Presiding officer of the City Council.

D) The Mayor serves as the Chief Executive Officer in charge of the Executive
Branch of the City of Lavon.

E) The Mayor shall be responsible for the proper administration and management
of the business affairs of the City including individual City departments,
pursuant to the statutes of the State, the Code of Regulations, and the
ordinances of the City.

3.2.1.2 Powers and Duties of the Mayor

A) The Mayor shall have all the power, authority and duties assigned to him/her
by State Law, the Code of Regulations and other Ordinances of the City -
except those duties assigned to the Executive Branch or J udicial Branch of the
City of Lavon by the Code of Regulations or other Ordinances of the City of
Lavon.

B) The Mayor shall have all the power, authority to act as presiding officer at all
meetings of the City Council.

C) The Mayor shall have the power, authority and duty to submit to the City
Secretary items for placement on the City Council agenda.

D) The Mayor shall review and approve the City Council agenda prior to posting
of the City Council agenda by the City Secretary.

E) The Mayor shall ensure each Alderman has a fair and equal opportunity to be
heard, at each City Council meeting they attend, on any topic which appears
on an agenda for that meeting.
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F) The Mayor shall ensure the deliberations of the Alderman are on topic and
within the scope of the agenda item.

G) The Mayor shall ensure each Municipal Officer has a fair and equal
opportunity to be heard, at each City Council meeting they attend, on any
topic which appears on an agenda for that meeting. If a staff member is
attending the meeting as a representative of a Municipal Officer and in the
absence of the Municipal Officer, the Mayor shall afford the staff member the
same privileges as the Municipal Officer would be entitied.

H) The Mayor shall ensure the visitors and guests observe proper decorum during
City Council meetings.

1) The Mayor may only request a visitor or guest leave a meeting for just
and good cause that the meeting could not continue without undo
interruption if the guest or visitor remained.

2) If a guest or visitor, who is asked to leave, fails to comply and
continues to disrupt the meeting, the Mayor shall temporarily recess
the meeting until Law Enforcement can return order to the meeting.

3) The Mayor may only request a staff member removed from a meeting
for just and good cause that the meeting could not continue without
undo interruption if the staff member remained.

4) The Mayor may not ask an Alderman or the Chief Justice of the City
removed from a meeting.

I) The Mayor shall endorse all minutes of the City Council meetings.

J) The Mayor shall endorse all Ordinances of the City.

K) The Mayor shall endorse all Resolutions of the City.

L) The Mayor shall endorse all Proclamations of the City.

M) The Mayor shall endorse all records, reports, or actions of the City Council
which have been properly passed or approved.

N) The Mayor shall work in good faith with the Aldermen, Chief Justice,
Municipal Officers, Planning and Zoning Commissioners, Chief of Operations
and staff of the City.

O) The Mayor shall have the power, authority and duty to act on behalf of the
City Council during the duration of a declared emergency. The Mayor shall
have authority to wield the power and authority of the City Council for the
duration of the emergency or until such time as the City Council may meet,
whichever is shorter.

P) The Mayor shall have the discretionary authority to act as public information
officer for the City with the responsibility of assuring that the news media are
kept informed about the operations of the City and that all open meeting and
public information rules and regulations are followed.

Q) The Mayor shall have the discretionary authority to provide the administrative
direction and coordination of all employees of the City according to the
established organization procedures.

R) The Mayor shall have the discretionary authority to manage and direct the
work of City employees.
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S) The Mayor shall have the discretionary authority as to the hiring or firing of
City employees.

T) The Mayor shall have the responsibility to administer the grievance procedures
of the city by working closely with division and department heads to resolve
promptly personnel problems or grievances.

U) The Mayor shall have the responsibility to prepare the annual City budget for
review and approval by the City Council.

V) The Mayor shall have the responsibility to keep the City Council informed,
under the guidance of the City Attorney, concerning current federal, state and
county legislation and administrative rules affecting the City and submit
appropriate recommendations on those matters to the City Council.

W) The Mayor shall have any other power, authority or duties conferred upon the
Mayor, not inconsistent with State Law, the Code of Regulations and other
Ordinances of the City of Lavon.

Chapter 2 — Mayor Pro Tempore

3.2.2.1 General
The Mayor Pro Tempore, also known as the Mayor Pro Tem, is the second
highest elected office of the City of Lavon.

3.2.2.2 Selection of Mayor Pro Tempore

A) The City Council shall nominate and, by majority vote, select an Alderman to
serve as the Mayor Pro Tempore.

B) The term of office for the Mayor Pro Tempore shall end at the first meeting in
December of each year or when filled by a vote of the City Council,
whichever comes later.

C) During such times as the office of Mayor Pro Tempore becomes vacant, the
Mayor shall designate an Alderman to serve as the Acting Mayor Pro
Tempore until the City Council shall convene to elect a new Mayor Pro
Tempore.

3.2.2.3 Duties of the Mayor Pro Tempore

A) The Mayor Pro Tempore shall have the discretionary authority and the
responsibility to perform the all the duties of the Mayor in the absence of the
Mayor.

B) The Mayor Pro Tempore shall have the discretionary authority and the
responsibility to perform the all the duties of the Mayor in the event of
incapacitation of the Mayor.

C) The Mayor Pro Tempore shall have the responsibility to perform the all the
duties of the Mayor in the event the Mayor refuses to perform the duties of
Mayor.
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Title 3 — Administration
Chapter 3 — Aldermen

3.2.3.1 General
A) Aldermen for the City of Lavon are elected to a specific place or seat on the
City Council.
B) The Aldermen and Mayor of the City form the City Council.

3.2.3.2 Duties of An Alderman _ o

A) Each Alderman shall have all the power, authority and duties assigned to
him/her by State Law, the Code of Regulations and other Ordinances of the
City - except those duties assigned to the Executive Branch or Judicial Branch
of the City of Lavon by the Code of Regulations or other Ordinances of the
City of Lavon.

B) Each Alderman shall have the authority and duty to participate in
deliberations on matters before the City Council.

C) Alderman shall have the authority and duty to apply his/her personal
knowledge, experience and understanding to matters before the City Council
on which he/she does not have a conflict of interest and which he/she is in
attendance at the meeting at the time of the deliberations.

D) Each Alderman shall have the authority and duty to cast a vote on each matter
before the City Council on which he /she does not have a conflict of interest
and which he/she is in attendance at the meeting at the time of the vote.

E) Each Alderman shall have the authority to place items on the agenda for the
City Council Meetings.

F) Each Alderman shall have the authority to draft Ordinances for consideration
by the City Council.

() Each Alderman shall have the authority to draft Resolutions for consideration
by the City Council.

H) Each Alderman shall have the authority to draft Proclamations for
consideration by the City Council.

) Each Alderman shall have the duty to attend the meetings of the City Council.

J) Each Alderman shall have the duty to respect the authority of the Mayor, other
Aldermen, the City Secretary, the City Treasurer, the Chief Justice of the City
and the Chief of Operations.

K) Each Alderman shall have the duty to confine his/her deliberations of each
item set before him/her to the scope and manner prescribed by State Law, City
Ordinance, the Code of Regulations and other rules of the City.

L) Each Alderman shall have the duty to confine his/her deliberations to properly
called meetings of the City Council on which the item has been properly
noticed on the agenda.

M) Each Alderman who finds him/herself part of a deliberation outside a properly
noticed meeting shall have the duty to immediately thercafter, in writing,
notify the Mayor:

1) The Mayor shall immediately thereafter notify City Attorney.
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2) The Mayor shall forward a copy of the written notification to the Chief
of Police for criminal investigation.

3) Each Alderman who, as soon as he/she becomes aware of the illegal
deliberations, immediately removes his/herself from the illegal
deliberation and complies with each of the notification requirements
shall not be declared in violation of Section 3.2.3.2(L).

H) Each Alderman shall have the duty to work in good faith with the other
Aldermen, the City Secretary, the City Treasurer, the Chief Justice, the Chief
of Operations and the staff of the City.

Chapter 4 — Reserved for Future Use

Chapter 5 — City Secretary

3.2.5.1 General
A) The City Secretary’s office shall be the primary support staff for the City of
Lavon.
B) The City Sectetary’s office shall be responsible for the safe keeping, storage,
retrieval and dissemination of all records of the City of Lavon.
C) In the absence of the City Secretary, the Treasurer shall serve as the Acting
City Secretary.

3.2.5.2 Selection of City Secretary

A) The City Council shall nominate, and by majority vote, select a qualified
candidate to fill a vacancy in the office of City Secretary.

B) The term of office for the City Secretary shall be at the discretion of the City
Council.

C) During such times as the office of City Secretary becomes vacant, the
Treasurer shall serve as the Acting City Secretary until the City Council shall
convene to approve a new City Secretary. The Acting City Secretary shall
answer to the City Council in legislative matters.

3.2.5.3 Conditions of the employment for the City Secretary

A) The term of employment for the City Secretary shall be at the discretion of the
City Council.

B) The compensation for the City Secretary shall be as determined by the City
Council of the City of Lavon, Texas. Such compensation shall be reviewed
annually by the City Council.

C) All contracts or amendments to contracts with the City Secretary shall be
adopted by Ordinance and each contract shall be made law by incorporation
into the adopting Ordinance.
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1) The City shall be obligated to, or bound by, any other condition set
forth in the City Secretary Contract or the adopting Ordinance.

2) In the event of any conflict between the terms, conditions and
provisions of the City Secretary Agreement and this Code of
Regulations, the Applicable Laws and Authorities, City Ordinances,
then, unless otherwise prohibited by law, the terms of the City
Secretary Agreement shall take precedence over the contrary
provisions of this Code of Regulations, the Applicable Laws and
Authorities, City Ordinances during the term of the City Secretary
Agreement.

3.2.5.4 Duties of the City Secretary

A) The City Secretary, subject to limitations defined in resolutions and ordinances
of the City and State Statutes, shall be the secretary for the City, responsible
directly to City Council for the proper administration and management of their
duties, pursuant to the statutes of the State and the ordinances of the City, and
the resolutions, board motions and directive of the City Council.

B) The City Secretary shall have all the power, authority and duties assigned to
him/her by State Law, the Code of Regulations and other Ordinances of the
City.

C) The City Secretary shall have discretionary authority to manage the City
Secretary’s Office for the City of Lavon in order to carry out directives of the
City Council.

D) The City Secretary shall have discretionary authority to countersign all
commissions issued to Municipal Officers and all licenses issued by the
Mayor, and keep a record of those commissions and licenses.

E) The City Secretary shall have discretionary authority to perform all other
duties required by law, ordinance, resolution, or order of the City Council as
evidenced by the majority vote of the City Council.

F) The City Secretary shall have discretionary authority to administer the records
system of the City and insure that the system employs methods in accordance
with current records procedures established by the City Secretary and any
limitations contained in the State statutes.

G) The City Secretary shall have discretionary authority to ensure all records are
available to staff members and filed in a logical and retrievable method.

H) The City Secretary shall have discretionary authority to ensure that the records
retention and destruction laws of the State of Texas and the United States are
followed accurately and in a timely manner.

I) The City Secretary shall have the responsibility to research and prepare

ordinances and resolutions as requested by the Mayor or City Council.

J) The City Secretary shall have the responsibility to serve as the Human
Resource Officer of the City; to establish and maintain complete and current
personnel records, including specific job descriptions, for all city employees.
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K) The City Secretary shall have the responsibility to attend all meetings of the
City Council of the municipality and shall keep, in a record provided for that
purpose, accurate minutes of the governing body’s proceedings.

1) If the City Secretary has subordinate members of his/her department,
he/she may select a subordinate to serve in his/her place.

2) Ifthe City Secretary has no subordinate members of his/her
department, the Treasurer shall serve in the City Secretary’s absence.

L) The City Secretary shall have the responsibility to attend cach meeting of any
other board or commission of the City that requires minutes be taken and does
not provide for their own secretary. The City Secretary shall keep, in a
record provided for that purpose, accurate minutes of the proceedings.

1) If the City Secretary has subordinate members of his/her department,
he/she may select a subordinate to serve in his/her place.

2) If the City Secretary has no subordinate members of histher
department, the Treasurer shall serve in the City Secretary’s absence.

M) The City Secretary shall have the responsibility to prepare draft minutes and
submit them to the Respective Board for approval.

N) The City Secretary shall have the responsibility to prepare the final minutes of
each meeting of the City Council and ensure they include:

1) the date, time and location of the meeting;

2) the name of City Council Members present at the meeting;

3) times during the meeting for which a City Council member was absent;

4) the name of each Municipal Officer present at the meeting;

5) times during the meeting for which a Municipal Officer who is in
attendance, was absent;

6) each agenda item,

7) the topics of discussion under each agenda item;

8) each motion made by a City Council Member, including the name of
the City Council Member;

9) the name of the City Council Member who seconds the motion;

10) the vote on each motion, including the names of the Council Members
that voted, whether their vote was in favor, opposed or abstention;

11) in the case of a tie vote, the vote of the Mayor, including the name of
the Mayor, whether his/her vote was in favor, opposed or abstention;

12) the result of each motion, whether passed, failed, withdrawn or died
for lack of second;

13) information related to conflict of interests of the Mayor or Council
Member;

14) the time of each recess of the meeting, the duration of the recess and
the time the meeting was restarted;

15) the name and topic of each guest or visitor speaking at the meeting;

16) the actual wording of cach statement made “for the record” of the
Council meeting; and

17) the time of adjournment of each meeting.
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0) Unless directed otherwise by the presiding officer, the City Secretary shall
have the responsibility to attend each executive session of the City Council
and keep an accurate certified agenda of the proceedings. When the City
Secretary is directed not to attend, the presiding officer shall have the
responsibility to attend each executive session of the City Council and keep an
accurate certified agenda of the proceedings.

P) The City Secretary shall have the responsibility to cause an audio recording to
be made of each City Council meeting.

Q) The City Secretary shall have the responsibility to engross and enroll all
actions of the City Council for the City of Lavon, including:

1) all Ordinances of the City,

2) all Resolutions of the City,

3) all Proclamations of the City,

4) all directives of the City Council, and
5) all orders of the City Council.

R) The City Secretary shall have the responsibility for other duties and directives
of the City Council, as evidenced by the majority vote of the City Couneil.

S) The City Secretary shall have the responsibility to devote all hours of work of
the City Secretary to City functions and business.

T) The City Secretary shall have the responsibility to keep the corporate seal of
the City of Lavon.

U) The City Secretary shall have the responsibility to notify the Texas Judicial
Council (P.O. Box 12066, 205 West 14 St. Suite 600, Austin, TX 78711-
2066) of the name of each person who is elected or appointed as Mayor,
Municipal Court Judge, or Clerk of a municipal court of the municipality.
The secretary shall notify the judicial council within 30 days after the date of
the person's election or appointment.

V) The City Secretary shall have the responsibility to schedule and organize all
notices and public hearings required for annexation, zoning change and
variance requests.

W) The City Secretary shall have the responsibility to prepare all notices required
under any regulation or Ordinance of the municipality.

X) The City Secretary shall be responsible for the proper care, custody and
maintenance of all records of the City of Lavon.

Y) The City Secretary shall carefully keep all contracts made by the governing
body.

Z) The City Secretary shall have the responsibility to report regularly to the City
Council on matters related to the City Secretary’s office.

AA) The City Secretary shall have the responsibility to conduct all elections for

the City and to provide notifications required by law.

AB) The City Secretary shall have the responsibility to track all termination of

office dates for all Boards and expiration dates of Ordinances.

AC) The City Secretary shall have the responsibility to serve as the acting

Treasurer whenever a vacancy exists in the position of Treasurer for the
City. In such times the City Secretary shall have the authority and
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responsibility to perform all the duties and responsibilities of the Treasurer
until a qualified Treasurer has been named.

AD) The City Secretary shall have the responsibility to perform the duties and act
as the acting Treasurer in such times as the Treasurer is unavailable to
perform their duties.

3.2.5.5 Supervision of the City Secretary

A) The City Secretary shall report to and be responsible to the City Council.

B) A Member of the City Council shall serve as the Liaison to the office of City
Secretary.

C) A Member of the City Council, as the Liaison to the office of City Secretary
shall, subject to the review and approval of the City Council, serve as the
direct supervisor of the City Secretary.

D) A Member of the City Council, as the Liaison to the office of City Secretary
shall, subject to the review and approval of the City Council, ensure the City
Secretary receives the training, equipment and guidance necessary to perform
all of the duties of City Secretary.

E) The discretionary authority of the Member of the City Council, as the Liaison
to the office of City Secretary in matters of discipline, shall be limited to the
right to place the City Secretary on paid administrative leave until such time
as the City Council can meet to consider the disciplinary issue.

1) The right to place the City Secretary on paid administrative leave shall
be limited to issues for which the Member of the City Council, as the
Liaison to the office of City Secretary has good cause that leave is
required in the best interest of the City.

2) A Member of the City Council, as the Liaison to the office of City
Secretary shall bring all matters of disciplinary problems involving the
City Secretary to the attention of the City Council during executive
session of the next upcoming City Council meeting for which the
agenda has not been set.

F) The City Council shall review the City Secretary’s job performance at least
once annually in May or as soon as possible thereafter, when City Council
schedules the staff reviews,

Chapter 6 — Chief Justice

3.2.6.1 General
A) The Chief Justice’s Office shall be responsible for the proper administration
and management of the Judicial Branch of the City of Lavon, pursuant to the
statutes of the State, the Code of Regulations, the ordinances of the City, the
resolutions, and directives of the City Council, as evidenced by the majority
vote of the City Council.
B) The Chief Justice shall be the Chief Judicial Officer of the City of Lavon.

3.2.6.2 Powers and Duties of the Chief Justice
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A) The Chief Justice shall have the discretionary authority to manage and be
responsible for the administration of all operations of the Courts of the City.

B) The Chief Justice shall have the discretionary authority to prepare a plan of
administration, including an organization chart, which defines authority and
responsibility for all non-statutory positions of the Courts.

C) The Chief Justice shall have the discretionary authority to establish and
enforce administrative rules for the Courts of the City of Lavon.

D) The Chief Justice shall have the discretionary authority to manage and direct
the work of City employees permanently assigned to the Judicial Branch of
the City of Lavon.

E) The Chief Justice shall have the discretionary authority to evaluate the
performance of department heads and equivalent personnel assigned to the
Judicial Branch of the City of Lavon.

F) The Chief Justice shall have the discretionary authority to evaluate in
conjunction with department heads, the performance of all employees
assigned to the Judicial Branch of the City of Lavon on an annual basis.

G) The Chief Justice shall have the responsibility to keep informed, under the
guidance of the City Attorney, concerning current federal, state and county
legislation and administrative rules affecting the City and submit appropriate
reports and recommendations on those matters to the City Council.

H) The Chief Justice shall have the responsibility to work closely with Judicial
Branch department heads to assure that employees receive adequate
opportunities for training to maintain and improve their job-related knowledge
and skills and act as the approving authority for requests by employees to
attend conferences, meetings, training schools, and the like, if funds have been
budgeted for these activities.

3.2.6.3 Selection and appointment of the Chief Justice
A) The Mayor shall nominate and the City Council shall confirm, by majority
vote, a candidate to fill a vacancy in the office of Chief Justice for the City.
B) The term of office for the Chief Justice shall be for life unless:
1) the Chief Justice resigns; or
2) the Chief Justice retires; or .
3) the Chief Justice is removed by a supermajority vote of the full Clty
Council at a meeting where the vote for removal was properly noticed
on the agenda.

Chapter 7 — City Civil Attorney

3.2.7.1 General
A) The City Civil Attorney’s office shall be the primary legal support staff for the
City of Lavon.
B) The City Civil Attorney’s office shall be responsible for civil legal advice to
each branch of government of the City of Lavon.
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3.2.7.2 Selection of City Civil Attorney
A) The City Council shall nominate and by majority vote select a qualified firm or
individual to serve as the City Civil Attorney.
B) The term of office for the City Civil Attorney shall be at the discretion of the
City Council.

3.2.7.3 Conditions of the employment for the City Civil Attorney

A) The City Civil Attorney shall be an outside contractor and therefore not
considered an employee of the City.

B) The compensation for the City Civil Attorney shall be as determined by the
City Council of the City of Lavon, Texas.

C) All contracts or amendments to contracts with the City Civil Attorney shall be
adopted by Ordinance and each contract shall be made law by incorporation
into the adopting Ordinance.

1) The City shall be obligated to, or bound by, any other condition set
forth in the City Civil Attorney Contract or the adopting Ordinance.

2) In the event of any conflict between the terms, conditions and
provisions of the City Civil Attorney Agreement and this Code of
Regulations, the Applicable Laws and Authorities, City Ordinances,
then, unless otherwise prohibited by law, the terms of the City Civil
Attorney Agreement shall take precedence over the contrary
provisions of this Code of Regulations, the Applicable Laws and
Authorities, City Ordinances during the term of the City Civil
Attorney Agreement.

3.2.7.4 Duties of the City Civil Attorney
The duties of the City Civil Attorney shall be as specified in:
A) this Code of Regulations; and
B) other Ordinances of the City; and
C) State Law; and
D) the City Civil Attorney’s contract; and
E) as specified by the City Council.

3.2.7.5 Supervision of the City Civil Attorney

A) The City Civil Attorney shall report to and be responsible to the City Council.

B) The City Council shall nominate and, by majority vote, select an Alderman to
serve as the Liaison to the City Civil Attorney.

C) The City Council Liaison to the City Civil Attorney shall, subject to the review
and approval of the City Council, serve as the direct supervisor of the City
Civil Attorney.

D) The City Coungcil Liaison to the City Civil Attorney shall, subject to the review
and approval of the City Council, ensure the City Council is fully advised of
the actions and costs of the City Civil Attorney.

E) The discretionary authority of the City Council Liaison to the City Civil
Attorney in matters of discipline shall be limited to the right to report any
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questionable or inappropriate actions of the City Civil Attomey to City
Council to consider the issue. The City Council Liaison to the City Civil
Attorney shall bring all matters of disciplinary problems of the City Civil
Attorney to the attention of the City Council during executive session of the
next upcoming City Council meeting for which the agenda has not been set.

Chapter 8 — City Engineer

3.2.8.1 General
The City Engineer’s office shall be the primary engineering staff for the City of

Lavon.

3.2.8.2 Selection of City Engineer
A) The Mayor shall nominate and the City Council shall confirm, by majority
vote, a qualified firm or individual to serve as the City Engineer.
B) The term of office for the City Engineer shall be at the discretion of the City
Council.

3.2.8.3 Conditions of the employment for the City Engineer

A) The City Engineer shall be an outside contractor and therefore not considered
an employee of the City. :

B) The compensation for the City Engineer shall be determined by the City
Council of the City of Lavon, Texas.

C) All contracts or amendments to contracts with the City Engineer shall be
adopted by Ordinance and each contract shall be made law by incorporation
into the adopting Ordinance.

1) The City shall be obligated to, or bound by, any other condition set
forth in the City Engineer Contract or the adopting Ordinance.

2) In the event of any conflict between the terms, conditions and
provisions of the City Engineer Agreement and this Code of
Regulations, the Applicable Laws and Authorities, City Ordinances,
then, unless otherwise prohibited by law, the terms of the City
Engineer Agreement shall take precedence over the contrary
provisions of this Code of Regulations, the Applicable Laws and
Authorities, City Ordinances during the term of the City Engineer
Agreement.

3.2.8.4 Duties of the City Engineer
The duties of the City Engineer shall be as specified in:
A) this Code of Regulations; and
B) other Ordinances of the City; and
C) State Law;
D) the City Engineer’s contract; and
E) as specified by the Mayor.
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3.2.8.5 Supervision of the City Engineer

A) The City Engineer shall report to and be responsible to the Mayor.

B) The Mayor shall, subject to the review and approval of the City Council, serve
as the direct supervisor of the City Engineer.

C) The discretionary authority of the Mayor in matters of discipline shall be
limited to the right to report any questionable or inappropriate actions of the
City Engineer to the City Council to consider the issue. The Mayor shall

~ bring all matters of disciplinary problems of the City Engineer to the attention

of the City Council during an executive session of the next upcoming City
Council meeting for which the agenda has not been set.

Chapter 9 — City Marshal

3.2.9.1 General
The Lavon Police Department does hereby absorb the Marshal’s Office as a part of
the Police Department.
A) All current and past employees of the Marshal’s Office shall be considered
current or past employees of the Police Department.
B) All references to the Marshal’s Office in this Code of Regulations, any City
Ordinance, or any other rule of the City, shall be mnterpreted as to be a
reference to the Lavon Police Department.

Chapter 10 — Treasurer

3.2.10.1 General

A) The Treasurer’s office shall be the division of the Legislative Branch of the
City of Lavon, primarily responsible for the financial matters of the City.

B) The Treasurer’s office shall be responsible for the financial services of the City
including: the safe keeping of all City funds; the billing and collection of
enterprise related activities; and the storage, retrieval and dissemination of all
records related to the financial matters of the City of Lavon.

() In the absence of the Treasurer, the City Secretary shall serve as the Acting
Treasurer.

3.2.10.2 Selection of Treasurer

A) The City Council shall nominate and, by majority vote, select a qualified
candidate to fill a vacancy in the office of Treasurer.

B) The term of office for the Treasurer shall be at the discretion of the City
Council.

C) During such times as the office of Treasurer becomes vacant, the City
Secretary shall serve as the Acting Treasurer until the City Council shall
convene to approve a new Treasurer. The Acting Treasurer shall answer to
the City Council in legislative matters.
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3.2.10.3 Conditions of the employment for the Treasurer

A) The term of employment for the Treasurer shall be at the discretion of the City
Council.

B) The compensation for the Treasurer shall be as determined by the City Council
of the City of Lavon, Texas. Such compensation shall be reviewed annually
by the City Council.

C) All contracts or amendments to contracts with the Treasurer shall be adopted
by Ordinance and each contract shall be made law by incorporation into the
adopting Ordinance. '

1) The City shall be obligated to, or bound by, any other condition set
forth in the Treasurer Contract or the adopting Ordinance.

2) In the event of any conflict between the terms, conditions and
provisions of the Treasurer Agreement and this Code of Regulations,
the Applicable Laws and Authorities, City Ordinances, then, unless
otherwise prohibited by law, the terms of the Treasurer Agreement
shall take precedence over the contrary provisions of this Code of
Regulations, the Applicable Laws and Authorities, City Ordinances
during the term of the Treasurer Agreement.

3.2.10.4 Duties of the Treasurer

A) The Treasurer, subject to limitations defined in resolutions and ordinances of
the City and State Statutes, shall be the Treasurer for the City, responsible
directly to the City Council for the proper administration and management of
his/her duties, pursuant to the statutes of the State and the ordinances of the
City, and the resolutions, board motions and directive of the City Council.

B) The Treasurer shall have all the power, authority and duties assigned to

" him/her by State Law, the Code of Regulations and other Ordinances of the
City.

C) The Treasurer shall have discretionary authority and responsibility to draw all
warrants on the treasury, countersign the warrants, and keep, in a record
provided for that purpose, an accurate account of the warrants.

D) The Treasurer shall have discretionary authority to manage the Treasurer’s
Office for the City of Lavon in order to carry out directives of the City
Council.

E) The Treasurer shall receive and securely keep all money belonging to the
municipality.

F) The Treasurer shall make all payments on the order of the Mayor, attested by
the City Secretary of the municipality under the seal of the municipality.

() The Treasurer may not pay an order unless the face of the order shows that the
governing body directed the issuance of the order and shows the purpose for
which it is issued. For the purposes of this paragraph, an adopted budget
allowing for the expense shall serve as the order required by this paragraph for
all purchases made subsequent to that budget.

H) The Treasurer shall render to the governing body a full statement of the
receipts and payments. The statement must be rendered at the governing
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body's first regular meeting in every quarter and at other times as required by
the governing body.

) The Treasurer shall have discretionary authority to perform all other duties
required by law, ordinance, resolution, or order of the City Council as
evidenced by the majority vote of the City Council.

1)} The Treasurer shall have the responsibility to attend all meetings of the City
Council of the municipality when items appear on the agenda relating to
financial matters of the City.

1) If the Treasurer has subordinate members of his/ her department,
he/she may select a subordinate to serve in his/her place.

2) If the Treasurer has no subordinate members of his/ her department, the
City Secretary may serve in the Treasurer’s absence.

K) The Treasurer shall have the responsibility for other duties and directives of
the City Council, as evidenced by the majority vote of the City Council.

L) The Treasurer shall have the responsibility to devote all hours of work of the
Treasurer to City functions and business.

M) The Treasurer shall have the responsibility to assist the City Secretary in
preparing all notices required under any regulation or Ordinance of the
municipality.

N} The Treasurer serves as the general accountant of the municipality and shall
keep regular accounts of the municipal receipts and disbursements.

0) The Treasurer shall keep each cause of receipt and disbursement separately
and under proper headings. The Treasurer shall also keep separate accounts
with each person, including each officer, who has monetary transactions with
the municipality.

P) The Treasurer shall credit accounts allowed by proper authority and shall
specify the particular transaction to which each entry applies.

Q) The Treasurer shall keep records of the accounts and other information
covered by this subsection.

R) The Treasurer shall track due dates and payments for all long term debts and
inform the City Council of its schedule and progtess.

S) The Treasurer shall keep a register of bonds and bills issued by the
municipality and all evidence of debt due and payable to the municipality,
noting the relevant particulars and facts as they occur.

T) The Treasurer shall have the responsibility to report regularly to the City
Council on the current fiscal position of the City.

U) The Treasurer shall have the responsibility to serve as the acting City
Secretary whenever a vacancy exists in the position of City Secretary. In
such times the Treasurer shall have the authority and responsibility to
perform all the duties and responsibilities of the City Secretary until a
qualified City Secretary has been named.

V) The Treasurer shall have the responsibility to perform the duties and act as the

acting City Secretary in such times as the City Secretary is unavailable to
perform their duties.
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3.2.10.5 Supervision of the Treasurer

A) The Treasurer shall report to and be responsible to the City Council.

B) A Member of the City Council shall serve as the Liaison to the office of
Treasurer.

C) A Member of the City Council, as the Liaison to the office of Treasurer shall,
subject to the review and approval of the City Council, serve as the direct
supervisor of the Treasurer.

D) A Member of the City Council, as the Liaison to the office of Treasurer shall,
subject to the review and approval of the City Council, ensure the Treasurer
receives the training, equipment and guidance necessary to perform alt of the
duties of Treasurer.

E) The discretionary authority of a Member of the City Council, as the Liaison to
the office of Treasurer, in matters of discipline shall be limited to the right to
place the Treasurer on paid administrative leave until such time as the City
Council can meet to consider the disciplinary issue.

1) The right to place the Treasurer on paid administrative leave shall be
limited to issues for which the a Member of the City Council, as the
Liaison to the office of Treasurer, has good cause that leave is required
in the best interest of the City.

2) A Member of the City Council, as the Liaison to the office of Treasurer,
shall bring all matters of disciplinary problems involving the Treasurer
to the attention of the City Council during executive session of the
next upcoming City Council meeting for which the agenda has not
been set.

F) The City Council shall review the City Treasurer’s job performance at least
once annually in May or as soon as possible thereafter, when City Council
schedules the staff reviews,

Subtitle 3 — Committees and Commissions

Chapter 1 — Planning and Zoning Commission

Chapter 2 — Non-Statutory City Council Formed Committees

3.3.2.1 Creation of Non-Statutory City Council Formed Commttees
A) The City Council of the City of Lavon may, by Resolution, create and/or form
a Committee for the purpose of performing a specific task, set of tasks or
research for the City Council.
B) The Resolution creating the committee shall include:
1) the stated purpose of the committee; and
2) the ending date of the committee; and
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3) the method of appointment of members of the committee; and
4) any restrictions on membership of the committee; and

5) the chair of the committee; and

6) the manner and frequency of meetings of the Commuttee.

3.3.2.2 Duration of Non-Statutory City Council Formed Committees
A Committee formed under this Chapter shall serve until the first of the following
occurs:
A) the date established by the council as the sunset date for the committee; or
B) the first City Council meeting after an election for City Council or Mayor; or
C) when disbanded by vote of the City Council.

3.3.2.3 Limitation on authority of Non-Statutory City Council Formed Committees

A) All committees formed under this Chapter shall have no authority except as a
recommending body to the City Council.

B) Committee members shall be prohibited from expending any City funds except
Council formed committees may expend funds under the following
conditions:

1) with the express permission of the City Council given by vote at a
regular or called meeting; or

2) with the approval of a Supervising Municipal Officer who is authorized
to expend funds from the specified line item in the budget that the
funds would be spent from.

C) Committee members shall not be authorized to direct the work of any
employees.

D) Committee members shall not use the logo, seal, insignia, letterhead, or name
of the City of Lavon except as expressly authorized by the City Council in the
Resolution forming the Committee.

3.3.2.4 Authority of Non-Statutory City Council Formed Committees
The authority of a City Council formed Committee shall be limited to providing
informational or recommendations to the City Council at a regular, special or called
meeting for which an item appears on a properly noticed agenda concerning the topic
of the information or recommendation.

3.3.2.5 Cooperation with employees and other Committees
All members of a committee shall cooperate and work in conjunction with employees
of the City, other committee members, and other committees.

3.3.2.6 Designation of a Committee Secretary
The Chairman shall select from the Committee membership a Committee Secretary.
A) On such days or times that the Committee Secretary can not fulfill their duties
and the Chair shall designate from the Committee members present, an Acting
Committee Secretary.
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B) At the request of the Chair and with the consent of the City Secretary, the
City Secretary may serve as the Acting Committee Secretary.

3.3.2.7 Meetings of the Committee
A) The meetings of Committees formed under this Chapter may be either open or
closed to the public, unless:
1) the composition, duties, leadership or some other feature of the
Committee requires application of Chapter 551 of the Texas
Government Code; or
2) any Ordinance, State Law or rule requires the meetings to be open to
the public.
B) Municipal Officers shall be authorized to attend all meetings of the committee
whether open or closed.

3.3.2.8 Duties of a Committee Secretary

A) A Committee Secretary shall work in concert with and under the guidance of
the City Secretary.

B) A Committee Secretary shall submit all original records to the City Secretary
for inclusion in the official records of the City and shall keep a true and
correct copy of the record for use by the Committee.

C) The Committee Secretary shall keep the records of all activities of the
Committee.

D) The Committee Secretary shall prepare minutes of each meeting of the
Committee and ensure they include:

1) the date, time and location of the meeting; and

2) the name of each member present at the meeting; and

3) times during the meeting for which a member was absent and the
reasons for such absence; and

4) the name of each Municipal Officer present at the meeting; and

5) times during the meeting for which a Municipal Officer who is in
attendance, was absent and the reasons for such absence; and

6) each agenda item; and

7) the topics of discussion under each agenda item; and

8) each motion made by a member, including the name of the member;
and

9) the name of the member who seconds the motion; and

10) the vote on each motion, including the names of the members that
voted, whether their vote was in favor, opposed abstention; and

11) the legally authorized reason for each abstention; and

12) information related to conflict of interests of the members; and

13) the time of each recess of the meeting, the duration of the recess and
the time the meeting was restarted; and

14) the name and topic of each guest or visitor speaking at the meeting;
and
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15) the actual wording of each statement made “for the record” of the
Committee meetings; and
16) the time of adjournment of each meeting.

E) The Committee Secretary shall work in good faith with the Mayor, Alderman,
Municipal Officers, and staff of the City.

F) The Committee Secretary shall fulfill any reasonable request or order of an
Alderman or Municipal Officer.

() The Committee Secretary shall ensure each item placed on the Committee
agenda lists the appropriate sponsor. Items may only appear on a Committee
agenda if sponsored by:

1) the Mayor; or

2) an Alderman; or

3) a Municipal Officer; or

4) the Chair; or

5) the Commission Secretary; or

6) a Member; or

7) a Department Head level or higher staff member.

3.3.2.9 Records of the Committee
. A) The Committee Secretary shall maintain a true and correct copy of all records
of the Committee, for use by the Committee in a location provide by the City
for such documents.
B) The Committee Secretary shall submit the original of all records to the City
Secretary for inclusion in the official records of the City.
C) The records of the Committee shall include but not be limited to:
1) each agenda; and
2) the original of each submission from the Committee to the City
Council; and
3) the original of each written directive from the City Council to the
Committee; and
4) a true and correct copy of any request made to the Committee by any
member of the public, individual, corporation, government entity or
organization of any kind; and
5) a true and correct copy of any correspondence sent to the Committee,
Chair, Vice Chair, Commission Secretary, or individual Member
concerning any matter that involves any past, present, future or
potential business of the City of Lavon in any possible way.

Chapter 3 — Non-Statutory Mayoral Formed Committees

3.3.3.1 Creation of Non-Statutory Mayoral Formed Committees
A) The Mayor of the City of Lavon may, by written Order, create and or form a
Committee for the purpose of performing a specific task, set of tasks or
research for the Mayor.
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B) The Order creating the committee shall imnclude:
1) the stated purpose of the committee; and
2) the ending date of the committee; and
3) the method of appointment of members of the committee; and
4) any restrictions on membership of the committee; and
5) the chair of the committee; and
6) the manner and frequency of meetings of the Committee.

3.3.3.2 Duration of Non-Statutory Mayoral Formed Committees
A Committee formed under this Chapter shall serve until the first of the following
OCCUrs:
A) the first City Council meeting after an election for Mayor; or
B) the date established by the Mayor as the sunset date for the committee; or
C) when disbanded by vote of the City Council.

3.3.3.3 Limitation on authority of Non-Statutory Mayoral Formed Committees

A) All committees formed under this Chapter shall have no authority except as a
recommending body to the Mayor.

B) Committee members shall be prohibited from expending any City funds except
Mayoral formed committees may expend funds under the following
conditions:

1} with the express permission of the City Council given by vote at a
regular or called meeting; or

2) with the approval of a Supervising Municipal Officer who is authorized
to expend funds from the specified line item in the budget that the
funds would be spent from.

C) Committee members shall not be authorized to direct the work of any
employees.

D) Committee members shall not use the logo, seal, insignia, letterhead, or name
of the City of Lavon. Committee members may use the Mayor’s logo,
Mayor’s seal, Mayor’s insignia, Mayor’s letterhead, or Mayor’s name if
expressly authorized by the Mayor in the Order forming the Committee.

3.3.3.4 Authority of Non-Statutory Mayoral Formed Committees
The authority of a Mayoral formed Committee shall be limited to providing
informational or recommendations to the Mayor.

3.3.3.5 Cooperation with employees and other Committees
All members of a committee shall cooperate and work in conjunction with employees
of the City, other committee members, and other committees.
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3.3.3.6 Designation of a Committee Secretary
The Chairman shall select from the Committee membership a Committee Secretary.
A) On such days or times that the Committec Secretary can not fulfill their duties
and the Chair shall designate from the Committee members present, an Acting
Committee Secretary.
B) At the request of the Chair and with the consent of the City Secretary, the City
Secretary may serve as the Acting Committee Secretary.

3.3.3.7 Meetings of the Committee
The meetings of Committees formed under this Chapter may be either open or closed
to the public, unless:
A) the composition, duties, leadership or some other feature of the Committee
requires application of Chapter 551 of the Texas Government Code; or
B) any Ordinance, State Law or rule requires the meetings to be open to the
public.

3.3.3.8 Duties of a Committee Secretary

A) A Committee Secretary shall work in concert with and under the guidance of
the Mayor.

B) The Committee Secretary shall keep the records of the Committee.

C) Unless otherwise required by law or as directed by the Mayor, the Committee
Secretary shall not be required to keep minutes of the meetings.

D) The Committee Secretary shall fulfill any reasonable request or order of an
Alderman or Municipal Officer.

E) Unless otherwise required by law, the Committee Secrctary shall not be
required to prepare an agenda for Committee meetings.

3.3.3.9 Records of the Committee

A) The Committee Secretary shall maintain a true and correct copy of all records
of the Committee.

B) Within thirty (30) days of the termination of the Committee, the Mayor shall
submit the records to the City Secretary for inclusion in the official records of
the City.

C) The records of the Committee shall include but not be limited to:

1) a copy of each agenda if any; and

2) a copy of each submission from the Committee to the Mayor; and

3) a copy of each written directive from the Mayor to the Committee; and

4) a true and correct copy of any request made to the Committee by any
member of the public, individual, corporation, government entity or
organization of any kind; and

5) a true and correct copy of any correspondence sent to the Committee,
Chair, Vice Chair, Commission Secretary, or individual Member
concerning any matter that involves any past, present, future or
potential business of the City of Lavon in any possible way.
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Chapter 4 — Non-Statutory Aldermanic Formed Committees

3.3.4.1 Creation of Non-Statutory Aldermanic Formed Committees
A) Each Alderman of the City of Lavon may, by written Order, create and or form
a Committee for the purpose of performing a specific task, set of tasks or
research for the Alderman.
B) The Order creating the committee shall include:
1) the stated purpose of the committee; and
2) the ending date of the committee; and
3) the method of appointment of members of the committee; and
4) any restrictions on membership of the committee; and
5) the chair of the committee; and
6) the manner and frequency of meetings of the Committee.

3.3.4.2 Duration of Non-Statutory Aldermanic Formed Committees
A Committee formed under this Chapter shall serve until the first of the following
occurs:
A) the date established by the Alderman as the sunset date for the committee; or
B) the first City Council meeting after an election for the Alderman; or
C) when disbanded by vote of the City Council.

3.3.4.3 Limitation on authority of Non-Statutory Aldermanic Formed Committees

A) All committees formed under this Chapter shall have no authority except as a
recommending body to the Alderman.

B) Committee members shall be prohibited from expending any City funds except
Aldermanic formed committees may expend funds under the following
conditions:

1) with the express permission of the City Council given by vote at a
regular or called meeting; or

2) with the approval of a Supervising Municipal Officer who is authorized
to expend funds from the specified line item in the budget that the
funds would be spent from.

C) Committee members shall not be authorized to direct the work of any
employees.

D) Committee members shall not use the logo, seal, insignia, letterhead, or name
of the City of Lavon Committee members may use the Alderman’s logo, the
Alderman’s seal, the Alderman’s insignia, the Alderman’s letterhead, or the
Alderman’s name if expressly authorized by the Alderman in the Order
forming the Committee.

3.3.4.4 Authority of Non-Statutory Aldermanic Formed Committees
The authority of an Aldermanic formed Committee shall be limited to providing
informational or recommendations to the Alderman.
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3.3.4.5 Cooperation with employees and other Committees
All members of a committee shall cooperate and work in conjunction with employees
of the City, other committee members, and other committees.

3.3.4.6 Designation of a Committee Secretary
The Chairman shall select from the Committee membership a Committee Secretary.
A) On such days or times that the Committee Secretary can not fulfill their duties
and the Chair shall designate from the Committee members present, an Acting
Committee Secretary.
B) At the request of the Chair and with the consent of the City Secretary, the City
Secretary may serve as the Acting Committee Secretary.

3.3.4.7 Meetings of the Committee
The meetings of Committees formed under this Chapter may be either open or closed
to the public, unless:
A) the composition, duties, leadership or some other feature of the Committee
requires application of Chapter 551 of the Texas Government Code; or
B) any Ordinance, State Law or rule requires the meetings to be open to the
public.

3.3.4.8 Duties of a Committee Secretary

A) A Committee Secretary shall work in concert with and under the guidance of
the Alderman who formed the Committee.

B) The Committee Secretary shall keep the records of the Committee.

C) Unless otherwise required by law or as directed by the Alderman who formed
the Committee, the Committee Secretary shall not be required to keep minutes
of the meetings.

D) The Committee Secretary shall fulfill any reasonable request or order of the
Mayor, an Alderman or Municipal Officer.

E) Unless otherwise required by law, the Committee Secretary shall not be
required to prepare an agenda for Committee meetings.

3.3.4.9 Records of the Committee

A) The Committee Secretary shall maintain a true and correct copy of all records
of the Committee.

B) Within thirty (30) days of the termination of the Committee, the Alderman
who formed the Committee shall submit the records to the City Secretary for
inclusion in the official records of the City.

C) The records of the Committee shall include but not be limited to:
1) a copy of each agenda if any; and
2) a copy of each submission from the Committee to the Alderman; and
3) a copy of each written directive from the Alderman to the Committee;
and
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4) a true and correct copy of any request made to the Committee by any
member of the public, individual, corporation, government entity or
organization of any kind; and

5) a true and correct copy of any correspondence sent to the Committee,
Chair, Vice Chair, Commission Secretary, or individual Member
concerning any matter that involves any past, present, future or
potential business of the City of Lavon in any possible way.

Chapter 5 — Non-Statutory Judicial Formed Committees

3.3.5.1 Creation of Non-Statutory Judicial Formed Committees
A) The Chief Justice of the City of Lavon may, by written Order, create and or
form a Committee for the purpose of performing a specific task, set of tasks or
research for the Chief Justice.
B) The Order creating the committee shall include:
1) the stated purpose of the committee; and
2) the ending date of the committee; and
3) the method of appointment of members of the committee; and
4) any restrictions on membership of the committee; and
5) the chair of the committee; and
6) the manner and frequency of meetings of the Committee.

3.3.5.2 Duration of Non-Statutory Judicial Formed Committees
A Committee formed under this Chapter shall serve until the first of the following
occurs:
A) the date established by the Chief Justice as the sunset date for the committee;
or
B) the first City Council meeting after an selection of a new Chief Justice; or
C) when disbanded by vote of the City Council.

3.3.5.3 Limitation on authority of Non-Statutory Judicial Formed Committees

A) All committees formed under this Chapter shall have no authority except as a
recommending body to the Chief Justice.

B) Committee members shall be prohibited from expending any City funds except
Judicial formed committees may expend funds under the following
conditions:

1) with the express permission of the City Council given by vote at a
regular or called meeting; or

2) with the approval of a Supervising Municipal Officer who is authorized
to expend funds from the specified line item in the budget that the
funds would be spent from.

C) Committee members shall not be authorized to direct the work of any
employees.

D) Committee members shall not use the logo, seal, insignia, letterhead, or name
of the City of Lavon Committee members may use the Judicial logo, the
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Judicial seal, the Judicial insignia, the Judicial letterhead, or the Chief
Justice’s name if expressly authorized by the Chief Justice in the Order
forming the Committee.

3.3.5.4 Authority of Non-Statutory Judicial Formed Committees
The authority of a Judicial formed Committee shall be limited to providing
informational or recommendations to the Chief Justice.

3.3.5.5 Cooperation with employees and other Committees
All members of a committee shall cooperate and work in conjunction with employees
of the City, other committee members, and other committees.

3.3.5.6 Designation of a Committee Secretary
The Chairman shall select from the Committee membership a Committee Secretary.
A) On such days or times that the Committee Secretary can not fulfill their duties
and the Chair shall designate from the Committee members present, an Acting
Committee Secretary.
B) At the request of the Chair and with the consent of the City Secretary, the City
Secretary may serve as the Acting Commiittee Secretary.

3.3.5.7 Meetings of the Committee
The meetings of Committees formed under this Chapter may be either open or closed
to the public, unless:
A) the composition, duties, leadership or some other feature of the Committee
requires application of Chapter 551 of the Texas Government Code; or
B) any Ordinance, State Law or rule requires the meetings to be open to the
public.

3.3.5.8 Duties of a Committee Secretary

A) A Committee Secretary shall work in concert with and under the guidance of
the Chief Justice.

B) The Committee Secretary shall keep the records of the Committee.

C) Unless otherwise required by law or as directed by the Chief Justice, the
Committee Secretary shall not be required to keep minutes of the meetings.

D) The Committee Secretary shall fulfill any reasonable request or order of the
Mayor, an Alderman or Municipal Officer.

E) Unless otherwise required by law, the Committee Secretary shall not be
required to prepare an agenda for Committee meetings.

3.3.5.9 Records of the Committee
A) The City Secretary shall maintain a true and correct copy of all records of the
Committee.
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B) The Commission Secretary shall submit the records to the City Secretary for
inclusion in the official records of the City in the same manner as the other
City Records would be submitted by members of the Judicial Branch.

Chapter 6 — Non-Statutory Operations Division Formed Committees

3.3.6.1 Creation of Non-Statutory Operations Division Formed Committees
A) The Chief of Operations of the City of Lavon may, by written Order, create
and or form a Committee for the purpose of performing a specific task, set of
tasks or research for the Chief of Operations.
B) The Order creating the committee shall include:
1) the stated purpose of the committee; and
2) the ending date of the committee; and
3) the method of appointment of members of the committee; and
4} any restrictions on membership of the committee; and
5) the chair of the committee; and
6) the manner and frequency of meetings of the Committee.

3.3.6.2 Duration of Non-Statutory Operations Division Formed Commitiees
A Committee formed under this Chapter shall serve until the first of the following
occurs:
A) the date established by the Chief of Operations as the sunset date for the
committee; or
B) the first City Council meeting after an selection of a new Chief of
Operations; or
C) when disbanded by vote of the City Council.

3.3.6.3 Limitation on authority of Non-Statutory Operations Division Formed Committees
A) All committees formed under this Chapter shall have no authority except as a
recommending body to the Chief of Operations.
B) Committee members shall be prohibited from expending any City funds except
the committees may expend funds under the following conditions:
1) with the express permission of the City Council given by vote at a
regular or called meeting; or
2) with the approval of a Chief of Operations who is authorized to expend
funds from the specified line item in the budget that the funds would
be spent from.
C) Committee members shall not be authorized to direct the work of any
employees.
D) Committee members shall not use the logo, seal, insignia, letterhead, or name
of the City of Lavon.
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F) Committee members may use the Operations Division logos, the Operations
Division seals, the Operations Division insignia, the Operations Division
letterheads, or the Chief of Operations’ name if expressly authorized by the
Chief of Operations in the Order forming the Committee.

3.3.6.4 Authority of Non-Statutory Operations Division Formed Committees
The authority of an Operations Division formed Committee shall be limited to
providing informational or recommendations to the Chief of Operations.

3.3.6.5 Cooperation with employees and other Committees
All members of a committee shall cooperate and work in conjunction with
employees of the City, other committee members, and other committees.

3.3.6.6 Designation of a Committee Secretary
The Chairman shall select from the Committee membership a Committee Secretary.
A) On such days or times that the Committee Secretary can not fulfill their duties
and the Chair shall designate from the Committee members present, an Acting
Committee Secretary.
B) At the request of the Chair and with the consent of the City Secretary, the City
Secretary may serve as the Acting Committee Secretary.

3.3.6.7 Meetings of the Committee
The meetings of Committees formed under this Chapter may be cither open or closed
to the public, unless:
A) the composition, duties, leadership or some other feature of the Committee
requires application of Chapter 551 of the Texas Government Code; or
B) any Ordinance, State Law or rule requires the meetings to be open to the
public.

3.3.6.8 Duties of a Committec Secretary

A) A Committee Secretary shall work in concert with and under the guidance of
the Chief of Operations.

B) The Committee Secretary shall keep the records of the Committee.

C) Unless otherwise required by law or as directed by the Chief of Operations,
the Committee Secretary shall not be required to keep minutes of the
meetings.

D) The Committee Secretary shall fulfill any reasonable request or order of the
Mayor, an Alderman or Municipal Officer.

E) Unless otherwise required by law, the Committee Secretary shall not be
required to prepare an agenda for Committee meetings.

3.3.6.9 Records of the Committee
A) The City Secretary shall maintain a true and correct copy of all records of the
Committee.
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B) The Commission Secretary shall submit the records to the City Secretary for
inclusion in the official records of the City in the same manner as the other
City Records would be submitted by members of the Operations Division
Branch.

Chapter 7 — Non-Statutory Department Formed Committees

3.3.7.1 Creation of Non-Statutory Department Formed Commitiees
A) A Department Head of the City of Lavon may, with the approval of their
Supervisor and by written Order, create and or form a Committee for the
purpose of performing a specific task, set of tasks or research for the
Department.
B) The Order creating the committee shall include:
1) the stated purpose of the committee; and
2) the ending date of the committee; and
3) the method of appointment of members of the committee; and
4) any restrictions on membership of the committee; and
5) the chair of the committee; and
6) the manner and frequency of meetings of the Committee.

3.3.7.2 Duration of Non-Statutory Department Formed Committees
A Committee formed under this Chapter shall serve until the first of the following
0CCUurs:
A) the date established by the Department Head as the sunset date for the
committee; or
B) when disbanded by an Order of the Supervising Municipal Officer; or
C) when disbanded by vote of the City Council.

3.3.7.3 Limitation on authority of Non-Statutory Department Formed Committees

A) All committees formed under this Chapter shall be for internal Department
purposes and shall have no authority beyond the scope and authority of the
Department.

B) Committee members shall be prohibited from expending any City funds
except Department formed committees may expend funds under the following
conditions:

1) with the express permission of the City Council given by vote at a
regular or called meeting; or

2} with the approval of a Department Head who is authorized to expend
funds from the specified line item in the budget that the funds would
be spent from and within the limits authorized for Department Head;
or

3) with the approval of a supervisor who is authorized to expend funds
from the specified line item in the budget that the funds would be
spent from.
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C) Committee members shall not be authorized to direct the work of any
employees.

D) Committec members shall not use the logo, seal, insignia, letterhead, or name
of the City of Lavon

E) Committee members may use the Department logo, the Department seal, the
Department insignia, the Department letterhead, or the Department Head’s
name if expressly authorized by the Department Head in the Order forming
the Committee.

3 .3.7.4 Authority of Non-Statutory Department Formed Committees
The authority of a Department formed Committee shall be limited to authority
authorized to the Department and extended to the Committee through the enabling
Order.

3.3.7.5 Cooperation with employees and other Committees
" All members of a committee shall cooperate and work in conjunction with employees
of the City, other committee members, and other committees.

3.3.7.6 Designation of a Committee Secretary
The Chairman shall select from the Committee membership a Committee Secretary.
A) On such days or times that the Committee Secretary can not fulfill their duties
and the Chair shall designate from the Committee members present, an Acting
Committee Secretary.
B) At the request of the Chair and with the consent of the City Secretary, the City
Secretary may serve as the Acting Committee Secretary.

3.3.7.7 Meetings of the Committee
The meetings of Committees formed under this Chapter may be either open or closed
to the public, unless:
A) the composition, duties, leadership or some other feature of the Committee
requires application of Chapter 551 of the Texas Government Code; or
B) any Ordinance, State Law or rule requires the meectings to be open to the
public.

3.3.7.8 Duties of a Committee Secretary

A) A Committee Secretary shall work in concert with and under the guidance of
the Department Head.

B) The Committee Secretary shall keep the records of the Committee.

C) Unless otherwise required by law or as directed by the Department, the
Committee Secretary shall not be required to keep minutes of the meetings.

D) The Committee Secretary shall fulfill any reasonable request or order of the
Mayor, an Alderman or Municipal Officer.

E) Unless otherwise required by law, the Committee Secretary shall not be
required to prepare an agenda for Committee meetings.
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3.3.7.9 Records of the Committee
A) The City Secretary shall maintain a true and correct copy of all records of the
Committee.
B) The Commission Secretary shall submit the records to the City Secretary for
inclusion in the official records of the City in the same manner as the other
City Records would be submitted.

Chapter 8 — Infrastructure and Facilities Commission

3.3.8.1 Creation of Infrastructure and Facilities Commission

The City Council of the City of Lavon does hereby create and establish the City of

Lavon Infrastructure and Facilities Commission as a Legislative Branch Commission

under the authority granted them in Texas Local Government Code.

A) The City of Lavon Infrastructure and Facilities Commission is also known as:

1) the Infrastructure and Facilities Commission; and
2} the Infrastructure Commission; and
3) the IFC.

B) References to these alternate names in this chapter shall indicate a reference to
the City of Lavon Infrastructure and Facilities Commission.

3.3.8.2 Structure of Infrastructure and Facilities Commission
A) The Infrastructure and Facilities Commission shall consist of Seven (7) voting
members.

1) For each seat that remains vacant the size of the commission shall be
reduced by one person until such seat is filled.

2) A quorum of commissioners shall be defined as a number of
commissioners equal to a majority of total seats for whom a
commissioner is currently appointed as follows:

a) when there are seven (7) commission seats filled a majority is
four (4) commissioners; Or

b) when there are six (6) commission seats filled a majority is
four (4) commissioners; or

c) when there are five (5) commission seats filled a majortty is
three (3) commissioners; or

d) when there are four (4) commission seats filled a majority are
three (3) commissioners.

3) If there are only three(3) or less seats filled, the commission shall
become inactive until such time as the total seats filled are equal
four(4) or greater.

B) The Planning and Zoning Liaison selected by the City Council shall also serve
as a non voting member of the Infrastructure and Facilities Commission.
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This position shall be defined as the City Council Liaison to the Infrastructure
and Facilities Commission.

C) Unless the Infrastructure and Facilities Commission selects from its
membership a Commission Secretary, the City Secretary shall serve as the
Infrastructure and Facilities Commission Secretary. On such days or times
that the Commission Secretary can not fulfill their duties and the Chair has not
designated an Acting Commission Secretary, the City Secretary shall serve as
the Acting Commission Secretary. .

D) The officers of the Infrastructure and Facilities Commission shail be:
1) Chair
2) Vice Chair
3) City Council Liaison to the Infrastructure and Facilities Commission
4) Infrastructure and Facilities Commission Secretary

E) The positions of Chair and Vice Chair shall be members of the Infrastructure
and Facilities Commission and shall be inclusive of the seven (7) enumerated
members.

3.3.8.3 Eligibility Requirements for Members of the Infrastructure and Facilities

Commission

A) All members of the Commission except the Chair shall be permanent residents
of the City of Lavon at the time of appointment to the Commission.

B) All members of the Commission shall have resided in the City of Lavon for at
feast six (6) months prior to their appointment to the Commission.

C) Any member who moves their permanent residence to a location outside the
City limits of the City of Lavon shall forfeit their seat.

D) A member of the Commission may retain their seat while having a temporary
residence outside the City Limits for a period not to exceed ninety (90) days in
any one calendar year.

1) To be eligible for this provision the Commission member must notify
the City Council Liaison to the Infrastructure and Facilities
Commission and the Commission Secretary in writing prior to the
temporary move.

2) A member who is temporarily residing outside the City shall notify the
City Council Liaison to the Infrastructure and Facilities Commission
and the Commission Secretary in writing within one week of returning
their residence to the City.

3) A member of the Commission who maintains a temporary residence
outside the City Limits for a period greater than ninety (90) days in
any one calendar year shall forfeit their seat.

E) Commission members shall remain current in all debts owed to the City.
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1) A member of the Commission who owes a debt to the City that is past
due for more than thirty (30) days shall forfeit their seat.

2) The City Secretary shall notify the Mayor, appointing Alderman,
Commission Chair and Commission Secretary of any Commission
Member in violation of provision E1 of this paragraph.

3.3.8.4 Appointment of Members

A) The Director of Public Works shall serve as the Chair of the IFC and the
Chair’s seat shall be designated as seat seven (7).

B) The Mayor shall select the commissioner to serve in seat six (6),

C) Each Alderman shall select a commissioner to serve in the seat with the same
number as the Alderman. For example the Alderman serving in City Council
seat one (1) shall select and appoint the Commissioner to serve in IFC seat
one (1).

D) The Mayor and each Alderman shall designate their appointment by presenting
a letter to the City Secretary designating the appointee.

1) The City Secretary shall notify the Mayor, IFC Chair, the Infrastructure
and Facilities Commission liaison and the appointee of the
appointment.

2) The City Secretary shall place the letter in the permanent records
archive of the City.

3) The City Secretary shall administer any and all required oaths of office
to the appointee.

E) The Mayor and Alderman of the City may not serve as voting members of the
Infrastructure and Facilities Commission.

F) A Commission member may resign from their position by presenting the
Mayor, the Chair of the Infrastructure and Facilities Commission, their
appointing Alderman, the City Secretary or the City Council Liaison for the
Infrastructure and Facilities Commission with a letter of resignation.

3.3.8.5 Selection of Officers for the Infrastructure and Facilities Commission
A) Any Alderman may nominate any other Alderman to serve as the City
Council Liaison to the Infrastructure and Facilities Commission (hercafter
Infrastructure and Facilities Commission Liaison) to fill a vacant or expiring
Infrastructure and Facilities Commission Liaison position.
1) The nomination and vote of appointment of the Infrastructure and
Facilities Commission Liaison shall:
a) be only during a properly noticed agenda item calling for the
appointment of a person to serve as the Infrastructure and
Facilities Commission Liaison; and
b) be by nomination from an Alderman and vote of the
membership of the City Council.
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i.  An affirmative vote of a majority of the Alderman
present at the meeting shall result in the person being
appointed to the position of Infrastructure and Facilities
Commission Liaison.

ii. A tie vote of the Alderman present at the meeting shall
require the Mayor to cast the deciding vote.

iii.  If the Mayor is not present or can not vote in the matter,
in the case of a tie vote it shall result in the person not
being appointed to the position of Infrastructure and
Facilities Commission Liaison.

iv.  An affirmative vote of less than a majority of the
Alderman present at the meeting, except in the case of'a
tie, shall result in the person not being appointed to the
position of Infrastructure and Facilities Commission
Liaison.

v.  An appointment as Infrastructure and Facilities
Commission Liaison shall be for a period of not more
than the balance of the unexpired term of the selected
Alderman.

2) The nominate Alderman shall cast a vote “for” or “against” their
nomination if they are present at the meeting and eligible to vote on
the matier.

3) The nominated person may decline the nomination either before or
after the vote on their appointment.

4) An Alderman serving as the Infrastructure and Facilities Commission
Liaison may resign from the position of Infrastructure and Facilities
Commission Liaison without resigning from the underlying position of
Alderman.

5) To resign the Infrastructure and Facilities Commission Liaison shall
present the City Secretary and the Mayor with a letter of resignation
stating whether or not they arc resigning their underlying Alderman
position.

B) The position of Infrastructure and Facilities Chair shall be filled only by the
Director of Public Works for the City of Lavon.

C) The Chair for the Infrastructure and Facilities Commission shall nominate a
member to fill a vacant or expiring Vice Chair position on the Infrastructore
and Facilities Commission.

1) The nomination and vote of appointment of the Vice Chair of the
Commission shall:

a) be only during a properly noticed agenda item calling for the
appointment of a person to serve as the Vice Chair; and

b) be by nomination from the Chair of the Infrastructure and
Facilities Commission and vote of the membership of the
Commission.
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An affirmative vote of a majority of the Commissioners present at the meeting shall result
in the person being appointed to the position of Chair.
i.  An affirmative vote of less than a majority of the
Commissioners present at the meeting shall result in the
person not being appointed to the position of Vice
Chair.
ii.  Anappointment as Vice Chair shall be for a period of
not more than the balance of the unexpired term of the
, . selected member.
2) The nominated person may decline the nomination either before or
after the vote on their appointment.
3) The Chair or City Council Liaison to the Infrastructure and Facilities
Commission shall not be eligible to serve as the Vice Chair.
4) A member serving as the Commission Vice Chair may resign from the
position of Vice Chair without resigning from the underlying
Commission membership.
5) To resign the member shall present the City Secretary and the
Commission Secretary with a letter of resignation stating whether or
not they are resigning the underlying Commission membership.

D) Any Commissioner may nominate a member to fill a vacant or expiring
Commission Secretary position on the Infrastructure and Facilities
Commission.

1) A selection of a Commission member for Commission Secretary shall:
a) be only during a properly noticed agenda item calling for the
selection of a Commission member to serve as the Commission
Secretary; and
b) by nomination and vote of the membership of the Commission:
and
i.  An affirmative vote of a majority of the full
membership of the Commission shall elect the
member as the Commission Secretary.

ii.  An affirmative vote of less than a majority of the
full membership of the Commission shall result in
the member not being elected as the Commission
Secretary.

c¢) shall be for a period of not more than the balance of the
unexpired term of the selected member; and

d) the nominated member may decline the nomination either
before or after the vote on their nomination; and

¢) the Chair, vice Chair or City Council Liaison to the
Infrastructure and Facilities Commission shall not be eligible to
serve as the Commission Secretary.
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2) A member serving as the Commission Secretary may resign from the
position of Commission Secretary without resigning from the
underlying Commission membership.

3) To resign the member shall present the City Secretary and the Chair
with a letter of resignation stating whether or not they are resigning the
underlying Commission membership.

3.3.8.6 Term of Office

A) The regular term of office shall run concurrently with the term of office of the
individual appointing Mayor or appointing Alderman.

B) The Mayor and each Alderman may remove the commissioner that they
individually appointed by presenting a letter to the City Secretary designating
the date the commissioner is to be removed from the IFC.

1) The City Secretary shall notify the Mayor, IFC Chair, the Infrastructure
and Facilities Commission lizison and the commissioner of the
removal.

2) The City Secretary shall place the letter in the permanent records
archive of the City.

3) The removal may be with or without cause.

C) The City Council may remove any member of the Commission at any time by
a super majority vote of the City Council.

1) The motion to remove the member may be made by the Mayor or any
Alderman on an agenda item appropriate for such motion.

2) The removal may be with or without cause.

3) The motion, second and debate need not include any discussion of the
reasons for removal.

3.3.8.7 Compensation of Members

A) The members of the Commission shall serve without any compensation.

B) The City Council may approve the payment of expenses for travel, meetings
and similar cost which are incurred by the member incidental to the
performance of their duties on the Commission.

1) Such reimbursements shall be limited to items, categories and amounts
previously approved by the City Council in the annual budget.

2) All eligible expense shall have been approved by the Chair or Vice
Chair prior to incurring the expense.

3) Requests for reimbursement shall be submitted in writing with a full
explanation to the City Secretary for consideration at an upcoming
City Council meeting.

3.3.8.8 Annual Roadway Inventory
A) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Roadway Inventory that contains a section on
the current state of all toadways in the City. The current state section of
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Annual Roadway Inventory shall, at a minimum, include a list of all roads in
the City of Lavon, noting the:

1) type of roadway; and

2) surface material of the roadway; and

3) the current condition of the roadway.

B) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Roadway Inventory that contains a section on
the future state of all roadways in the City. The future state section of Annual
Roadway Inventory shall, at a minimum, includ¢ a list of all roads in the City
of Lavon, noting the:

1) type of roadway that each roadway will become in the future; and

2) surface material of the roadway to be used on the next replacement
cycle; and

3) the planned closures of any roadways in the future; and

4) the planned opening of any new roadways in the future.

C) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Roadway Inventory that contains a section on
gap analysis between the current state and future state of all roadways in the
City.

D) Bach year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Roadway Inventory that contains a section on
the annual proposed improvements to any roadway in the City.

E) The annual proposed improvements section of Annual Roadway Inventory
shall, at a minimum, include a list of any roads in the City of Lavon which the
Infrastructure And Fagcilities Commission is proposing be improved within the
next fiscal year, noting:

1) the location of each roadway to be improved; and

2) a description of the section of the roadway to be improved; and

3) whether the improvement should be done by the City’s Public Works
Department or an outside vendor; and

4) an estimate of the cost for improvements; and

5) arproposed funding source for the improvement.

F)} Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Roadway Inventory that contains a section on
any proposed new roadways in the City.

G) The annual proposed new roadways section of Annual Roadway Inventory
shall, at a minimum, include a list of any new roads proposed in the City of
Lavon by the Infrastructure And Facilities Commission, noting:

1) the location of each new roadway; and

2) type of roadway for each new roadway; and

3) an estimate of the cost for each new roadway; and
4) aproposed funding source for the roadway.

3.3.8.9 Annual Sanitary Sewer Infrastructure Inventory
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A) Each year the Infrastructure and Facilities Commission shall, no later than

June lst, complete an Annual Sanitary Sewer Infrastructure Inventory that
contains a section on the current state of all Sanitary Sewer Infrastructure in
the City. The current state section of Annual Sanitary Sewer Infrastructure
Inventory shall, at a minimum, include a list of all Sanitary Sewer
Infrastructure in the City of Lavon, noting the:

1) type of Sanitary Sewer Infrastructure; and

2) size of the Sanitary Sewer Infrastructure; and

3) the current condition of the Sanitary Sewer Infrastructure.

B) Each year the Infrastructure and Facilities Commission shall, no later than

June lst, complete an Annual Sanitary Sewer Infrastructure Inventory that
contains a section on the future state of all Sanitary Sewer Infrastructures in
the City. The future state section of Annual Sanitary Sewer Infrastructure
Inventory shall, at a minimum, include a list of all Sanitary Sewer
Infrastructure in the City of Lavon, noting the:
1) type of Sanitary Sewer Infrastructure that each Sanitary Sewer
Infrastructure will become in the future; and
2) the size of the Sanitary Sewer Infrastructure to be used on the next
replacement cycle; and
3) the planned abandonment of any Sanitary Sewer Infrastructures in the
future; and
4) the planned opening of any new Sanitary Sewer Infrastructures in the
future.

C) Each year the Infrastructure and Facilities Commission shall, no later than

June lst, complete an Annual Sanitary Sewer Infrastructure Inventory that
contains a section on gap analysis between the current state and future state of
all Sanitary Sewer Infrastructures in the City.

D) Each year the Infrastructure and Facilities Commission shall, no later than

E)

F)

June lst, complete an Annual Sanitary Sewer Infrastructure Inventory that
contains a section on the annual proposed improvements to any Sanitary
Sewer Infrastructure in the City.
The annual proposed improvements section of Annual Sanitary Sewer
Infrastructure Inventory shall, at a minimum, include a list of any Sanitary
Sewer Infrastructure in the City of Lavon which the Infrastructure And
Facilities Commission is proposing be improved within the next fiscal year,
noting:
1) the location of each Sanitary Sewer Infrastructure to be improved; and
2) a description of the section of the Sanitary Sewer Infrastructure to be
improved; and
3) whether the improvement should be done by the City’s Public Works
Department or an outside vendor; and
4) an estimate of the cost for improvements; and
5) aproposed funding source for the improvement.
Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Sanitary Sewer Infrastructure Inventory that
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contains a section on any proposed new Sanitary Sewer Infrastructures in the
City.

() The annual proposed new Sanitary Sewer Infrastructures section of Annual
Sanitary Sewer Infrastructure Inventory shall, at a minimum, include a list of
any future Sanitary Sewer Infrastructure proposed in the City of Lavon by the
Infrastructure And Facilities Commission, noting:

1) the location of each new Sanitary Sewer Infrastructure; and

2} type of Sanitary Sewer Infrastructure for each new Sanitary Sewer
Infrastructure; and

3) an estimate of the cost for each new Sanitary Sewer Infrastructure; and

4) a proposed funding source for the Sanitary Sewer Infrastructure.

3.3.8.10 Annual Storm Water Drainage Easement Inventory
A) Each year the Infrastructure and Facilities Commission shall, no later than June

Ist, complete an Annual Storm Water Drainage Easement Inventory that
contains a section on the current state of all Storm Water Drainage Easement in
the City. The current state section of Annual Storm Water Drainage Easement
Inventory shall, at a minimum, include a list of all Storm Water Drainage
Easement in the City of Lavon, noting the:

1) type of Storm Water Drainage Easement; and

2) size of the Storm Water Drainage Easement; and

3) the current condition of the Storm Water Drainage Easement.

B) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Storm Water Drainage Easement Inventory that
contains a section on the future state of all Storm Water Drainage Easements
in the City. The future state section of Annual Storm Water Drainage
Easement Inventory shall, at a minimum, include a list of all Storm Water
Drainage Easement in the City of Lavon, noting the:

1) type of Storm Water Drainage Easement that each Storm Water
Drainage Easement will become in the future; and

2} the size of the Storm Water Drainage Easement that each Storm Water
Drainage Easement will become in the future; and

3) the planned abandonment of any Storm Water Drainage Easements in
the future; and

4) the planned opening of any new Storm Water Drainage Easements in
the future.

C) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Storm Water Drainage Easement Inventory that
contains a section on gap analysis between the current state and future state of
all Storm Water Drainage Easements in the City.

D) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Storm Water Drainage Easement Inventory that
contains a section on the annual proposed improvements to any Storm Water
Drainage Easement in the City. The annual proposed improvements section of
Annual Storm Water Drainage Easement Inventory shall, at a minimum,

42
Adopted May 7, 2013




City of Lavon Code of Regulations
Title 3 — Administration

include a list of any Storm Water Drainage Easements in the City of Lavon
which the Infrastructure And Facilities Commission is proposing be improved
within the next fiscal year, noting:
1) the location of each Storm Water Drainage Easement to be improved;
and
2) a description of the section of the Storm Water Drainage Easement to
be improved; and
3) whether the improvement should be done by the property owner, the
City’s Public Works Department, or an outside vendor; and
4) an estimate of the cost for improvements; and
5) aproposed funding source for the improvement.

E) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Storm Water Drainage Easement Inventory that
contains a section on any proposed new Storm Water Drainage Easements in
the City. The annual proposed new Storm Water Drainage Easements section
of Annual Storm Water Drainage Easement Inventory shall, at a minimum,
inctude a list of any future Storm Water Drainage Easement proposed in the
City of Lavon by the Infrastructure And Facilitics Commission, noting:

1) the location of each new Storm Water Drainage Easement; and

2) type of Storm Water Drainage Easement for each new Storm Water
Drainage Easement; and

3) an estimate of the cost for each new Storm Water Drainage Easement,
and

4) a proposed funding source for the Storm Water Drainage Easement.

3.3.8.11 Annual City Facilities Inventory

A) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual City Facilities Inventory that contains a section
on the current state of all City Facilities in the City. The current state section
of Annual City Facilities Inventory shall, at a minimum, include a list of all
City Facilities in the City of Lavon, noting the:

1) type of City Facilities; and

2) location of the City Facilities; and

3) the current condition of the City Facilities; and
4) the current use of the City Facilities.

B) Bach year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual City Facilities Inventory that contains a section
on the future state of all City Facilities s in the City. The future state section of
Annual City Facilities Inventory shall, at a minimum, include a list of all City
Facilities in the City of Lavon, noting the:

1) type of City Facilities that each City Facilities will become in the
future; and

2) size of the City Facilities that each City Facilities will become in the
future; and

3) future use of any City Facilities in the future.
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C) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual City Facilities Inventory that contains a section
on gap analysis between the current state and future state of all City Facilities
in the City.

D) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual City Facilities Inventory that contains a section
on the annual proposed improvements to any City Facilities in the City. The
annual proposed improvements section of Annual City Facilities Inventory
shall, at a minimum, include a list of any City Facilities s in the City of Lavon
which the Infrastructure And Facilities Commission is proposing be improved
within the next fiscal year, noting:

1) the location of each City Facilities to be improved; and

2) adescription of the section of the City Facilities to be improved;
and

3) whether the improvement should be done by the City’s Public
Works Department, or an outside vendor; and

4) an estimate of the cost for improvements; and

5) aproposed funding source for the improvement.

E) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual City Facilities Inventory that contains a section
on any proposed new City Facilities in the City. The annual proposed new
City Facilities section of Annual City Facilities Inventory shall, at a minimum,
include a list of any future City Facilities proposed in the City of Lavon by the
Infrastructure And Facilities Commission, noting:

1) the location of each new City Facilities; and

2) type of City Facilities for each new City Facilities; and
3) the use of each new City Facilities; and

4) an estimate of the cost for each new City Facilities; and
5) aproposed funding source for the City Facilities.

3.3.8.12 Annual Public Works Major Equipment Inventory

A) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Public Works Major Equipment Inventory that
contains a section on the current state of all Public Works Major Equipment
owned by the City. The current state section of Annual Public Works Major
Equipment Inventory shall, at a minimum, include a list of all Public Works
Major Equipment owned by the City of Lavon, noting the:

1) type of Public Works Major Equipment; and

2) age of the Public Works Major Equipment; and

3) the current condition of the Public Works Major Equipment; and
4) the current use of the Public Works Major Equipment.

B) Bach year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Public Works Major Equipment Inventory that
contains a section on the future state of all Public Works Major Equipment s
in the City. The future state section of Annual Public Works Major Equipment
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Inventory shall, at a minimum, include a list of all Public Works Major
Equipment in the City of Lavon, noting the:
1) type of Public Works Major Equipment needed by Public Works
Major Equipment to best perform the departments responsibilities;
and
2) size of the Public Works Major Equipment needed by Public
Works Major Equipment to best perform the departments
responsibilities; and
3) the skill set needed to operate the Public Works Major Equipment.

C) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Public Works Major Equipment Inventory that
contains a section on gap analysis between the current state and future state of
all Public Works Major Equipment in the City.

D) Each year the Infrastructure and Facilities Commission shall, no later than
June 1st, complete an Annual Public Works Major Equipment Inventory that
contains a section on the annual proposed purchase of new or replacement
Public Works Major Equipment in the City. The annual proposed purchase of
new or replacement Public Works Major Equipment section of the Annual
Public Works Major Equipment Inventory shall, at a minimum, include a list
of any purchase of new or replacement Public Works Major Equipment for the
City of Lavon which the Infrastructure And Facilities Commission is
proposing within the next fiscal year, noting:

1) the type of each Public Works Major Equipment to be purchased;
and

2) the use of the Public Works Major Equipment to be purchased; and

3) whether the proposed equipment is to replace an existing piece of
equipment, add to the inventory of similar equipment or is a new
type of equipment for the City; and

4) an estimate of the cost for each proposed purchase of new or
replacement Public Works Major Equipment; and

5) a proposed funding source for each proposed purchase of new or
replacement Public Works Major Equipment.

3.3.8.13 Annual Public Works Staffing Report
A) Each year the Infrastructure and Facilities Commission shall, no later than

April 1st, complete an Annual Public Works Staffing Report that contains a
section on the current state of all Public Works Staffing in the City. The
current state section of Annual Public Works Staffing Report shall, at a
minimum, include a list of all Public Works Staff working for the City of
Lavon, noting the:

1) number of Public Works Staff; and

2) assignment of the Public Works Staff; and

3) any unfilled Public Works Staff positions; and

4) the current skill set of each the Public Works Staff member as

reported by the Director of Public Works.
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B) Each year the Infrastructure and Facilities Commission shall, no later than
April 1st, complete an Annual Public Works Staffing Report that contains a
section on the annual proposed creation of nmew Public Works Staffing
positions in the City. The annual proposed creation of new Public Works
Staffing positions section of the Annual Public Works Staffing Report shall, at
a minimum, include a list of any new Public Works Staffing for the City of
Lavon which the Infrastructure And Facilities Commission is proposing
within the next fiscal year, noting:

1) .the type of each Public Works Staffing position to be created; and

2) the proposed assignment of each Public Works Staffing position to
be created; and

3) an estimate of the cost for each proposed each Public Works
Staffing position to be created; and

4) a proposed funding source for each proposed each Public Works
Staffing position to be created.

3.3.8.14 Research and Analysis

A) The Infrastructure And Facilities Commission shall conduct research and
analysis of matters affecting roadways in the City; and

B) The Infrastructure And Facilities Commission shall conduct research and
analysis of matters affecting Sanitary Sewer in the City; and

C) The Infrastructure And Facilities Commission shall conduct research and
analysis of matters affecting Storm Water Drainage in the City; and

D) The Infrastructure And Facilities Commission shall conduct research and
analysis of matters affecting City owned facilities; and

E) The Infrastructure And Facilities Commission shall conduct research and
analysis of matters affecting Public Works Equipment owned by the City; and

F) The Infrastructure And Facilities Commission shall conduct research and
analysis of matters affecting any other public infrastructure in the City; and

G) The Infrastructure And Facilities Commission shall conduct research and
analysis of other matters supporting the Public Works Department as
requested by the Director of Public Works; and

H) The Infrastructure And Facilities Commission shall conduct research and
analysis of other matters as directed by the City Council; and

1) The Infrastructure and Facilities Commission shall conduct research and
analysis of other matters as requested by the Chief of Operations.

J) The Infrastructure And Facilities Commission shall cooperate with and work in
conjunction with the City of Lavon Planning and Zoning Commission.

3.3.8.15 Other Duties of the Infrastructure and Facilities Commission

A) The Infrastructure And Facilities Commission shall perform other duties as
may be assigned by the City Council; and
B) If directed by the City Council, the Infrastructure and Facilities Commission
shall either absorb or supervise all other Legislative Branch committees
relating to Public Infrastructure, or any other area of responsibility of the
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Infrastructure and Facilities Commission, previously existing or which may be
created in the future.

3.3.8.16 Infrastructure and Facilities Commission Meetings
A) The Infrastructure and Facilities Commission shall establish regular meeting
days each month.
B) The Infrastructure and Facilities Commission shall establish regular meeting
times.
C) The Infrastructure and Facilities Commission shall meet at such other times as
may be necessary for the efficient performance of its duties.

3.3.8.17 Business of the Infrastructure and Facilities Commission

A) All business of the Infrastructure and Facilities Commission shall be
conducted in open meetings which were properly noticed and for which the
business or action appears on the agenda.

B) The Infrastructure And Facilities Commission shall prepare a record of all
meetings as required by the Code of Regulations, City Ordinance and State
Law.

1) The record shall include a set of approved minutes for each meeting
with each topic discussed and each motion and vote.

2) The record shall include the original Infrastructure And Facilities
Commission agenda for the meeting signed by the Infrastructure And
Facilities Commission Secretary.

3) The Record shall include a copy of all documents submitted to the
Infrastructure and Facilities Commission in relation to the business
conducted at the meeting.

C) For any motion to prevail it shall have received the affirmative vote of a
majority of the Commissioners eligible to vote on the motion, in attendance at
the meeting and actually present at the time of the vote. If established by a
separate ordinance, rule, regulation or law; some mafters may require the
affirmative vote of the full Infrastructure and Facilities Commission or a super
majority of the full Infrastructure and Facilities Commission.

3.3.8.18 Duties of Chair

A) The Chair shall submit to the Infrastructure and Facilities Commission
Secretary items for placement on the Infrastructure and Facilities Commission
agenda.

B) The Chair shall review and approve the Infrastructure and Facilities
Commission agenda prior to posting of the Infrastructure and Facilities
Commission agenda by the Infrastructure and Facilities Commission
Secretary.
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C) The Chair shall be the presiding officer at each meeting at which they are in
attendance.

D) The Chair shall report regularly to the City Council on the activities of the
Infrastructure and Facilities Commission.

1) Reports to the Council by the Chair shall be as often as appropriate but
in no case be less often than once a quarter.

2) The reports to the Council shall be in writing but shall be verbally
summarized by the Chair at a City Council meeting for which an item
appears on the agenda notifying the public of the contents of the
report.

E) The Chair shall ensure the Infrastructure and Facilities Commission acts in
accordance with the directions of the City Council.

F) The Chair shall ensure each Commissioner has a fair and equal opportunity to
be heard, at each Infrastructure and Facilities Commission meeting they
attend, on any topic which appears on an agenda for that meeting.

G) The Chair shall ensure the deliberations of the Commissioners are on topic and
within the scope of the agenda item.

H) The Chair shall ensure each Municipal Officer has a fair and equal opportunity
to be heard, at each Infrastructure and Facilities Commission meeting they
attend, on any topic which appears on an agenda for that meeting. If a staff
member is attending the meeting as a representative of a Municipal Officer
and in the absence of the Municipal Officer, the Chair shall afford the staff
member the same privileges as the Municipal Officer would be entitled.

I) The Chair shall ensure the visitors and guests observe proper decorum during
Infrastructure and Facilities Commission meetings.

1) The Chair may only request a visitor or guest leave a meeting for just
and good cause that the meeting could not continue without undo
interruption if the guest or visitor remained.

2) If a guest or visitor who has asked to leave fails to comply and
continues to disrupt the meeting, the Chair shall temporarily recess the
meeting until Law Enforcement can return order to the meeting.

3) The Chair may not ask a Commissioner nor a Municipal Officer
removed from a meeting.

4) The Chair may ask a staff member removed only with the consent of
the staff members Supervising Municipal Officer.

1) The Chair shall endorse all minutes of the Infrastructure and Facilities
Commission

K) The Chair shall endorse all records, reports, or actions of the Infrastructure
and Facilities Commission which have been properly passed or approved.

L) The Chair shall work in good faith with the Alderman, Municipal Officers,
other Commissioners and staff of the City.

M) The Chair shall ensure the Infrastructure and Facilities Commission fulfills
any reasonable request of an Alderman or Municipal Officer.

3.3.8.19 Duties of Vice Chair
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A) The Vice Chair shall assist the Chair in the performance of their duties.

B) The Vice Chair shall perform the duties of the Chair in the absence of the
Chair.

C) The Vice Chair shall perform the duties of the Chair if for any reason the
Chair fails to perform or refuses to perform the duties of the Chair. If the
Chair refuses to perform their duties when called on to do so by a unanimous
vote of the Commissioners (excluding the Chair) present at a meeting, the
Vice Chair shall immediately assume the duties of the Chair and shall
continue to serve in that role until the end of the meeting.

D) The Vice Chair shall work in good faith with the Alderman, Municipal
Officers, other Commissioners and staff of the City.

E) The Vice Chair shall ensure the Infrastructure and Facilities Commission
fulfills any reasonable request of an Alderman or Municipal Officer.

3 3.8.20 Duties of Infrastructure and Facilities Commission Secrefary

A) The Infrastructure and Facilities Commission Secretary shall work in concert
with and under the guidance of the City Secretary.

B) The Infrastructure and Facilitics Commission Secretary shall submit all
original records to the City Secretary for inclusion in the official records of
the City and shall keep a true and correct copy of the record for use by the
Infrastructure and Facilities Commission.

C) The Infrastructure and Facilities Commission Secretary shall keep the records
of all activities of the Infrastructure and Facilities Commission.

D) The Infrastructure and Facilities Commission Secretary shall prepare and post
all agendas for the Infrastructure and Facilities Commission meetings,
ensuring compliance with all State Laws and City Regulations.

E) The Infrastructure and Facilities Commission Secretary shall prepare draft
minutes and submit them to the Infrastructure and Facilities Commission for
approval.

F) The Infrastructure and Facilities Commission Secretary shall prepare the final
minutes of each meeting of the Infrastructure and Facilities Commission and
ensure they include:

1) the date, time and location of the meeting; and

2) the name of each Commissioner present at the meeting; and

3) times during the meeting for which a Commissioner was absent and
the reasons for such absence; and

4) the name of each Municipal Officer present at the meecting; and

5) times during the meeting for which a Municipal Officer who is in
attendance, was absent and the reasons for such absence; and

6) each agenda item; and

7) the topics of discussion under each agenda item; and

8) each motion made by a Commissioner, including the name of the
Commissioner; and
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9) the name of the Commissioner who seconds the motion; and

10) the vote on each motion, including the names of the Commissioners
that voted, whether their vote was in favor, opposed abstention; and

11) the legally authorized reason for each abstention; and

12) information related to conflict of interests of the Commissioners; and

13) the time of each recess of the meeting, the duration of the recess and
the time the meeting was restarted; and

14) the name and topic of each guest or visitor speaking at the meeting;
and '

15) the actual wording of each statement made “for the record” of the
Infrastructure And Facilities Commission meetings; and

16) the time of adjournment of each meeting.

G) The Infrastructure and Facilities Commission Secretary shall work in good
faith with the Alderman, Municipal Officers, other Commissioners and staff
of the City.

H) The Infrastructure and Facilities Commission Secretary shall fulfill any
reasonable request or order of an Alderman or Municipal Officer.

I) The Infrastructure and Facilities Commission Secretary shall ensure cach item
placed on the Infrastructure and Facilities Commission agenda lists the
appropriate sponsor.

J) Items may only appear on an Infrastructure And Facilities Commission
agenda if sponsored by:

1) the Mayor; or

2) an Alderman, including the Infrastructure And Facilities Commission
Liaison; or

3) a Municipal Officer; or

4) the Chair; or

5) the Vice Chair; or

6) the Infrastructure And Facilities Commission Secretary; or

7) a Comumissioner; or

8) a Department Head level staff member.

L) The Infrastructure and Facilities Commission Secretary shall cause an audio
recording to be made of cach Infrastructure and Facilities Commission
meeting.

M) In the event the Infrastructure and Facilities Commission Secretary is absent
or can not perform the duties of Infrastructure and Facilities Commission
Secretary, the Chair shall select a Commissioner to serve as the Acting
Infrastructure And Facilities Commission Secretary.

3.3.8.21 Duties of Infrastructure and Facilities Commission Members
A) Each Commissioner shall attend the meetings of the Infrastructure and
Facilities Commission.
B) Each Commissioner shall participate in the duties and actions of the
Infrastructure and Facilities Commission,
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C) Each Commissioner shall respect the authority of the Mayor, Alderman,
Municipal Officers, Chair, Vice Chair, Infrastructure and Facilities
Commission Secretary, Infrastructure and Facilities Infrastructure and
Facilities Commission Liaison and Chief of Operations.

D) Each Commissioner shall confine their deliberations of each item set before
them to the scope and manner prescribed by State Law, City Ordinance, the
Code of Regulations and other rules of the City.

E) Each Commissioner shall follow the direction and guidance of the City
Council as provided them from the official records of the City Council and the
Infrastructure and Facilities Commission Liaison.

F) Each Commissioner shall not let a single Alderman or group of Alderman
disproportionably influence their actions but instead should rely on the official
position of the governing body as demonstrated through the votes of the body.

G) Each Commissioner shall confine their deliberations to properly called
meetings of the Infrastructure and Facilities Commission on which the item
has been properly noticed on the agenda.

H) Each Commissioner who finds himself part of a deliberation outside a properly
noticed meeting shall immediately thereafter, in writing, notify the City
Secretary.

1) The City Secretary shall immediately thereafter notify:

a) the Infrastructure and Facilities Infrastructure and Facilities
Commission Liaison; and

b) the Mayor; and

¢) the City Attorney.

2) The City Secretary shall forward a copy of the written notification to
the Chief of Police for criminal investigation.

3) Each Commissioner who, as soon as they become aware of the illegal
deliberations, immediately removes themselves from the illegal
deliberation and complies with each of the notification requirements
shall not be declared in violation of Section 3.3.1.21(F).

) Bach Commissioner shall work in good faith with the Mayor, Alderman,
Municipal Officers, other Commissioners, Chief of Operations and staff of the
City.

J) Bach Commissioner shall fulfill any reasonable request or order of an
Alderman or Municipal Officer.

3.3.8.22 Duties of the City Council Liaison to the Infrastructure and Facilities
Commission
A) The Infrastructure and Facilities Commission Liaison shall attend the meetings
of the Infrastructure and Facilities Commission.
B) The Infrastructure and Facilities Commission Liaison shall participate in the
deliberations of the Infrastructure and Facilities Commission.
C) The Infrastructure and Facilities Commission Liaison shall respect the
authority of the Mayor, Alderman, Municipal Officers, Chair, Vice Chair,
Chief of Operations and Infrastructure and Facilities Commission Secretary.
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D) The Infrastructure and Facilities Commission Liaison shall confine their
deliberations of each item set before them to the scope and manner prescribed
by State Law, City Ordinance, the Code of Regulations and other rules of the
City.

E) The Infrastructure and Facilities Commission Liaison shall provide direction
and guidance to the Infrastructure and Facilities Commission based on the
official actions of the City Council and the experience and knowledge of the
Infrastructure and Facilities Commission Liaison.

F) The Infrastructure and Facilities Commission Liaison shall not let a single
Alderman or group of Alderman disproportionably influence their actions but
instead should rely on the official position of the governing body as
demonstrated through the votes of the body.

G) The Infrastructure and Facilities Commission Liaison shall sponsor items of
interest to the Infrastructure and Facilities Commission on the City Council
agenda.

H) The Infrastructure and Facilities Commission Liaison shall serve as arbiter for
disputes among Commissioners.

1) The Infrastructure And Facilities Commission Liaison shall request the
removal of any Commissioner not complying with State Law, City Ordinance,
the Code of Regulations, regulations or rules of the City of Lavon.

I) The Infrastructure and Facilities Commission Liaison shall work in good faith
with the Mayor, Alderman, Municipal Officers, other Commissioners, Chief
of Operations and staff of the City.

K) The Infrastructure and Facilities Commission Liaison shall fulfill any
reasonable request of an Alderman or Municipal Officer.

L) The Infrastructure and Facilities Commission Liaison shall update the City
Council on items of interest to the Infrastructure and Facilities Commission
when those items are deliberated by the City Council.

M) The Infrastructure and Facilities Commission Liaison shall update the City
Council on significant items coming before the Infrastructure And Facilities
Commission.

3.3.8.23 Records submitted to the City Council

A) The Chair shall submit a written report regularly to the City Council on the
activities of the Infrastructure and Facilities Commission.

1) The Chair’s reports to the Council shall be as often as appropriate but in
no case be less often than once a guarter.

2) The Chair may verbally summarize the report at a City Council meeting
for which an item appears on the agenda notifying the public of the
contents of the report.

B) Each item to be submitted to the City Council shall be submitted in writing by
the Chair with the assistance of the Infrastructure and Facilities Commission
Secretary.

1) The original of the document shall be submitted to the City Secretary
for inclusion in the official records of the City; and
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a copy of the document shall be retained by the Infrastructure and
Facilities Commission Secretary for inclusion in the Infrastructure and
Facilities Commission records; and

a copy of the document shall be submitted to the Infrastructure and
Facilities Commission Liaison; and

a copy of the document shall be submitted to the Chief of Operations.
The City Secretary shall cause the item to be placed on the agenda for
the City Council showing the Chair as the sponsor for the item.

C) The Infrastructure and Facilities Commission and City Council may meet in
joint session at a date, time and location as is ordered by the Mayor or a
majority vote of the City Council ordering such joint session.

3.3.8.24 Records of the Infrastructure and Facilities Commission

A) The Infrastructure and Facilities Commission Secretary shall submit the
original of all records to the City Secretary for inclusion in the official records
of the City.

B) The Infrastructure and Facilities Commission Secretary shall maintain a true
and correct copy of all records of the Infrastructure and Facilities
Commission, for use by the Infrastructure and Facilities Commission in a
location provide by the City for such documents.

C) The records of the Infrastructure and Facilities Commission shall include but
not be limited to:

1)
2)
3)
4)
5)

6)
7
8)

9

each signed original final agenda; and

each signed original amendment to the agenda; and

each signed original Notice of Cancellation of a meeting; and

each signed original Notice of Attendance; and

the original of each item included in an Infrastructure and Facilities
Commission packet.

an original copy of each item distributed to Commissioners; and

the original work product of cach Commissioner; and

the audio recording of each meeting of the Infrastructure and Facilities
Commission; and

a true and correct copy of each item presented to the Infrastructure and
Facilities Commission at a meeting by a member of the public, visitor
or guest; and

10) a true and correct copy of each correspondence from the Chair, Vice

Chair, Infrastructure and Facilities Commission Secretary or individual
Commissioners; and

11) the original of each submission from the Infrastructure and Facilities

Commission to the City Council; and

12) the original of each written directive from the City Coungcil to the

Infrastructure and Facilities Commission; and

13) a true and correct copy of any request made to the Infrastructure and

Facilities Commission by any member of the public, individual,
corporation, government entity or organization of any kind; and
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14) a true and correct copy of any correspondence sent to the
Infrastructure and Facilities Commission, Chair, Vice Chair,
Infrastructure And Facilities Commission Secretary, or individual
Commissioner concerning any matter that involves any past, present,
future or potential business of the City of Lavon in any possible way.

Chapter 9 — Parks and Recreation Board

3.3.9.1 Creation of Parks and Recreation Board
The City Council for the City of Lavon hereby creates and establishes the City of
Lavon Parks and Recreation Board under the authority granted them by the State of
Texas.
A) The City of Lavon Parks and Recreation Board is also known as:
1} the Parks and Recreation Board; and
2) the Board; and
3) the P and R Board.

B) References to these alternate names in this chapter shall indicate a reference to
the City of Lavon Parks and Recreation Board.

3.3.9.2 Structure of Parks and Recreation Board
A) The Parks and Recreation Board shall consist of five (5} voting members and
two (2) non voting members appointed by the City Council.
1) The voting members shall be organized by numbered seats.
2) The non voting members shall be designated as the First Alternate and
the Second Alternate.

B) The City Council shall select from its membership an Alderman to serve as a
voting member of the Parks and Recreation Board. This position shall be
defined as the City Council Liaison to the Parks and Recreation Board.

C) The Parks and Recreation Board shali select from its membership a Board
Secretary. On such days or times that the Board Secretary can not fulfill their
duties and the Chair has not designated an Acting Board Secretary, the City
Secretary shall serve as the Acting Board Secretary.

D) The Public Works Director shall serve as the Operations Division Liaison to
the Parks and Recreation Board.

E} The officers of the Parks and Recreation Board shall be:

1) Chair;

2) Vice Chair;

3) Parks and Recreation Board Secretary;

4) City Council Liaison to the Parks and Recreation Board.

F) The positions of Chair, Vice Chair and City Council Liaison to the Parks and
Recreation Board shall be members of the Parks and Recreation Board and
shall be inclusive of the five (5) enumerated voting members.
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3.3.9.3 Eligibility Requirements for Members of the Parks and Recreation Board

A) All members of the Board shall be permanent residents of the City of Lavon at
the time of appointment to the Board.

B) All members of the Board shall have resided in the City of Lavon for at least
six (6) months prior to their appointment to the Board.

C) Any member who moves their permanent residence to a location outside the
City limits of the City of Lavon shall forfeit their seat.

D) A member of the Board may retain their seat while having a temporary
residence outside the City Limits for a period not to exceed ninety (90) days in
any one calendar year.

1} To be eligible for this provision the Board member must notify the
City Council Liaison to the Parks and Recreation Board and the Board
Secretary in writing prior to the temporary move.

2) A member who is temporarily residing outside the City shall notify the
City Council Liaison to the Parks and Recreation Board and the Board
Secretary in writing within one week of returning their residence to the
City.

3) A member of the Board who maintains a temporary residence outside
the City Limits for a period greater than ninety (90) days in any one
calendar year shall forfeit their seat.

E) Board members shall remain current in all debts owed to the City.

1) A member of the Board who owes a debt to the City that is past due
for more than thirty (30) days shall forfeit their seat.

2) The City Treasurer shall notify the Mayor, Board Chair and Board
Secretary of any Board Member in violation of provision El of this

paragraph.

3.3.9.4 Appointment of Members

A) The Mayor, each Alderman, the City Staff and members of the Parks and
Recreation Board may recommend to the City Council Liaison for the Parks
and Recreation Board persons they believe would be candidates for
nomination to the Parks and Recreation Board.

B) The City Council Liaison for the Parks and Recreation Board shall nominate
eligible persons to fill vacant or expiring positions on the Parks and
Recreation Board.

C) The nomination and vote of appointment of a Board member shall be:

1} only during a properly noticed agenda item calling for the appointment
of a person to serve on the Board; and
2) by nomination from the City Council Liaison for the Parks and
Recreation Board and vote of the membership of the City Council.
a) An affirmative vote of a majority of the Alderman present at
the meeting shall resuit in the person being appointed to the
position on the Board.
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b) A tie vote of the Alderman present at the meeting shall require
the Mayor to cast the deciding vote. If the Mayor is not present
or can not vote in the matter, in the case of a tie vote it shall
result in the person not being appointed to the position on the
Board.

¢) An affirmative vote of less than a majority of the Alderman
present af the meeting, except in the case of a tie, shall result in
the person not being appointed to the position on the Board.

3) The nominated person may decline the nomination either before or after
the vote on their appointment.

E) Except for the City Council Liaison for the Parks and Recreation Board, the
Mayor and Alderman of the City may not serve as members of the Parks and
Recreation Board.

F) A Board member may resign from their position by presenting the Mayor, the
Chair of the Parks and Recreation Board, City Council Liaison for the Parks
and Recreation Board, or the City Secretary with a letter of resignation.

3.3.9.5 Selection of Officers for the Parks and Recreation Board
A) Any Alderman may nominate any other Alderman to serve as the City Council
Liaison to the Parks and Recreation Board (hereafter Parks and Recreation
Board Liaison) to fill a vacant or expiring Parks and Recreation Board Liaison
position.
1) The nomination and vote of appointment of the Parks and Recreation
Board Liaison shall:
a) be only during a properly noticed agenda item calling for the
appointment of a person to serve as the Parks and Recreation
Board Liaison; and
b) be by nomination from an Alderman and vote of the
membership of the City Couneil.

i.  An affirmative vote of a majority of the Alderman
present at the meeting shall result in the person being
appointed to the position of Parks and Recreation Board
Liaison.

ii. A tie vote of the Alderman present at the meeting shall
require the Mayor to cast the deciding vote. If the
Mayor is not present or can not vote in the matter, in
the case of a tie vote it shall result in the person not
being appointed to the position of Parks and Recreation
Board Liaison.

iii.  An affirmative vote of less than a majority of the
Alderman present at the meeting, except in the case of a
tie, shall result in the person not being appointed to the
position of Parks and Recreation Board Liaison.
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iv.  An appointment as Parks and Recreation Board Liaison
shall be for a period of not more than the balance of the
unexpired term of the selected Alderman.

2) The nominate Alderman shall cast a vote “for” or “against” their
nomination if they are present at the meeting and eligible to vote on
the matter.

3) The nominated person may decline the nomination either before or
after the vote on their appointment.

4) An Alderman serving as the Parks and Recreation Board Liaison may
resign from the position of Parks and Recreation Board Liaison
without resigning from the underlying position of Alderman. To resign
the Parks and Recreation Board Liaison shall present the City
Secretary and the Mayor with a letter of resignation stating whether or
not they are resigning their underlying Alderman position.

B) Any member of the Parks and Recreation Board may nominate another
member to fill a vacant or expiring Chair position on the Parks and Recreation
Board. The nomination and vote of appointment of the Chair of the Board
shall:

1) be only during a properly noticed agenda item calling for the
appointment of a person to serve as the Chair; and

2) be by nomination from another member of the Parks and Recreation
Board and vote of the membership of the Board.

a) An affirmative vote of a majority of the Board Members
present at the meeting shall result in the person being appointed
to the position of Chair.

b) An affirmative vote of less than a majority of the Board
Members present at the meeting shall result in the person not
being appointed to the position of Chair.

¢) An appointment as Chair shall be for a period of not more than
the balance of the unexpired term of the selected member.

2} The nominated person may decline the nomination either before or
after the vote on their appointment.

3) The City Council Liaison for the Parks and Recreation Board is
eligible to serve as the Chair for the Parks and Recreation Board.

4) A member serving as the Board Chair may resign from the position of
Chair without resigning from the underlying Board membership. To
resign the member shall present the City Secretary and the Board
Secretary with a letter of resignation stating whether or not they are
resigning the underlying Board membership.

C) Any member of the Parks and Recreation Board may nominate another
member to fill a vacant or expiring Vice Chair position on the Parks and
Recreation Board.

1) The nomination and vote of appointment of the Vice Chair of the Board
shall:
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a) be only during a properly noticed agenda item calling for the
appointment of a person to serve as the Vice Chair; and

b) be by nomination from another member of the Parks and
Recreation Board and vote of the membership of the Board.

i.  An affirmative vote of a majority of the Board
Members present at the meeting shall result in the
person being appointed to the position of Vice Chair.

ii.  An affirmative vote of less than a majority of the Board
Members present at the meeting shall result in the
person not being appointed to the position of Vice
Chair.

iii.  An appointment as Vice Chair shall be for a period of
not more than the balance of the unexpired term of the
selected member.

2) The nominated person may decline the nomination either before or
after the vote on their appointment.

3) The Chair shall not be eligible to serve as the Vice Chair.

4) The City Council Liaison for the Parks and Recreation Board is
eligible to serve as the Vice Chair for the Parks and Recreation Board.

5) A member serving as the Board Vice Chair may resign from the
position of Vice Chair without resigning from the underlying Board
membership. To resign the member shall present the City Secretary
and the Board Secretary with a letter of resignation stating whether or
not they are resigning the underlying Board membership.

D) Any Board Member may nominate another member to fill a vacant or expiring
Board Secretary position on the Parks and Recreation Board.

1) A selection of a Board member for Board Secretary shall:

a) be only during a properly noticed agenda item calling for the
selection of a Board member to serve as the Board Secretary;
and

b) by nomination and vote of the membership of the Board: and

i.  An affirmative vote of a majority of the full
membership of the Board shall elect the member as the
Board Secretary.

ii.  An affirmative vote of less than a majority of the full
membership of the Board shall result in the member not
being elected as the Board Secretary.

¢) shall be for a period of not more than the balance of the
unexpired term of the selected member; and

d) the nominated member may decline the nomination either
before or after the vote on their nomination; and

¢) the Chair, vice Chair of the Parks and Recreation Board shall
not be eligible to serve as the Board Secretary.
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2) A member serving as the Board Secretary may resign from the
position of Board Secretary without resigning from the underlying
Board membership. To resign the member shall present the City
Secretary and the Chair with a letter of resignation stating whether or
not they are resigning the underlying Board membership.

3.3.9.6 Term of Office
A) The regular term of office shall be for a period of two (2) years or until

appointment of a replacement mémber.

B) Odd number seats shall expire at the first City Council Meeting in January of
each odd numbered year. Odd numbered seats that were appointed prior to
January 2015 shall serve until January 2015 unless properly removed by the
City Council.

C) Even number seats shall expire at the first City Council Meeting in January of
each even numbered year. Even numbered seats that were appointed prior to
January 2015 shall serve until January 2014 unless properly removed by the
City Council. '

D) The First Alternate and Second Alternate positions do not expire. In the event
a non voting member holding an alternate position fails to attend four (4)
regular meetings in a calendar year, they will be considered to have
abandoned their seat. The Board Chair will prepare a letter to the City
Council declaring such seat vacant.

E) The City Council may remove any member of the Board at any time by a
majority vote of the City Council.

1) The motion to remove the member may be made by the Mayor or any
Alderman on an agenda item appropriate for such motion.

2) The removal may be with or without cause,

3) The motion, second and debate need not include any discussion of the

reasons for removal.

3.3.9.7 Compensation of Members
A) The members of the Boards shall serve without any compensation.

B) The City Council may approve the payment of expenses for travel, meetings
and similar cost which are incurred by the member incidental to the
performance of their duties on the Board.

1) Such reimbursements shall be limited to items, categories and amounts
previously approved by the City Council in the annual budget.

2) All eligible expense shall have been approved by the Chair or Vice
Chair prior to incurring the expense.

3) Requests for reimbursement shall be submitted in writing with a full
explanation to the City Treasurer and City Secretary for consideration

at an upcoming City Council meeting.
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3.3.9.8 Parks and Recreation Plan

A) The Board shall, as a whole or as individual parts thereof, prepare or cause to
be prepared, a Parks and Recreation Plan for the benefit, beautification, health
and enrichment of the lives of the citizens and visitors to the City of Lavon.

B) The Parks and Recreation Plan may include but is not limited to the following
elements:

1) Types and location of parks;

2) Types and locations of sports facilities;

3) Type and location of walking trails;

4) Location of recreational facilities;

5) Use of recreational facilities; and

6) Establish rules for the use of parks and recreational facilities.

C) The Board shall, as a whole or as individual elements thereof, present and
recommend the adoption of the Parks and Recreation Plan to the City Council.

D) Each element of the Parks and Recreation Plan shall contain the following
planning components:

1) Immediate implementation, which includes plans to be implemented
within the current or next fiscal year;

2) Short range implementation, which includes plans to be implemented
between one (1) and five (5) years;

3) Mid range implementation, which includes plans to be implemented
between five (5) and ten (10) years;

4) Long range implementation, which includes plans to be implemented
between ten (10) and twenty five (25) years; and

5) Very long range implementation, which includes plans to be
implemented beyond twenty five (25) years;

E) Prior to the final adoption by the City of any element of the Parks and
Recreation Plan, the Parks and Recreation Board shall hold a public hearing to
receive public comments from citizens.

F) From time to time the Board shall recommend changes to the then current
Parks and Recreation Plan to the City Council.

3.3.9.9 Subdivision Plats within the City of Lavon
A) Except as provided elsewhere in this Code of Regulations, the Board shall

assist the Planning and Zoning Commission in an advisory capacity by
making recommendations for park and open space in relation to all requests
relating to subdivision plats larger than twenty (20) acres in the City of Lavon
including:

1) preliminary plats;

2) final plats;

3) amended plats; and

4) replats
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B) The Board shall review such plats for compliance with the Parks and
Recreation Plan, this Code of Regulations, other regulations of the City and
State Law related to parks and recreation.

C) The Board shall complete their review make their recommendation to the
Planning and Zoning Commission no later than the date the Planning and
Zoning Commission has set to review the subdivision plat.

D) A recommendation shall be considered received by the Commission when
presented to the Commission at the meeting scheduled to review the plat.

E) If the Board fails to complete its review and make recommendation to the
Planning and Zoning Commission prior to the vote by the Planning and
Zoning Commission on the plat, the plat shall be forwarded to the City
Council for action with no recommendation by the Board.

3.3.9.10 Subdivision Plats within the Extra Territorial Jurisdiction of City of Lavon
The Board shall not review subdivision plats in the extra territorial jurisdiction of the
City of Lavon.

3.3.9.11 Review of Ordinances
A) The Board shall regularly review the existing City Ordinances relating to parks
and recreation.
B) The Board shall recommend changes to these ordinances by submitting them
in writing to the City Secretary or appearing in persons before the City
Council.

3.3.9.12 Board Representation in Recreational Activities
A) From time to time as the need arises, the Board shall select from 1ts
membership, a representative to work with outside groups that are puiting on
or sponsoring recreational activities in and around the City of Lavon.
B) A single Board member may be, but is not required to be, assigned to two (2)
or more outside activities.

3.3.9.13 Funding of Parks and Recreation
A) The Board shall administer a donation program to assist the funding of Parks
and recreation activities.
B) The Board shall identify and seek grants, loans and other funding sources for
parks and recreation in the City of Lavon.

3.3.9.14 Research and Analysis
A) The Board shall conduct research and analysis of matters affecting parks and
recreation in the City.
B) The Board shall conduct research and analysis of other matters as directed by
the City Council.
C) The Board shall conduct research and analysis of other matters as requested by
the Chief of Operations.

61
Adopted May 7, 2013




City of Lavon Code of Regulations
Title 3 — Administration

3.3.9.15 Other Duties of the Board
The Board shall perform other duties as may be assigned by the City Council.

3.3.9.16 Board Meetings
A) The Board shall establish regular meeting days each month.
B) The Board shall establish regular meeting times.
C) The Board shall meet at such other times as may be necessary for the efficient
performance of its duties.

3.3.9.17 Business of the Board

A) All business of the Board shall be conducted in open meetings which were
properly noticed and for which the business or action appears on the agenda.

B) Three (3) voting members of the Board shall constitute a quorum.

C) The Board shall prepare a record of all meetings as required by the Code of
Regulations, City Ordinance and State Law.

1) The record shall include a set of approved minutes for each meeting
with each topic discussed and each motion and vote.

2) The record shall include the original Board agenda for the meeting
signed by the Board Secretary.

3) The Record shall include a copy of all documents submitted to the
Board in relation to the business conducted at the meeting.

D) For any motion to prevail it shall have received the affirmative vote of a
majority of the Board Members eligible to vote on the motion, in attendance at
the meeting and actually present at the time of the vote. If established by a
separate ordinance, rule, regulation or law, some matters may require the
affirmative vote of the full Board or a super majority of the full Board.

3.3.9.18 Duties of Chair

A) The Chair shall submit to the Board Secretary items for placement on the
Board agenda.

B) The Chair shall review and approve the Board agenda prior to posting of the
Board agenda by the Board Secretary.

C) The Chair shall be the presiding officer at cach Board meeting at which they
are in attendance.

D) The Chair shall report regularly to the City Council on the activities of the
Board.

1) Reports to the Council by the Chair shall be as often as appropriate but
in no case be less often than once a quarter.

2) The reports to the Council shall be in writing but shall be verbally
summarized by the Chair at a City Council meeting for which an item
appears on the agenda notifying the public of the contents of the
report.

E) The Chair shall ensure the Board acts in accordance with the directions of the
City Council.
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F) The Chair shall ensure each Board Member has a fair and equal opportunity to
be heard, at each Board meeting they attend, on any topic which appears on an
agenda for that meeting.

G) The Chair shall ensure the deliberations of the Board Members are on topic
and within the scope of the agenda item.

H) The Chair shall ensure each Municipal Officer has a fair and equal opportunity
to be heard, at each Board meeting they attend, on any topic which appears on
an agenda for that meeting. If a staff member is attending the meeting as a
representative of a Municipal Officer and in the absence of the Municipal
Officer, the Chair shall afford the staff member the same privileges as the
Municipal Officer would be entitled.

) The Chair shall ensure the visitors and guests observe proper decorum during
Board meetings.

1) The Chair may only request a visitor or guest leave a meeting for just
and good cause that the meeting could not continue without undo
interruption if the guest or visitor remained. If a guest or visitor who
has asked to leave fails to comply and continues to disrupt the
meeting, the Chair shall temporarily recess the meeting until Law
Enforcement can return order to the meeting.

2) The Chair may only request a staff member leave a meeting for just
and good cause that the meeting could not continue without undo
interruption if the staff member remained.

a) If a staff member who has asked to leave fails to comply and
continues to disrupt the meeting, the Chair shall temporarily
recess the meeting until Law Enforcement can return order to
the meeting.

b) Ifthe Chair asks a staff member to leave for any reason; the
Chair shall prepare a written statement detailing the reason for
the request within twenty four hours and present it to the staff
member’s Supervising Municipal Officer.

¢) A Supervising Municipal Officer may object to the action of
the Chair by presenting their objections in writing to the City
Secretary for consideration and action of the City Council.

3) The Chair may not ask a Board Member nor a Municipal Officer
removed from a meeting.

J) The Chair shall endorse all minutes of the Board

K) The Chair shall endorse all records, reports, or actions of the Board which
have been properly passed or approved.

L) The Chair shall work in good faith with the Mayor, Alderman, Municipal
Officers, other Board Members and staff of the City.

3.3.9.19 Duties of Vice Chair
A) The Vice Chair shall assist the Chair in the performance of their duties.
B) The Vice Chair shall perform the duties of the Chair in the absence of the
Chair.
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C) The Vice Chair shall perform the duties of the Chair if for any reason the
Chair fails to perform or refuses to perform the duties of the Chair. If the
Chair refuses to perform their duties when called on to do so by a unanimous
vote of the Board Members (excluding the Chair) present at a meeting, the
Vice Chair shall immediately assume the duties of the Chair and shall
continue to serve in that role until the end of the meeting.

D) The Vice Chair shall work in good faith with the Mayor, Alderman,
Municipal Officers, other Board Members and staff of the City.

3.3.9.20 Duties of Board Secretary

A) The Board Secretary shall work in concert with and under the guidance of the
City Secretary.

B) The Board Secretary shall submit all original records to the City Secretary for
inclusion in the official records of the City and shall keep a true and correct
copy of the record for use by the Board.

C) The Board Secretary shall keep the records of all activities of the Board.

D) The Board Secretary shall prepare and post all agendas for the Board meetings,
ensuring compliance with all State Laws and City Regulations.

E) The Board Secretary shall prepare draft minutes and submit them to the Board
for approval.

F) The Board Secretary shall prepare the final minutes of each meeting of the
Board and ensure they include:

1)
2)
3)

4
5)
6)
7)

8)
9

the date, time and location of the meeting; and

the name of each Board Member present at the meeting; and

times during the meeting for which a Board Member was absent and
the reasons for such absence; and

the name of each Municipal Officer present at the meeting; and

each agenda item; and

the topics of discussion under each agenda item; and

each motion made by a Board Member, including the name of the
Board Member; and

the name of the Board Member who seconds the motion; and

the vote on each motion, including the names of the Board Members
that voted, whether their vote was in favor, opposed abstention; and

10) the legally authorized reason for each abstention; and
11) information related to conflict of interests of the Board Members; and
12) the time of each recess of the meeting, the duration of the recess and

the time the meeting was restarted; and

13) the name and topic of each guest or visitor speaking at the meeting;

and

14) the actual wording of each statement made “for the record” of the

Board meetings; and

15) the time of adjournment of each meeting.
G) The Board Secretary shall work in good faith with the Mayor, Alderman,
Municipal Officers, other Board Members and staff of the City.
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H) The Board Secretary shall ensure each item placed on the Board agenda lists
the appropriate sponsor. ltems may only appear on a Board agenda if
sponsored by:

1) the Mayor; or
2) an Alderman, including the Parks and Recreation Board Liaison; or
3) a Municipal Officer; or
4y the Chair; or
5) the Vice Chair; or
. 6) the Board Secretary; or
7) a Board Member; or
8) a Division Head level staff member; or
9) a Department Head level staff member.

I) The Board Secretary shall cause an audio recording to be made of each Board
meeting.

J) In the event the Board Secretary is absent or can not perform the duties of
Board Secretary, the Chair shall select a Board Member to serve as the Acting
Board Secretary.

3.3.9.21 Duties of Board Members

A) Each Board Member shall attend the meetings of the Board.

B) Each Board Member shall participate in the duties and actions of the Board.

C) Each Board Member shall respect the authority of the Mayor, Alderman,
Municipal Officers, Chair, Vice Chair, Board Secretary, and Parks and
Recreation Board Liaison.

D) Each Board Member shall confine their deliberations of each item set before
them to the scope and manner prescribed by State Law, City Ordinance, the
Code of Regulations and other rules of the City.

E) Each Board Member shall follow the direction and guidance of the City
Council as provided them from the official records of the City Council and the
Parks and Recreation Board Liaison.

F) Each Board Member shall not let a single Alderman or group of Alderman
disproportionably influence their actions but instead should rely on the official
position of the governing body as demonstrated through the votes of the body.

G) Each Board Member shall confine their deliberations to properly called
meetings of the Board on which the item has been properly noticed on the
agenda.

H) Each Board Member who finds himself part of a deliberation outside a
propetly noticed meeting shall immediately thereafter, in writing, notify the
City Secretary.

1) The City Secretary shall immediately thereafter notify:
a) the Parks and Recreation Board Liaison; and
b) the Mayor; and
¢) the City Attorney.
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2) The City Secretary shall forward a copy of the written notification to
the Chief of Police for criminal investigation.

3) Each Board Member who, as soon as they become aware of the illegal
deliberations, immediately removes themselves from the illegal
deliberation and complies with each of the notification requirements
shall not be declared in violation of Section 3.3.1.21(F).

) Each Board Member shall work in goed faith with the Mayor, Alderman,
Municipal Officers, other Board Members and staff of the City.

J) Each Board Member shall fulfill any reasonable request or order of the Mayor,
Alderman or Municipal Officer.

3.3.9.22 Duties of the City Council Liaison to the Parks and Recreation Board

A) The Parks and Recreation Board Liaison shall attend the meetings of the
Board.

B) The Parks and Recreation Board Liaison shall nominate persons for
appointment to the Board.

C) The Parks and Recreation Board Liaison shall sponsor items of interest to the
Board on the City Council agenda.

D) The Parks and Recreation Board Liaison shall serve as arbiter for disputes
among Board Members.

E) The Parks and Recreation Board Liaison shall request the removal of any
Board Member not complying with State Law, City Ordinance, the Code of
Regulations, regulations or rules of the City of Lavon.

F) The Parks and Recreation Board Liaison shall update the City Council on
items of interest to the Board when those items are deliberated by the City
Council.

G) The Parks and Recreation Board Liaison shall update the City Council on
significant items coming before the Board.

3.3.9.23 Duties of the Operations Division Liaison to the Parks and Recreation Board

A) The Operations Division Liaison to the Parks and Recreation Board shall
attend the meetings of the Board.

B) The Operations Division Liaison to the Parks and Recreation Board may make
recommendations regarding nomination of persons for appointment to the
Board.

C) The Operations Division Liaison to the Parks and Recreation Board shall
update the Chief of Operations on items of interest to the Board prior to those
items being deliberated by the City Council.

D) The Operations Division Liaison to the Parks and Recreation Board shall
update the Chief of Operations on significant items coming before the Board,

E) The Operations Division Liaison to the Parks and Recreation Board shall
represent the perspective and interests of the Operations Division to the Parks
and Recreation Board.

3.3.9.24 Board Expenditures and Budgets
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A) The Parks and Recreation Board shall work with the Budget Officer for the
City in preparing a budget for the Parks and Recreation Board to be submitted
as part of the Budget officer’s annual budget request.

1) It shall be the Board Chair’s responsibility to ensure the Budget officer

has any and all information he needs to complete the Parks and
Recreation Board Budget request.

2) The Budget officer is not limited by the requests of the Board or its

members in making the budget requests to the City and he is

specifically authorized under this Code and the laws of the State of

Texas to amend, change or eliminate any or all items contained in any
budget request prior to submission to the City Secretary for
consideration by the City Council.

B) All expenditures authorized by the Parks and Recreation Board must be made
in compliance with a properly adopted Parks and Recreation Board budget.

3.3.9.25 Records of the Parks and Recreation Board

A) The Board Secretary shall submit the original of all records to the City
Secretary for inclusion in the official records of the City.

B) The Board Sccretary shall maintain a true and correct copy of all records of
the Board, for use by the Board in a location provide by the City for such
documents.

C) The records of the Board shall include but not be limited to:

b
2)
3)
4)
5)
6)
7)
8)
9

each signed original final agenda; and

each signed original amendment to the agenda; and

each signed original Notice of Cancellation of a meeting; and
each signed original Notice of Attendance; and

the original of each item included in a Board packet.

an original copy of each item distributed to Board Members; and
the original work product of each Board Member; and

the audio recording of each meeting of the Board; and

a true and correct copy of each item presented to the Board at a
meeting by a member of the public, visitor or guest; and

10) a true and correct copy of each correspondence from the Chair, Vice

Chair, Board Secretary or individual Board Members; and

11) the original of each submission from the Board to the City Council;

and

12) the original of each written directive from the City Council to the

Board; and

13) a true and correct copy of any request made to the Board by any

member of the public, individual, corporation, government entity or
organization of any kind; and

14) a true and correct copy of any correspondence sent to the Board,

Chair, Vice Chair, Board Secretary, or individual Board Member
concerning any matter that involves any past, present, future or

potential business of the City of Lavon in any possible way.
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Subtitle 4 — Departments of the City

Chapter 1 — Creation of Departments

3.4.1.1 Non Statutory Departments

A) The City Council shall have the discretionary authority to create, dissolve,
organize, reorganize, name or rename any non statutory departments of the
Legislative Branch.

B) The Mayor shail have the discretionary authority to create, dissolve, organize,
reorganize, name or rename any non statutory departments of the Executive
Branch.

C) The Chief Justice shall have the discretionary authority to create, dissolve,
organize, reorganize, name or rename any non statutory departments of the
Judicial Branch.

3.4.1.2 Statutory Divisions of the City
The statutory division of the City is the Operations Division.

3.4.1.3 Departments
The statutory departments of the City are:
A) The City Secretary’s Office.
B) The Municipal Courts.
C) The City Prosecutor’s Office.
D) The Police Department.
E) The Treasurer’s Office.

Chapter 2 — City Secretary’s Office

3.4.2.1 City Secretary’s Office

A) The City hereby confirms and clarifies the City Secretary’s Office for the City
of Lavon.

B) The City Secretary’s Office shall be a part of the Legislative Branch of the
City of Lavon.

C) The City Secretary’s office through the direction of the City Secretary shall
have discretionary authority and responsibilities as described in Subtitle 2
Municipal Officer, Chapter 5 City Secretary of this title.

Chapter 3 — City Manager’s Office
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3.4.3.1 City Manager’s Office
A) The City hereby abolishes the office of City Manager.
B) Any reference to the City Manager contained in this Code of Regulations that
confers any duties or responsibilities on the City Manager shall be interpreted
to be referring to the Mayor unless otherwise prohibited by Law.

Chapter 4 — Municipal Courts

3.4.4.1 Municipal Court Jurisdiction : '

A) The City hereby confirms and clarifies the Municipal Court for the City of
Lavon.

B) The Lavon Municipal Court is the primary court of the City of Lavon.

C) The Lavon Municipal Court shall have concurrent jurisdiction with Justice of
the Peace of the precinct on which the City is situated, in all maters arising
under the criminal laws of the State of Texas, in which the matter is by fine
only.

D) The Lavon Municipal Court shall have jurisdiction in all maters arising under
the Code of Regulations, Ordinances and Laws of the City of Lavon.

3.4.4.2 Chief Justice
A) The City hereby creates the position of Chief Justice for the City of Lavon.
B} The Chief Justice shall be the Chief Judicial Officer for the City of Lavon.
C) The Chief Justice shall be responsible for the smooth and ethical operation of
the Municipal Court.
D) The Chief Justice shall serve as the primary Municipal Judge for the City of
Lavon.

3.4.4.3 Municipal Judges

A) The City hereby confirms and clarifies the position of Municipal Judge of the
City of Lavon.

B) Municipal Judges shall be appointed by and accountable to the Chief Justice
for the City of Lavon.

C) Municipal Judges shall work, under the direction and supervision of the Chief
Justice for the City of Lavon.

D) The Municipal Judge shall receive compensation as contained in the budget
and agreed upon by the City Council and the Chief Justice.

3.4.4.4 Court Clerk
A) The City hereby confirms and clarifies the position of Municipal Court Clerk
of the City of Lavon.
B) The Court Clerk shall be responsible for the keeping the minutes of the
proceedings of the Lavon Municipal Court.
C) The Court Clerk shall be responsible for the issuing all processes of the Lavon
Municipal Court.
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D) The Court Clerk shall be responsible for the keeping the records of the Lavon
Municipal Court.

E) The Court Clerk shall be responsible for all other duties of a Court Clerk.

F) The Court Clerk shall be responsible for all other duties assigned to the
Municipal Court Clerk by the Chief Justice.

G) The Municipal Court Clerk shall be appointed by and accountable to the Chief
Justice for the City of Lavon.

H) The Court Clerk shall work, under the direction and supervision of the Chief
Justice for the City of Lavon.

) The Municipal Court Clerk shall receive compensation as contained in the
budget and agreed upon by the Municipal Court Clerk and the Chief Justice.

Chapter 5 — City Prosecutors Office

3.4.5.1 City Prosecutor’s Office Jurisdiction

A) The City hereby confirms and clarifies the City Prosecutor’s Office for the
City of Lavon.

B) The City Prosecutor’s office shall have jurisdiction to prosecute all cases
before the Municipal Court of the City of Lavon including all maters arising
under State Law, the Code of Regulations, Ordinances and Laws of the City
of Lavon.

3.4.5.2 City Prosecuting Attorney

A) The City hereby confirms and clarifies the position of City Prosecuting
Attorney for the City of Lavon.

B) The City Prosecuting Attorney shall be responsible for the prosecution of all
cases in the Lavon Municipal Court.

C) The City Prosecuting Attorney shall be appointed by and accountable to the
Chief Justice for the City of Lavon.

D) The City Prosecuting Attorney shall work, under the direction and supervision
of the Chief Justice.

E) The Municipal Prosecutor shall receive compensation as contained in the
budget and agreed upon by the City Prosecuting Attorney and the Chief
Justice.

Chapter 6 — Police Department

3.4.6.1 Lavon Police Department
A) The City hereby confirms and clarifies the Police Department for the City of
Lavon.
B) The Lavon Police Department is the primary Law Enforcement agency of the
City of Lavon.
C) The Chief of Police shall be the chief executive officer of the Lavon Police
Department.
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D) The City hereby confirms and clarifies the position(s) of Police Officer of the
City of Lavon. Police Officers may be either paid or unpaid positions.

E) The positions of Chief of Police, Lieutenant, Sergeant, Investigator, Police
Officer, Reserve Police Officer, or any other sworn member of the Lavon
Police Department shall be Peace Officers as defined in Article 2.12 (3) of the
Texas Code of Criminal Procedure and shall have the powers and duties as
authorized to said Peace Officers.

3.4.6.2 Chief of Police

A) The City hereby confirms and clarifies the Position of Chief of Police for the
City of Lavon.

B) The Chief of Police shall be a full time paid position.

C) The Chief of Police shall be appointed by and accountable to the Chief of
Operations for the City of Lavon.

D) The Chief of Police shall work, on a day to day basis, under the direction and
supervision of the Chief of Operations or the Mayor if the Chief of Operations
and the Police Chief is the same person.

E) The Chief of Police shall be authorized to recruit, select and hire any paid
employees of the Lavon Police Department that are budgeted by the City
Council and approved by the Mayor.

F) The Chief of Police shall be authorized to recruit, select and hire any non-paid
or reserve member of the Lavon Police Department, whether sworn or non-
sworn, that are budgeted by the City Council and approved by the Mayor.

3.4.6.3 Duties of the Lavon Police Department

A) The Chief of Police shall be responsible for the supervision of all members of
the Lavon Police Department.

B) The Lavon Police Department shall be responsible for the enforcement of the
Ordinances of the City of Lavon and laws of the State of Texas.

C) The Lavon Police Department shall be responsible for prevention, detection
and investigation of criminal activity.

D) The Lavon Police Department shall be responsible for the safety and sccurity
of the City of Lavon.

E) The Chief of Police and each Police Officer shall protect and defend the
Constitution of the United States and the Constitution of the State of Texas.

F) The Lavon Police Department shall perform any other Law Enforcement
duties as appropriate.

3.4.6.4 Police Reserves
A) The Lavon Police reserves shall consist of certified police professionals
serving as unpaid members of the Lavon Police force.
B) Members of the Lavon Police reserves shall meet the same standards as paid
members of the department.
C) Lavon Police reserves shall work at the direction of and be accountable to the
Chief of Police.
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Chapter 7 — City Marshal’s Office

3.4.7.1 City Marshal’s Office _ _
The Lavon Police Department does hereby absorb the Marshal’s Office as a part of
the Police Department.
1) All current and past employees of the Marshal’s Office shall be considered
current or past employees of the Police Department.
2) All references to the Marshal’s Office in: this Code of Regulations; any City
Ordinance; or any other rule of the City - shall be interpreted as to be a
reference to the Lavon Police Department.

Chapter 8 — Treasurer’s Office

3.4.8.1 Treasurer’s Office
A) In accordance with Local Government Code 22.071, 22.075 and 25.051, the

City hereby creates and clarifies the Treasurer’s Office for the City of Lavon.
B) The Treasurer’s Office shall be a part of the Legislative Branch of the City of
Lavon.
C) The Treasurer’s office, through the direction of the Treasurer, shall have
discretionary authority and responsibilities as described in Subtitle 2

Municipal Officer, Chapter 10 Treasurer of this title.

Chapter 9 — Operations Division

3.4.9.1 General
A) The Operations Division shall consist of the Lavon Police Department, the
Lavon Public Works Department, and the Chief of Operations Office.
B) The Chief of Operations office shall be responsible for direct supervision of:
1) the Chief of Police for the City of Lavon; and
2) the Director of Public Works for the City of Lavon.
C) The Chief of Operations shall work under the supervision and direction of the
Mayor of the City of Lavon.

3.4.9.2 Conditions of the employment for the Chief of Operations
A) The term of employment for the Chief of Operations shall be as designated in
a contract between the City of Lavon and the Chief of Operations.
B) Such term of office shall begin on the date designated in the Chief of
Operations’ Contract and shall continue uninterrupted until the termination
date designated in the Chief of Operations’ contract.
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The compensation for the Chief of Operations shall be as designated in the
Chief of Operations’ Contract, which compensation shall be reviewed
annually by the City Council for increase.

D) All contracts or amendments to contracts with the Chief of Operations shall be

adopted by Ordinance and each contract shall be made law by incorporation
into the adopting Ordinance.
1) The City shall be obligated to or bound by any other condition set

forth in the Chief of Operations’ Contract or the adopting Ordinance.

. 2) Inthe event of any conflict between the terms, conditions and
provisions of the Chief of Operations’ Contract and this Code of
Regulations, the Applicable Laws and Authorities, City Ordinances,
then, unless otherwise prohibited by law, the terms of the Chief of
Operations” Contract shall take precedence over the contrary
provisions of this Code of Regulations, the Applicable Laws and
Authorities, City Ordinances during the term of the Chief of
Operations’ Contract.

3.4.9.3 Duties of Chief of Operations

A)
B)

C)

The Chief of Operations shall have the discretionary authority to supervise the
Chief of Police for the City of Lavon.

The Chief of Operations shall have the discretionary authority to supervise the
Director of Public Works for the City of Lavon.

The Chief of Operations shall assist the Mayor in the administration of all day
to day operations of the City government.

D) The Chief of Operations shall have the discretionary authority to assist the

E)

F)

G)

H)

I)

Mayor in preparing a plan of administration, including an organization chart,
which defines authority and responsibility for all non-statutory positions of the
City.

The Chief of Operations shall have the discretionary authority to advise the
Mayor on administrative procedures to increase the effectiveness and
efficiency of the city government according to current practices in local
government.

The Chief of Operations shall have the discretionary authority to attend, or
appoint a representative to attend, as a non-voting staff member, all boards,
commissions and committees of the City as appropriate.

The Chief of Operations shall have the discretionary authority to represent the
Mayor and City Council in matters involving legislative and
intergovernmental affairs when authorized by the Mayor.

The Chief of Operations shall have the discretionary authority to establish and
maintain procedures to facilitate communications between citizens concerning
matters related to the Operations Division.

The Chief of Operations shall have the discretionary authority to establish and
enforce administrative rules for the Operations Division.

73
Adopted May 7, 2013




City of Lavon Code of Regulations

Title 3 — Administration

7) The Chief of Operations shall have the discretionary authority to promote the
economic well-being and growth of the City through public and private sector
cooperation.

K) The Chief of Operations shall have the discretionary authority to provide the
administrative direction and coordination of all employees of the Operations
Division.

L) The Chief of Operations shall have the discretionary authority to manage and
direct the work of City employees in the Operation Division.

M) The Chief of Operations shall have the discretionary authority to advise the
Mayor and City Council as to the hiring or firing, advancement or promotion
or other change of status of City employees in the Operation Division.

N) The Chief of Operations shall have the discretionary authority to recommend
salary and wage scales for city employees in the Operation Division.

O) The Chief of Operations shall have the discretionary authority to recruit and
evaluate applicants for city positions in the Operations Division.

P) The Chief of Operations shall have the discretionary authority to administer
the Operations Division budget as adopted by the City Council.

Q) The Chief of Operations shall have the discretionary authority to seek out and
apply for grants for the City.

R) The Chief of Operations shall have the discretionary authority to solicit and
accept donations on behalf of the City.

S) The Chief of Operations shall have the discretionary authority to negotiate
contracts and agreements for the City; with all such contracts or agreements
being subject to the approval of the Council.

T) The Chief of Operations shall have the responsibility to devote all hours of
work of the Chief of Operations to City functions and business.

U) The Chief of Operations shall have the responsibility to work closely with the
Chief of Police and the Director of Public Works to assure that employees of
the Operation Division receive adequate opportunities for training to maintatn
and improve their job-related knowledge and skills and act as the approving
authority for requests by employees to attend conferences, meetings, training
schools, and the like, if funds have been budgeted for these activities.

V) The Chief of Operations shall have the responsibility to keep the City Council
regularly informed about the activities of the Chief of Operations' office by
oral or written reports at regular and special meetings of the City Council.

Subtitle 5 — Ethics
Chapter 1 — Legislative Branch Rules of Order and Procedure

3.5.1.1 Applicability
A) The rules, regulations and restrictions placed on any member of the City
Council shall equally apply to the Mayor and each Alderman.
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B) The rules, regulations and restrictions placed on any member of the City
Council shall apply equally to all members of all Committees, Commissions
or Boards of the Legislative Branch of the City of Lavon.

3.5.1.2 Ad Hoc Committees
A) Ad Hoc Committees shall be formed on an as needed basis with a clearly
defined purpose and term, as well as reporting requirements.
B) Ad Hoc Committees will consist of up to two Council members recommended
by the Mayor with concurrence through a majority vote of the full City
Council.

3.5.1.3 Council Member Appointments and Assignments
A) Council Member may be appointed to outside agencies, committees, task
forces, boards and commissions.
B) Council Members provide a link for representing the values, beliefs and
positions of the City Council to these entities. The representative will
periodically report to the City Council on the activities of these organizations.

3.5.1.4 Mayor to Act as Council Ceremonial Representative
A) The Mayor is delegated the responsibility to act as the City Council’s
ceremonial representative at public events and functions.
B) In the Mayor’s absence, the Mayor Pro Tem assumes this responsibility.
C) In both the Mayor’s and Mayor Pro Tem’s absence, the Mayor will appoint
another Council Member to assume the responsibility.

3.5.1.5 Council Member Participation in Community Activities

A) From time to time, Council members may choose to participate in community
activities, committees, events and task forces.

B) When a Council Member participates in these types of activities, the Council
Member is acting as an interested citizen rather than acting on behalf of the
City Council.

C) Acting or participating on behalf of the City Council is limited to those
instances when the City Council has formally designated the Council Member
as its representative for the matter.

3.5.1.6 Regular Meetings

A) Regular meetings of the City Council shall be held on the first and third
Tuesday of each month.

B) The meetings of the City Council shall be held in the City Council Chambers
and begin at 7:00 p.m. unless otherwise approved by the Mayor or by a
majority vote of the City Council.

C) The City Council may, occasionally, elect to meet at other locations and, upon
such election, shall give public notice of the change of location in accordance
with provisions of State law.
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D) If by reason of fire, flood or other emergency, it is unsafe to meet in the City
Council Chambers, the meetings may be held for the duration of the
emergency at such other place as may be designated by the Mayor or, in the
Mayor’s absence by the Mayor Pro Tem or the City Secretary.

3.5.1.7 Cancellation of Meetings
A) When the day for any regular meeting falls on a legal holiday, the regularly

scheduled meeting for such day shall be deemed canceled unless otherwise
specified by the City Council.

B) When the Mayor deems appropriate, one or more regular meetings may be
canceled by order of the Mayor.

C) The Mayor may not cancel two consecutive regular meetings except for
reason of a lack of quorum.

D) If the City Secretary is notified that a majority of the Alderman will not be
present at a meeting, the mectings may be canceled by order of the City

Secretary.

3.5.1.8 Council Workshops
A) When requested by the Mayor or by a majority of council members at a
council meeting, the City Secretary will schedule a Workshop in order to
allow the City Council to informally review items of interest that may be
scheduled for formal presentation at future City Council meetings, or are
strictly informational in nature.
B) The City Council may not take formal action on items presented at the

Workshop.

3.5.1.9 Special Meetings
A) Special meetings may be called at any time by the Mayor or by a majority of

council members at a council meeting.

B) The City Secretary shall post notice thereof as provided by State law.

C) Special meetings may be held at any location in the City as long as such
meetings are conducted in accordance with State law.

3.5.1.10 Emergency Meetings
A) In case of emergency or urgent public necessity, which shall be expressed in

the notice of the meeting, an emergency meeting may be called by the Mayor

or by two (2) or more council members.
B) Unless otherwise prohibited by law, it shall be sufficient if the notice is posted

two hours before the meeting is convened.
C) Diligent effort to notify all Council members shall be made prior to the

emergency meeting.
D) All emergency meetings shall comply with Texas Government Code, Section

551.045.
3.5.1.11 Adjourned Meetings
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The City Council may adjourn any regular, adjourned regular, special or adjourned
special meeting to a time and place specified in the order of adjournment pursuant to
the provisions of the Texas Open Meetings Act. (Texas Government Code, Section
551)

3.5.1.12 Executive Sessions
The City Council may meet in Executive Session during any regular or special
meeting, or anytime otherwise authorized by State law, to consider or hear any matter
which is authorized by State law to be heard or considered in Executive Session. '

A) The City Council may exclude from any such Executive Session any person
or persons which it is authorized by State law to exclude from such sessions,
unless otherwise prohibited in the Code of Regulations or other Ordinances of
the City.

B) The general subject matter for consideration shall be expressed in an open
meeting before such session is held.

3.5.1.13 Notice of Meetings
Notice of meetings and the agenda for all City Council meetings shall be posted by
the City Secretary on the City’s official bulletin board pursuant to the requirements of
the Texas Open Meetings Act (Texas Government Code, Section 551), the City
website and on the City Hall front door.

3.5.1.14 Quorum

A) A simple majority of the voting members of the meeting body shall constitute
a quorum for any regular meeting.

B) A supermajority of the voting members of the meeting body shall constitute a
quorum for any special, called or emergency meeting.

C) Three (3) Alderman of the five (5) voting Alderman of the City Council shall
constitute a quorum to do business at a regular meeting.

D) An affirmative vote of a majority of those voting members present shall be
necessary to adopt any ordinance or resolution, except as required by City
Ordinance or State law.

3.5.1.15 Presiding Officer

A) The Mayor shall preside at all meetings of the Council.

B) The Presiding Officer may participate in the discussion of all matters coming
before the City Council.

C) The Presiding Officer shall bave the responsibility to preserve order at all City
Council meetings, to enforce the rules of the City Council and to determine
the order of business under the rules of the Council.

D) The Mayor shall also have the power to administer oaths.

3.5.1.16 Absence of Mayor
A) The Council shall elect from among the Alderman a Mayor Pro Tem who
shall act as Mayor during the absence or disability of the Mayor.
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B) When the Mayor and Mayor Pro Tem are absent from any meeting of the
Council, the Alderman present shall choose an Alderman to act as Mayor Pro
Tem and that person shall, for the duration of the meeting, have the powers of
the Mayor.

3.5.1.17 Attendance by The Public
A) All meetings of the City Council shall be open to the public in accordance
with the terms of provisions of the Texas Open Meetings Act except the
Executive Session or closed meetings allowed by State law.
B) Citizens and other visitors attending City Council meetings shall observe the
same rules of propriety, decorum and good conduct applicable to members of
the City Council.

3.5.1.18 Minutes

A) Minutes of City Council meetings will be kept by the City Secretary. Minutes
will include final motions with votes.

B) The minutes will reflect the names of public speakers.

C) To ensure accuracy, the City Secretary will present a draft of the minutes to
the Mayor and Council Members to review prior to the approval of the
minutes.

D) Any changes, corrections, deletions or rewording of the minutes by the Mayor
or Council Members, shall be done in open session of the City Council.

E) Minutes of meetings shall generally be submitted to the City Council within
two meetings for approval.

3.5.1.19 Recording of Meetings
A) The City Secretary shall cause an audio recording to be made of each City
Council meeting.
B) The recordings of proceedings are maintained by the City Secretary for six (6)
months after approval of the minutes by the City Council.

3.5.1.20 Order of Business
A) City Council Workshops may contain the following elements, unless otherwise
specified.
1) Call to Order and Announce A Quorum Is Present
2) Items of Interest
3) Questions on Current Agenda
4) Setting Future Meetings and Agendas
5) Other items as deemed necessary
6) Adjournment

B) Regular, special or called City Council meetings will generally include the
following elements:

1) Call to Order and Announce A Quorum Is Present

2) Ttems of Interest and Council Communications
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3) Consent Agenda and Approval of Minutes
4) Public Recognition
5) Citizens’ Comments
6) Public Hearings
7) Items for Discussion
8) Items for Consideration and Action
9) Executive Session (As Needed)
10) Setting Future Meetings and Agendas
11) Adjournment
12) Other items as deemed necessary
C) An Executive Session may be held at any time during a meeting consistent
with applicable State law.

3.5.1.21 Numbering, Indexing and Sponsors of Agenda [tems

A) All items of any nature shall be numbered consecutively for purposes of
consideration on the agenda.

B) Each item placed on the agenda shall be followed by the name of the City
Council Member or City Staff member sponsoring the item on the agenda. No
items will be placed on an agenda without a sponsor.

C) Upon passage, the City Secretary shall separately index all ordinances and
resolutions.

3.5.1.22 Public Recognition
A) All special presentations and announcements will be calendared and
coordinated through the City Secretary.
B) A period of time may be set aside for public recognition at each City Council
meeting.

3.5.1.23 Consent Agenda
A) The Consent Agenda shall contain routine, non-controversial items that
require City Council action, but need little or no City Council deliberation.
B) Agenda items removed from the Consent Agenda by the request of Council
members or staff will be considered after approval of the entire Consent
Agenda.

3.5.1.24 Ttems of Interest and Council Communications
A) Members of the City Council have the opportunity to notify others of
community events, functions and other activities.
B) There will also be an opportunity to briefly comment on City Council
business, City operations, projects and other items coming before the City
Council.

3.5.1.25 Standard Adjournment
A) The City Council establishes 9:00 p.m. as the hour of adjournment and will
not continue beyond that time without a majority vote of the City Council.
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B) To assist in making the determination to continue an item under consideration,
the City Council should find that discussion, deliberation and action, on the
item could be concluded by 10:00 p.m. unless Item C-1 applies.

C) If agenda items remain after the 9:00 p.m. adjournment, a special meeting
may be scheduled or the items deferred until the next regular meeting.

1) Items remaining on the agenda after the 9:00 p.m. adjournment may,
by majority vote, be taken up by the City Council.

2) Deferred items will appear first on the regular agenda of the next
meeting. ' o

3.5.1.26 Setting the Agenda

A) Items which are requested for consideration for the agenda by a City Council
Member or City Staff member shall be presented, in writing, to the City
Secretary no later than one calendar week prior to the meeting to which the
agenda applies.

B) The City Secretary will deliver to the Mayor a proposed agenda no later than
6:00 pm on the seventh (7th) day prior to the meeting to which the agenda
applies. For example in the case of a regular Tuesday meeting, this will be the
Tuesday preceding the meeting.

C) The Mayor may, at his/her discretion, choose to add or remove an item, or
items, from the proposed agenda.

D) If the Mayor removes an item, the Mayor shall provide a written explanation
of the reason for the removal to the City Secretary no later than 1:00 pm on
the sixth (6th) day prior to the meeting to which the agenda applies. For
example in the case of a regular Tuesday meeting, this will be the Wednesday
preceding the meeting,.

1) In the event that a written explanation of removal is not delivered to
the City Secretary by the deadline above, the City Secretary shall make
two attempts to contact the sponsor and ask if he/she wishes to
voluntarily remove the item.

2) If the City Secretary can not reach the sponsor after 2 reasonable
attempts, the City Secretary shall remove the iter.

3) If the Sponsor declines to remove the item, there must be 2 Council
Members to sponsor the item for it to be placed on an agenda.

E) The City Secretary shall distribute the list of ail items removed by the Mayor
and the explanation of removal to all City Council members no later than 6
pm on the sixth (6th) day prior to the meeting to which the agenda applies.
For example in the case of a regular Tuesday meeting, this will be the
Wednesday preceding the meeting.

F) If prior to the posting of the agenda, the City Secretary receives two (2) or
more independent Alderman requests to reinstate a removed item, the City
Secretary will place the item on the agenda.

1) Ifthe requests are received after the agenda is posted, the City
Secretary will place the item on the next City Council Agenda.
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2) A reinstated agenda item will not be subject to the Mayor’s right of
removal.
G) In the case where a holiday falls in the seven days prior to the meeting, items
requiring delivery to the City Secretary shall be required to be delivered one
(1) business day earlier than the deadlines set out above.
H) At any time during any regular meeting, special meeting or workshop, a
council member may make a motion to place an item on a future agenda.
1) If the motion receives a second and passes by a simple majority, the
City Secretary shall place the item on the specified agenda.
2) The City Secretary shall place the item on the agenda in a place and
with the wording most consistent with the intent of the motion.
3) Anitem placed on the agenda by motion and vote will not be subject
to the Mayor’s right of removal.

I) The Mayor may add, remove or modify items to the agenda up to 1:00 pm on
the last business day that the agenda may be posted. For example in the case
of a regular Tuesday meeting, this will be the Thursday preceding the
meeting.

3.5.1.27 Rules of Conduct
These rules, consistent with the State Law and any applicable City ordinance, statute
or other legal requirement, shall govern the proceedings of the City Council.

3.5.1.28 Authority of the Chair
Subject to appeal to the full City Council, the Mayor shail have the authority to
prevent the misuse of motions, the abuse of any privilege, or the obstruction of the
business of the City Council by ruling any such matter out of order.
A) In so ruling, the Mayor shall be courteous and fair and should presume that
the moving party is acting in good faith.
B) Any member of the City Council may move to require enforcement of the
rules, and the affirmative vote of a majority of the City Council shall require
the presiding officer to act.

3.5.1.29 Mayor to Facilitate Council Meetings
In the role of facilitator, the Mayor will assist the City Council in focusing agenda
discussions and deliberations.

3.5.1.30 Council Deliberation and Order of Speakers
A) The Mayor is delegated the responsibility to control the debate and the order
of speakers.
B) Speakers will generally be called upon in the order of the request to speak.
C) A Council Member holding the floor may address a question to another
Council Member and that Council Member may respond while the floor is still
held by the Council Member asking the question.
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D) A Council Member may opt not to answer a question while another Council
Member has the floor.

E) Members of the City Council who wish to ask questions of the audience may
do so, but only after first obtaining the floor.

F) Members of the audience should first state their name and address when
responding to questions.

3.5.1.31 Limit Deliberations to Item at Hand
Council members will limit their comments to the subject matter, time or motion
being currently considered by the City Council.

3.5.1.32 Length of Council Comments

A) Council members will govern themselves as to the length of their comments
or presentation.

B) As a courtesy, the Mayor will signal by hand to an Alderman who has been
speaking for over five minutes. This procedure is not meant to limit debate or
to cut comments short, but rather to assist Aldermen in their efforts to
communicate concisely.

3.5.1.33 Obtaining the Floor
A) Any Alderman wishing to speak must first obtain the floor by being
recognized by the Mayor.
B) The Mayor must recognize any Alderman who seeks the floor when
appropriately entitled to do so.

3.5.1.34 Motions
A) Motions may be made by any member of the City Council, including the
presiding officer, provided that before the presiding officer offers a motion,
the opportunity for making a motion should be offered to other members of
the City Council.
B) Any member of the City Council, other than the person offering the motion,
may second a motion.

3.5.1.35 Procedures for Motions

A) Before a motion can be considered or debated it must be seconded.

B) A Council Member who wishes to make a motion should do so through a
verbal statement of the motion.

C) A Council Member who wishes to second a motion should do so through a
verbal statement.

D) Once the motion has been properly made and seconded, the Mayor shall open
the matter for discussion offering the first opportunity to the moving party
and, thereafter, to any Alderman properly recognized by the Mayor.

E) Once the matter has been fully discussed and the Mayor calls for a vote, no
further discussion will be allowed, provided, however, Council members may
be allowed to explain their vote.
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3.5.1.36 Procedural Motions
A) Motion to amend.

1) When a motion is on the floor and an amendment is offered, the
amendment should be acted upon prior to acting on the main motion.

2) No motion of a subject different from that under consideration shall be
admitted as an amendment.

3) A motion to amend an amendment shall be in order, but one to amend
an amendment to'an amendment shall not be in order.

4) Action shall be taken on the amended amendment prior to any other
action to further amend the original motion.

B) Motion to continue: a motion to continue will leave the motion in its present
condition for consideration on a date and time certain.

C) Motion to table: a motion to table will delay consideration of the item being
discussed by the city council.

D) Motion to refer: a motion to refer forwards the item under consideration to the
named group, committee, or board for further study.

E) Motion to lay on the table: a motion to lay on the table allows the item to be
temporarily set aside under discussion.

F) Motion to take from the table: a motion to take from the table allows the matter
to be discussed again and would only be used in conjunction with a motion to
lay on the table at the same meeting.

G) Withdrawal of motion.

1) A withdrawal of motion indicates a motion may be withdrawn or
modified by the council member who originally made the motion at
any time prior to its passage.

2) If the motion is modified, the council member who seconded the
motion may withdraw his/her second.

H) Motion for reconsideration.

1) A motion for reconsideration may be made at the same meeting or at
the next succeeding meeting following a city council action, as long as
the reconsideration request complies with the requirements of the
Texas Open Meetings Act.

2) A motion for reconsideration may only be made by an Alderman who
voted with the majority of the City Council on the action proposed to
be reconsidered by the city council.

3) Any member of the City Council may second a motion for
reconsideration.

3.5.1.37 Voting
A) Each Alderman shall cast a vote on each matter before the City Council on
which they do not have a conflict of interest and which they are in attendance
at the meeting at the time of the vote.
B) A vote by an Alderman shall be: for the motion or nomination; or against the
motion or nomination; or abstention on the motion or nomination.

83
Adopted May 7, 2013




City of Lavon Code of Regulations
Title 3 — Administration

C) Some actions taken by the City Council require more than a simple majority
vote for approval as may be required by a City Ordinance, Code of

Regulations or State statutes.

3.5.1.38 Abstention
If an Alderman abstains because of a conflict of interest, he/she is not counted as

present for quorum purposes and is not deemed to be “voting” for purposes of
determining whether there has been a “majority vote of those voting and present.”

3.5.1.39 Tie Votes
A) If a tie vote results, the Mayor shall cast the deciding vote.

B) If the Mayor abstains or is not present then the motion fails.
1) Ifthere is not an affirmative vote, the result is no action.
2) If the matter involves an appeal and an affirmative vote does not
occur, the decision appealed stands as decided by the decision-making

person or body from which the appeal was taken.

3.5.1.40 Non-Observance of Rules
Rules adopted to expedite and facilitate the transaction of the business of the City

Council in an orderly fashion shall be deemed to be procedural only, and the failure to
strictly observe any such rules shall not affect the jurisdiction of, or invalidate any

action taken by, the City Council.

3.5.1.41 Contflict of Interest
A) When a Conflict of Interest exists for a City Council Member, the member

must notify the City Council and members of the audience of the conflict.
B) The Council member shall immediately thercafter remove themselves from the
City Council meeting and not return until such time as the item has been

completed.
C) The Council Member must comply with all state laws regarding conflicts of

interest.
D) The Council Member shall not give orders, directives, attempt to influence or

discuss with any staff members any subject which may be related to a matter
for which they have a conflict of interest.

3.5.1.42 Public Hearings
A) The City Council procedure for the conduct of Public Hearings is generally as

follows:
1) Staff presents its report.
2) Council members may ask questions of staff.
3) The applicant or appellant has the opportunity to present comments,

testimony, or arguments.
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a) In the case of an appeal when the appellant is different from
the applicant, the appellant should be called upon first to
provide comments or testimony.

b) The applicant or appellant shall have a total of fifteen minutes
for a presentation when recognized by the Mayor or presiding
officer.

c¢) The initial comments or presentation shail be limited to ten
minutes and the rebuttal or concluding comments shall be
limited to five minutes. ‘ .

4) Council members may ask questions of the applicant and appellant.

5) The Mayor opens the Public Hearing for public comment.

6) Members of the public are provided with the opportunity to make
comments.

7) The applicant and appellant are given an opportunity for rebuttal or
concluding comments. In the case of an appeal when the appellant is
different from the applicant, both are given the opportunity for closing
comments

8) The Public Hearing is closed.

9) The City Council deliberates the issue.

10) If the City Council raises new issues through deliberation and seeks to
take additional public testimony, the Public Hearing must be reopened.
At the conclusion of the public testimony, the Public Hearing is again
closed.

11) The City Council finishes deliberations and takes action.

12) The Mayor announces the final decision of the City Council.

B) Any Public Hearing being held, noticed or ordered to be held by the City
Council may, by order, notice or motion, be continued to any subsequent
meeting.

C) When a matter for Public Hearing comes before the City Council, the Mayor
will open the Public Hearing.

D) Upon opening the Public Hearing and before any motion is adopted related to
the merits of the issue to be heard, the Mayor shall inquire if there is anyone
present who desires to speak on the matter which is to be heard or to present
evidence regarding the matter.

E) Any person wishing to make a presentation at 2 Public Hearing scheduled on
the agenda shall complete a Public Meeting Appearance Card prior to the
matter being reached, and present it to the City Secretary.

1) Upon being recognized by the Mayor, the person may speak or present
evidence relevant to the matter being heard.

2) No person may speak without first being recognized by the Mayor.

3) All persons wishing to speak on the matter shall be limited to three
minutes each and there shall be a cumulative limit of sixty minutes for
all those speaking in favor of an item and a like limit for those

speaking in opposition.
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F) The Mayor, with the concurrence of the City Council, may alter any of the
enumerated time allocations based on the complexity of the item and the
number of persons wishing to speak on the item.

G) Members of the City Council who wish to ask questions of the speakers or
each other during the Public Hearing portion may do so, but only after first
being recognized by the Mayor. Interaction with the speaker shall be limited
to a question or questions, rather than an ongoing dialogue.

H) During the Pubiic Hearing, no person will be permitted to speak about matters
or present evidence which is not germane to the matter being considered. A
determination of relevance shall be made by the Mayor, but may be appealed
to the full City Council.

I) Written communications and petitions concerning the subject matter of the
hearing will be noted, read aloud, or summarized by the Mayor. A reading in
full shall take place if requested by any member of the City Council.

3.5.1.43 Materials for Public Record
A} All persons interested in the matter being heard by the City Council shall be
entitled to submit written evidence or remarks, as well as other graphic
evidence.
B) All such evidence presented will be retained by the City Secretary’s Office as
part of the record of the meeting, in accordance with the requirements of State
Law.

3.5.1.44 Staff Presentations
Staff presentations will be concise and will provide factual background information
on the item as well as a recommendation for the City Council.

3.5.1.45 Oral Presentations by Members of the Public
The following procedures will guide oral presentations by members of the public at
City Council meetings:

A) Prior to the meeting or during the meeting prior to a matter being reached,
persons wishing to address the City Council should complete a Public
Meeting Appearance Card and present it to the City Secretary.

B} When called upon, the person should stand, state his/her name and address for
the record, and, if speaking for an organization or other group, identify the
group represented.

C) All remarks should be addressed to the City Council as a whole, not to
individual members.

D) Questions, if any, should be directed to the presiding officer who will
determine whether, or in what manner, an answer will be provided.

3.5.4.46 Citizens’ Comments
A) This portion of the City Council meeting is set aside for members of the public
to address the City Council on any item of business that is not formally
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scheduled on the agenda or scheduled as a Public Hearing and for which they
have not notified any member of the City Council or City Staff of the item.

B) Citizens’ Comments are generally permitted as specified on the agenda.
Presentations shall be limited to three minutes each, but may be extended for
an additional two minutes with approval of the Mayor, with the concurrence
of the City Council.

C) Presentations under Citizens” Comments are limited to items within the subject
matter jurisdiction of the City.

D) In compliance with the Texas Open Meetings Act, the City Council may not
deliberate or vote on any matter raised in Citizens’ Comments, except for the
purpose of determining whether such matter should be placed on a future City
Council agenda. The Mayor, however, may request the City Staff to provide
additional information on a matter of general interest to the full City Council,
the public at large and to the citizen making the comment.

3.5.1.47 PowerPoint Presentations

A) Members of the public may present a PowerPoint software presentation to the
City Council utilizing their own equipment.

B) All PowerPoint presentations must comply with applicable time limits for oral
presentations and cumulative time limits. Presentations should be planned
with flexibility to adjust to any changes in these time limits.

C) All PowerPoint presentations must be submitted to the City Secretary, or
appropriate staff, on appropriate electronic media, already formatted in
PowerPoint no later than noon on the day of the City Council meeting.

D) In addition to any electronic format a member of the public shall provide a
printed hard copy of the PowerPoint presentation.

3.5.1.48 Public Meeting Appearance Cards

A) Public Meeting Appearance Cards may be used by members of the public who
do not wish to or cannot verbally address the City Council during a meeting.
A person may indicate his/her comments and support or opposition for an
agenda item on a Public Meeting Appearance Card.

B) During the public testimony regarding the item, the Mayor will indicate that
the City Council has received written comments from (name of persons) in
support of the project or issuc and from (name of persons) in opposition.

C) The minutes will reflect the City Council’s receipt of written comments in
support or opposition of the project or issue.

3.5.1.49 Repetitious Comments Prohibited
A) A speaker shall not present the same or substantially the same items or
arguments to the Council repeatedly or be repetitious in presenting their oral
comments.
B) Nothing in the foregoing precludes submission of comments to the City
Council in writing, for such action or non-action as the Council, in its

discretion, may deem appropriate.
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C) In order to expedite matters and to avoid repetitious presentations, the
designation of a spokesperson is encouraged.
1) Whenever any group of individuals wishes to address the Council on
the same subject matter, those individuals are encouraged to designate
a spokesperson to address the City Council.
2) With the consent of the City Council, the Mayor may extend the time
allocation for a designated spokesperson.

3.5.1.50 Waiver of Rules . :
Any of the foregoing procedural rules may be waived or suspended by a majority vote
of the Council members present when it is deemed that there is good cause to do so,
based upon the particular facts and circumstances involved.

3.5.1.51 Non-Exclusive Rules
The rules set forth are not exclusive and do not limit the inherent power and general
legal authority of the City Council, or of its presiding officer, to govern the conduct
of City Council meetings as may be considered appropriate from time to time, or in
particular circumstances, for purposes of orderly and effective conduct of the affairs
of the City.

3.5.1.52 Mail
A) All letters or correspondence addressed to any member of the Legislative
Branch of the City of Lavon shall be directed to the City Secretary. The City
Secretary shall open, date stamp and distributed all mail to individual
members of the Legislative Branch of the City of Lavon.

B) All letters addressed to the Mayor or an Alderman requiring an official City
response shall be copied to all Council members.

1) Unless the item is placed on the City Council agenda for a response,
the City Secretary shall prepare the written response.

2) A copy of the response and a copy of the original letter will be
provided to each Council Member.

C) Letters addressed to the Mayor and an Alderman that do not require a
response but provide information on City Council agenda items or like matters
shall be copied to each Council Member.

D) All letters addressed to individual Council members shall be copied to the
named Council member.

1) The City Secretary shall retain the original letter for open records
purposes.

2) The Mayor and each Alderman shall provide the City Secretary a copy
of each correspondence they receive directly for open records
purposes.

3) The Mayor and each Alderman shall provide the City Secretary a copy
of each correspondence they write for open records purposes.
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E) All letters addressed to a board, commission, committee or any member
thereof, requiring an official City response shall be copied to the full board,
commission, committee and all Council members.

1) Unless the item is placed on the board, commission, committee or City
Council agenda for a response, the City Secretary shall prepare the
written response.

2) A copy of the response and a copy of the original letter will be
provided to the board, commission, committee, and each Council

i Member.

F) Letters addressed to a board, commission, committee or any member thereof,
that do not require a response but provide information on the board,
commission or committee agenda items or like matters shall be copied to each
board, commission or committee member

G) All letters addressed to individual board, commission or committee members
shall be copied to the named member.

1) The City Secretary shall retain the original letter for open records
purposes.

2) Bach board, commission or committee member shall provide the City
Secretary a copy of each correspondence they receive directly for open
records purposes.

3) Each board, commission or committee member shall provide the City
Secretary a copy of each correspondence they write for open records

purposes.

3.5.1.53 City Council Correspondence

A) All Council Member correspondence prepared with City resources (letterhead,
typing, staff support, postage, etc.) will reflect the position of the full City
Council, not individual Council Member’s positions. The provisions of this
section expressly include any correspondence described in section 3.5.1.52
Mail.

B) City Council members will provide their own individual stationery, envelopes,
postage etc to use for official communications reflecting their individual
position as a Council Member.

1) The correspondence shall indicate it reflects the opinion of the author
and is not an official correspondence of the City of Lavon.

2) The Mayor and each Alderman shall provide the City Secretary a copy
of each correspondence they receive directly for open records
purposes.

3) The Mayor and each Alderman shall provide the City Secretary a copy
of each correspondence they write for open records purposes.

C) The City Secretary’s Office will coordinate the typing of correspondence
requested by individual Council members. All correspondence typed for
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Council members will be on City letterhead and will reflect the position of the
full City Council and will be copied to the full City Council.

3.5.1.54 Board, Commission or Committee Correspondence

A) All board, commission or committee correspondence prepared with City
resources (letterhead, typing, staff support, postage, etc.) will reflect the
position of the full board, commission or committee, not individual member’s
positions. The provisions of this section expressly include any correspondence
described in section 3.5.1.52 Mail.

B) All board, commission or committee members will provide their own
individual stationery, envelopes, postage etc to use for official
communications reflecting their individual position as a board, commission or
committee member.

1) The correspondence shall indicate it reflects the opinion of the author
and is not an official correspondence of the City of Lavon.

2) The board, commission or committee member shall provide the City
Secretary a copy of each correspondence they receive directly for open
records purposes.

3) The board, commission or committee member shall provide the City
Secretary a copy of each correspondence they write for open records
purposes.

C) The City Secretary’s Office will coordinate the typing of correspondence
requested by individual board, commission or committee members. All
correspondence typed for board, commission or committee members will be
on City letterhead and will reflect the position of the full board, commission
or committee and will be copied to the full board, commission or committee
and the City Council.

3.5.1.55 Master Calendar
A) A master calendar of City Council events, functions or meetings will be
maintained by the City Secretary’s Office and provided to the full City
Council.
B) Functions, events or meetings to be attended by individual Council members
will only be included on the master calendar at the request of individual
Council members.

3.5.1.56 Requests For Research or Information

A) The City Secretary serves as the support staff for the Legislative Branch of the
City of Lavon as such all requests for information or research from Council
Members or other members of the Legislative Branch shall be made to the
City Secretary.

B) Requests for policy direction will be brought to the full City Council at a
regular meeting for consideration.

C) All written products will be copied to the full City Council, board,
commission or committee whose member made the request.
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D) The City Secretary will determine if extensive time and resources are required
to accomplish the request. If so, at his/her discretion, the City Secretary may
present that request to the full City Council prior to proceeding.

E) The City Secretary may seek assistance from the City Attomey or Municipal
Judge.

3.5.1.57 City Council Notification of Significant Incidents
A) In conjunction with the City’s public safety departments, the City Secretary’s
Office will coordinate the notification to the City Council of major disasters or
incidents.
B) This will be accomplished by email or by leaving a message at the phone
number available to the City Secretary’s Office for the Council Member.

3.5.1.58 Directives and Orders of the Governing Body to Staff Members

A) It is imperative to the smooth function of the City that all orders and
directives, from the Mayor or Alderman, be clear, concise, understandable and
achievable. As such, all directives or orders, from the Mayor or Alderman, to
staff members shall be given to the supervising municipal officer, either the
City Secretary or the Mayor.

B) All Directives and Orders of the governing body to Municipal Officers or
employees shall first be placed on the agenda for consideration and action. No
Directive or Order shall be issued that has not first received an affirmative
vote of a majority of the voting members of the City Council in attendance at
the meeting for which the Directive or Order was deliberated.

C) All such Directives or Orders shall be: in writing; on City letterhead; be
clearly marked as a directive or order; list the date the item was placed on the
agenda; list the actual wording of the agenda item; list the actual wording of
the motion; list who made the motion and seconded it; list the actual vote; and
be signed by the presiding officer.

D) The City Secretary or the Mayor shall distribute the directive or order to the
affected staff member through the chain of command and to each City Council
Member.

E) In the case of a declared emergency, the requirements set forth in this section
may be delayed until the emergency has abated.

F) Any directive or order from the Mayor or Alderman that does not comply with
this section shall be considered a request.

G) A directive or order shall be defined as any direction given to an employee
that could, if not performed, result in disciplinary action.

H) All requests not constituting a directive or order shall be given to the
supervising Municipal Officer in writing.

I) No board, commission, committee or their members may issue a Directive or
Order to any Municipal Officer or staff employee of the City.

3.5.1.59 Boards, Commissions and Committees
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A) The responsibilities and constraints contained in Chapter 1 - Legislative
Branch Rules of Order and Procedure shall also apply to all members of the
Legislative Branch of the City of Lavon at all times.

1) The terms Mayor, Mayor Pro Tem and Alderman shall be
interchangeable with Chair, Vice Chair and Commissioner, or
President, Vice President and member where applicable.

2) Privileges afforded to the Mayor or Alderman shall not apply to
members of subordinate boards, commissions or committees.

B) Members of Boards, Commissions and Committees that are established by or
under the authority of the Legislative Branch of the City of Lavon are
expected to attend meetings.

C) The presiding officer of a Board, Commission or Committee shall report any
Member who fails to attend three (3) consecutive meetings of their Board,
Commission or Committee or who is chronically absent from the meetings of
their Board, Commission or Committee.

D) The written report of absence shall be provided to the City Secretary to be
distributed to the City Council.

E) The presiding officer or a majority of members of a Board, Commission or
Committee may by vote, request the City Council remove any member who
fails to attend three (3) consecutive meetings of their Board, Commission or
Committee or who is chronically absent from the meetings of their Board,
Commission or Committee.

1) The report of absence shall be provided to the City Secretary to be
distributed to the City Council.

2) In addition the City Secretary shall include on the next available
agenda an item under “Consideration and Action” to remove the
Board, Commission or Committee member.

3.5.1.60 Adherence to Procedures
During City Council discussions, deliberations and proceedings, the Mayor has been
delegated the primary responsibility to ensure that the City Council, staff and
members of the public adhere to the Council’s adopted procedures.

3.5.1.61 Chief of Operations and City Attorney as Procedure Advisors
The Chief of Operations and City Attorney shall assist the City Council as a resource
and as an advisor for interpreting the City Council’s adopted rules and procedures.

3.5.1.62 Required Posting of all Ordinances, Resolutions, Orders or Directives
A) Except in cases of emergency, prior to any discussion or action on the item,
each Ordinance, Resolution, Order or Directive of the City Council must be
posted on the City web site for the same number of hours and in conjunction
with the City Council Meeting Agenda Notice.
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B) Prior to the start of each City Council Meeting where an Ordinance,
Resolution, Order or Directive is to be discussed or considered, the City
Secretary shall prepare one full copy of the item for the audience in
attendance at the meeting to review. Citizens may request a copy of the item
up to one day prior to the meeting,

C) Any action taken on any Ordinance, Resolution, Order or Directive not in
compliance with this Section shall render the action voidable.

D) Adopted amendments shall not require reposting.

Chapter 2 — Legislative Branch Ethics Review Board

3.5.2.1 City of Lavon Ethics Review Board.
The Ethics Review Board shall consist of seven members from each branch of the
City as follows:
A) The Legislative Branch Members
1) The Legislative Branch Members shall be 5 Citizens of the City, with
each Council Member selecting a Citizen of his/her choice.
2) The Legislative Branch member shall serve for a period of one (1) year.
Each year thereafter the City Council shall reappoint the member or
select new members to serve on the board. Selection shall take place
when the Mayor Pro Tem is named.
3) The Legislative Branch Members shall not be an elective official or a
staff member.
B) The Executive branch member shall be the Mayor. In the case of a conflict
for the Mayor, the Mayor Pro Tem shall serve as a temporary member.
C) The Judicial branch member shall be the Chief Justice. In the case of a
conflict for the Chief Justice, the Judicial branch department head with the
most senjority that has no conflict shall serve as a temporary member.
D) The Judicial branch member shall serve as the presiding officer and shall be
charged with orderly conduct of all hearings.
E) Except where otherwise designated herein, all decisions of the board shall be
by simple majority and any vote of the board shall have at least two (2)
affirmative votes to prevail.

3.5.2.2 Authority of Ethics Review Board.
The City of Lavon Ethics Review Board shall have the discretionary power and
authority to:
A) hold closed meetings for the purpose of reviewing all ethics complaints
against elected or appointed members of the Legislative Branch of the City of
Lavon; and
B) hold closed meetings for the purpose of investigating all ethics complaints
against elected or appointed members of the Legislative Branch of the City of

Lavon; and
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C) hold closed meetings for the purpose of conducting hearings into all ethics
complaints against elected or appointed members of the Legislative Branch of
the City of Lavon; and

D) compel the attendance as a witness any member of any branch of the Lavon
City Government; and

E) render a judgment concerning an ethics complaint against elected ot
appointed members of the Legislative Branch of the City of Lavon; and

F) enforce a penalty against any elected or appointed members of the Legislative
Branch of the City of Lavon which the Ethics Review Board has determined
violated this ordinance.

3.5.2.3 Procedures for Handling Ethics Complaints.

A) Any person wishing to make an ethics complaint against an elected or
appointed member of the Legislative Branch of the City of Lavon shall submit
a written complaint (on the appropriate form) to any member of the Ethics
Review Board.

B) Upon receiving a complaint, a member of the Ethics Review Board shall
within one (1) week, notify the presiding officer to convene the Ethics Review
Board to consider the complaint.

C) The presiding officer shall convene a meeting of the Ethics Review Board
within two (2) weeks of the initial complaint, to consider the complaint.

D) At the initial meeting the Ethics Review Board may do any of the following:

1) Close the complaint as unfounded.

2) Designate one or more members to investigate the complaint.

3) Refer the matter to a law enforcement agency for investigation of
criminal acts.

4) Set a hearing date to hear testimony on the complaint.

E) If the Ethics Review Board takes any action other than referring the matter to
a law enforcement agency, the board shall designate a member to prepare a
notice of complaint for the Respondent (the elected or appointed member of
the Legislative Branch of the City of Lavon that is the subject of the
complaint.)

1) The notice of Complainant shall include a copy of the original
complaint and notice of any upcoming hearing dates.

2) Under no circumstances shall the Ethics Review Board conduct an
investigation or conduct a hearing until the notice of complaint has
been delivered to the Respondent.

F) After any investigation by a member of the board, the Ethics Review Board
will meet to determine if a hearing is warranted.

1) Ifthe vote for a hearing fails, the presiding member shall enter a
verdict of unfounded.

2) If the vote for a hearing prevails, the presiding member shall set a date
for the hearing.

3) Any member of the board may issue an order of attendance to any
member of any branch of the City of Lavon Government.
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3.5.2.4 Ethics Hearing.

A) All ethics hearings shall be conducted in a closed meeting in front of the
Ethics Review Board.

B) The elected or appointed member of the Legislative Branch of the City of
Lavon who is the subject of the complaint (also known as the Respondent)
shall have the right:

1) to be in attendance during any testimony; and
2) to present witnesses on their behalf; and

3) to question witnesses against them; and

4) to present evidence.

C) Neither the Respondent nor the Complainant shall be allowed to be present
during any deliberations of the Ethics Review Board.

D) The Complainant shall present their case to the Ethics Review Board first and
shall be allowed to call witnesses in support of the complaint.

E) The Respondent shall present their defense after the conclusion of the case by
the Complainant.

F) Each party will have an opportunity to present rebuttal witnesses.

G) As the proceedings are strictly administrative, neither party will be allowed to
have the assistance of an attorney.

H) The members of the Ethics Review Board shall have full discretion in
applying their personal experience and knowledge to determine what weight
should be given to each item of testimony and evidence.

I) After the Ethics Review Board hears all testimony and reviews all evidence
presented at the hearing, the board shall deliberate in a closed session, at
which no other parties will be authorized to attend.

J) All votes of the Ethics Review Board shall be cast in a closed session, at
which no other parties will be authorized to attend.

K) Reports or records of the votes shall only report the passage or failure of the
vote and shall not report the actual vote.

L) The members of the Ethics Review board may return any one of the following
verdicts:

1) The Respondent is found to have violated an established standard of
ethics.

2) The Respondent is found to have not violated an established standard
of ethics.

3) No determination is made as to the allegations against the Respondent.

3.5.2.5 Prohibited Acts.
The following actions of an elected or appointed member of the Legislative Branch of
the City of Lavon shall be considered dishonorable, unethical and a violation of this

Chapter:

A) Conviction of any criminal act of a class B misdemeanor or greater.
B) Taking an action contrary to Texas Local Government Code.
C) Taking an action contrary to Texas Government Code.
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D) Taking an action contrary to Texas Election Code.

E) Violating any City Ordinance.

F) Acting in conflict with a written contract or agreement of the City of Lavon.

G) Using or attempting to use their position as an elected or appointed member of
the Legislative Branch of the City of Lavon for personal gain.

H) Using or attempting to use political pressure on an employee of the City of
Lavon for the purpose of influencing the actions of the employee, except as a
part of the governing body in a called meeting.

) Offering, suggesting, giving, implying or promising special benefit or
detriment for the action or inaction of an employee of the City of Lavon for
the purpose of influencing the actions of the employee, except as a part of the
governing body in a called meeting.

J) Interfering with the duties of an employee of the City of Lavon for the
purpose of influencing the actions of the employee, except as a part of the
governing body in a called meeting.

K) Any other action which exceeds their authority as an elected or appointed
member of the Legislative Branch of the City of Lavon.

L) Violating a generally accepted ethical standard.

M) Refusal to comply with an order of attendance, issued by any member of the
Ethics Review Board, to appear and give witness at a hearing of the Board.

3.5.2.6 Conflict for Ethics Review Board Members.
A conflict for an Fthics Review Board Member shall be defined as:

A) The Board member is named as the subject of the complaint.

B) The Board Member is the Complainant.

C) The Board Member believes they can not give an unbiased verdict.

D) The board member was: previously found to have violated this ordinance; and
the Complainant was a witness or Complainant against the board member; and
the Complainant requests in writing that the board member recues themselves
at least one (1) week prior to the hearing.

E) The board member was: previously found to have violated this ordinance; and
the Respondent was a witness or Complainant against the board member; and
the Respondent requests in writing that the board member recues them self at
least one (1) week prior to the hearing.

3.5.2.7 Penalties.
A) On a finding by the Ethics Review Board that an elected or appointed member

of the Legislative Branch of the City of Lavon has violated 3.5.2.5 Prohibited
Acts, the presiding member shall prepare a letter containing the finding. The
Letter shall be presented to:

1) The City Secretary, whom shall place it in the permanent personnel

record of the Respondent; and
2) to each member of the City Council; and
3) the Respondent.
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B) On receipt of the letter, the City Council shall place the matter on the agenda
for consideration and action to vote to direct the Respondent to cease and
desist the action which was the subject of the complaint.

C) The City Council shall declare the Respondent to have a conflict of interest as
it applies to any personnel action involving the Complainant and witnesses
against the Respondent for a period of one (1) year.

Chapter 3 —Use of Electronic Media Devices by the Legislative
Branch Members

3.5.3.1 Outgoing City Related Emails

A) Every email created by a member of the Legislative Branch of the City of
Lavon, that contains information related to any past, present, future or
potential business of the City of Lavon in any possible way shall be sent via a
City owned and authorized email account.

B) No member of the Legislative Branch may direct another person to create or
send an email that contains information related to any past, present, future or
potential business of the City of Lavon in any possible way, via any email
account not owned by the City and authorized to that user.

3.5.3.2 Outgoing City Related Documents and Files Transmitted by Email

A) Every City related document or file transmitted via email by a member of the
Legislative Branch of the City of Lavon, that contains information related to
any past, present, future or potential business of the City of Lavon in any
possible way shall be sent on a City owned and authorized email account.

B) No member of the Legislative Branch may direct another person to transmit a
City related document or file by email, that contains information related to
any past, present, future or potential business of the City of Lavon in any
possible way, from any email account not owned by the City and authorized to
that user.

C) All Open Records Request shall be directed to the City Secretary’s Office for
an official response and no member of the Legislative Branch shall attempt to
personally fulfill such requests.

3.5.3.3 Incoming City Related Emails

Every email received by a member of the Legislative Branch of the City of Lavon,
that contains information related to any past, present, future or potential business of
the City of Lavon in any possible way shall be received on a City owned and
authorized email account.

3.5.3.4 Incoming City Related Documents and Files Transmitted by Email

Every City related document or file received via email by a member of the Legislative
Branch of the City of Lavon, that contains information related to any past, present,
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future or potential business of the City of Lavon in any possible way shall be received
on a City owned and authorized email account.

3.5.3.5 Emails to be Forwarded to City Secretary

A) Unless an automatic capture system has been developed and deployed by the
City, every email received by a member of the Legislative Branch of the City
of Lavon via a City owned email account shall be forwarded, along with all
attachments, to the City Secretary Records Email Account, for records
retention purposes and inclusion in the City’s records system — regardless of
the content of the email.

B) Unless an automatic capture system has been developed and deployed by the
City, every email transmitted by a member of the Legislative Branch of the
City of Lavon via a City owned email account shall be forwarded, along will
all attachments, to the City Secretary Records Email Account, for records
retention purposes and inclusion in the City’s records system — regardless of
the content of the email.

C) The City Secretary shall maintain a separate email account and shall designate
it as the Records Email Account.

3.5.3.6 Accessing City Owned Email Accounts
A) Members of the Legislative Branch of the City of Lavon may access their City
owned email accounts from any City owned Electronic Media Device they are
assigned or authorized to use.
B) Members of the Legislative Branch of the City of Lavon may not access their
City owned email accounts from Electronic Media Device other than a City
owned Electronic Media Device unless they:

1y
2)

3)
4)

5)

6)

are authorized to use the non City owned Electronic Media Device;
and

they take every reasonable precaution to ensure the account
information and password are kept confidential; and

they use a “web browser” to access the email account; and

all actions related to the emails and attachments are conducted in a
“web browser”; and

except as is authorized in this chapter, no information whatsoever is
stored or saved to any device, hard drive, external drive, cloud drive,
thumb drive, virtual drive or any other electronic media storage
device; and

they comply with all other Sections and Paragraphs in this Chapter.

3.5.3.7 Creation and Editing of City Related Documents and Files
Unless authorized by another section in this Chapter, every City related document or
file created or edited by a member of the Legislative Branch of the City of Lavon,
that contains information related to any past, present, future or potential business of
the City of Lavon in any possible way, shall be created or edited on a City owned
Electronic Media Device.
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3.5.3.8 Documents and Files to be Forwarded to City Secretary
Members of the Legislative Branch of the City of Lavon who create or edit any City
related document or file, that contains information related to any past, present, future
or potential business of the City of Lavon in any possible way, shall either:

A) transmit via email the a the document or file to the City Secretary Records
Email Account - for records retention purposes and inclusion in the City’s
records systent; or

B) hand deliver a hard copy of the document or file to the City Secretary - for
records retention purposes and inclusion in the City’s records system; or

C) mail by US Postal Service the document or file, to the City Secretary - for
records retention purposes and inclusion in the City’s records system; or

D) save the document or file to the City’s servers or data storage system at the
time the document or file was created.

3.5.3.9 Use of Personal or Business Electronic Media Devices
Except as authorized elsewhere in this Chapter, it shall be an infraction for any
member of the Legislative Branch of the City of Lavon to use any personal Electronic
Media Device, business Electronic Media Device, or any other Electronic Media
Device not owned by the City to create or edit any document or file that contains
information related to any past, present, future or potential business of the City of
Lavon in any possible way.

3.5.3.10 Use of Social Media Web Sites
The City hereby informs each member of the Legislative Branch of the City of Lavon
that any comment or post that contains information related to any past, present, future
or potential business of the City of Lavon in any possible way, made on a social
media site by a member of the Legislative Branch of the City of Lavon who is subject
to the Open Meetings Act, may under the right conditions be considered a walking
quorum and be punishable as a violation of the Open Meetings Act.

3.5.3.11 Use of Cell Phones to Receive Working Copies of Emails

Unless or until Texas Law or a Court of competent jurisdiction identifies the use of a
personal cell phone to receive a working copy of an email as unlawful or falls under
the restrictions of the Open Records Act, the City authorizes members to receive
working copies of email forwarded to their personal cell phones to preview content
received on their regular City owned email account if they comply with the following
restrictions:

A) the email and attachments are used for viewing purposes only; and

B) the member takes the appropriate steps outlined in this chapter for the

original email and attachments on the City owned email account.

3.5.3.12 Use of Cell Phones to Send and Receive Text Messages
A) Unless or until Texas Law or a Court of competent jurisdiction identifies the
use of a personal cell phone to send or receive a text message as unlawful or
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falls under the restrictions of the Open Records Act, the City takes the
position that text messaging is an extension of verbal communications and as
such the City does not restrict a members text messaging practices except as
outlined below.
B) The following types of text messaging shall me unlawful:

1) Text messaging that would constitute a walking quorum had the
conversation been verbal.

2) Text messaging that is equivalent to deliberations as defined in the
Lavon Code of Regulations.

3} Any combination of verbal communication, written communication
and text messaging that would, in combination qualify as a walking
quorum or deliberations as defined in the Lavon Code of Regulations.

4) Any text message to any other member of the same Council, Board or
Commission during a meeting of the Council, Board or Commission.

3.5.3.13 Donated Electronic Media Devices

A) Any person, group, company, organization, or entity may donate to the City
an Electronic Media Device for use by members of the Legislative Branch by
delivering the Electronic Media Device to the City Secretary along with a
letter of donation and transfer of ownership.

B) The person, group, company, organization, or entity may, subject to the
limitations below, designate the specific person or group to utilize the
Electronic Media Device by naming the intended recipient in the letter of
donation and transfer of ownership.

1) Ifthe intended recipient declines to use the Electronic Media Device,
the device will placed with another member of same Council, Board or
Commission.

2) If no other member of the same Council, Board or Commission
request to use the device within one (1) week, the Electronic Media
Device will be made available to any member of the Legislative
Branch.

C) The City Secretary in consultation with the Mayor may decline any donation
which is unserviceable for the intended purposes.

D) The City Secretary in consultation with the Mayor may declare any Electronic
Media Device unserviceable and remove it from service at any time.

E) Any donated Electronic Media Device shall be returned to the City when the
member of the Legislative Branch leaves the service of the City.

F) Any Flectronic Media Device donated to the Legislative Branch which is
removed from service for any reason shall be handled and disposed of in the
same manner as any Electronic Media Device owned by the City.

3.5.3.14 Use of Assigned City Owned Electronic Media Devices by Members of the
Legislative Branch
Members of the Legislative Branch that are assigned City owned Electronic Media

Devices shall:
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1) primarily use the Electronic Media Device for City business; and

2) any personal use of the Electronic Media Device shall be limited to ancillary
or incidental use; and

3) maintain the Electronic Media Device to the best of their abilities; and

4) cooperate fully with any Open Records Request by immediately surrendering
the Electronic Media Device to the City Secretary on their request; and

5) cooperate fully with any Open Records Request by providing the City
Secretary with any and all passwords necessary to view all documents, files
and data on the Electronic Media Device when the same is surrendered; and

6) immediately report any failure, loss, damage or theft of the Electronic Media
Device to the City Secretary.

3.5.3.15 Hold Harmless Agreement Exemption
A) Any member of the Legislative Branch who executes an approved “Hold
Harmless Agreement” and complies with all of the conditions in this Section
shall be exempt from Section 3.5.3.9 Use of Personal or Business Electronic
Media Devices and Section 3.5.3.7 Creation and Editing of City Related
Docurments and Files.
B) The “Hold Harmless Agreement” shall stipulate that the member of the
Legislative Branch executing the agreement shall:
1) comply with all provisions of the Open Meeting Act; and
2) comply with all provisions of the Open Records Act; and
3) provide the City Secretary, in a timely manner, with a record copy of
any document or file that contains information related to any past,
present, future or potential business of the City of Lavon in any
possible way; and
4) specify in the agreement the exact make and model of each Electronic
Media Device on which they will be creating or editing any document
or file that contains information related to any past, present, future or
potential business of the City of Lavon in any possible way; and
5) hold the City and all employees of the City harmless for any records
request, court action or lawsuit related to the members use of
Electronic Media Devices; and
6) upon request of the City Secretary, provide a sworn statement that
they have surrender to the City Secretary all documents or files that
contain information related to any past, present, future or potential
business of the City of Lavon in any possible way; and
7) upon request of the City Secretary, provide a sworn statement that
they have surrender to the City either the hard drive of the Electronic
Media Device or a mirror copy of the hard drive; and
8) upon request of the City Secretary, reimburse the City all monies
expended by the City related to any records request for any record
from or related to the member.

3.5.3.16 Certain Documents, Files and Data Exempted
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The following documents, files and data are exempt from the provisions of this
chapter:
A) any document, file or data obtained by the member of the Legislative Branch
through an Open Records Request; and
B) any document, file or data obtained by the member of the Legislative Branch
from another government agency, company, entity or person not affiliated
with the City of Lavon and which would not be considered a government
record of the City of Lavon; and
C) any document, file or data obtained by the member of the Legislative Branch
through public sources such as the City website, NCTCOG, the State of Texas
or other similar sources; and
D) any unaltered document, file or data possessed by the member of the
Legislative Branch which is a working copy and the original or record copy is
in the custody of the City Secretary for the City of Lavon.

3.5.3.17 Enforcement of this Chapter
A) In accordance with Local Government Code 22.042 the Mayor shall have the
responsibility of enforcing the provisions of this Chapter by initiating an
investigation by the appropriate law enforcement agency. In the event the
Mayor is the subject of the complaint, the Mayor Pro Tem shall be responsible
for enforcing the provisions of this Chapter.

B) The Mayor shall not initiate an investigation related to this Chapter except:
1) based on personal knowledge of the Mayor supported by an affidavit
of complaint signed by the Mayor; or
2) based on an affidavit of complaint signed by another person alleging
specific violations of this Chapter and setting out how the alleged
information was obtained.

C) The Mayor shall initiate an investigation by providing the appropriate law
enforcement agency with a letter requesting the investigation and a signed
affidavit of complaint alleging a violation of this Chapter.

D) Any person who is the subject of an investigation or proceedings may resolve
the matter by confirming the allegations and paying the appropriate fees.

3.5.3.18 Fees Related to Electronic Media Device Use Violations

A) Tt shall be considered & civil infraction for any member of the Legislative
Branch to violate any Section or Paragraph contained in this Chapter.

B) On a first infraction, any member of the Legislative Branch who violates any
Section or Paragraph contained in this Chapter shall be guilty of an infraction
and pay a fee of twenty five dollars ($25.00) plus any legal fees and court
related costs.

C) On a second infraction, any member of the Legislative Branch who violates
any Section or Paragraph contained in this Chapter shall be guilty of an
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infraction and pay a fee of fifty dollars ($50.00) plus any legal fees and court
related costs.

D) On a third or subsequent infraction, any member of the Legislative Branch
who violates any Section or Paragraph contained in this Chapter shall be
guilty of an infraction and pay a fee of one hundred dollars ($100.00) plus any
legal fees and court related costs.

Subtitle 6 — Actions of the City Council

Chapter 1 — Ordinances

3.6.1.1 Bill of Ordinance
A) A Bill of Ordinance shall be the form in which a proposed Ordinance is
brought before the City Council for consideration and action.
B) Each Bill of Ordinance shall be written in the same format as an Ordinance.
1) The Bill shall include the name of all sponsors on the final page.
2) Each Bill of Ordinance shall be marked with the words “BILL” on
each page.

C) Each Bill of Ordinance shall contain the following:

1) The jurisdictional authority “City of Lavon, Collin County, Texas™;
followed by

2) the words “Ordinance: “ and a space to place the number; followed by

3) the short title of the ordinance; followed by

4) the long title or summary of the ordinance; followed by

5) the foundational considerations each proceeded by the words
“Whereas,”, followed by;

6) the words “Now therefore be it Ordained by the City Council of the
City of Lavon:™; followed by

7) the body of the ordnance; followed by

8) a declaration of the effective date; followed by

9} the words “passed and approved by the City Council of the City of
Lavon, Collin County, Texas on this” and a space for the date;
followed by

10) a signature line for the presiding officer; followed by

11) a signature line for the City Secretary; followed by

12) the names of each sponsor.

3.6.1.2 Submission of Bill of Ordinance
A) The Mayor, any Alderman or any Municipal Officer may sponsor a Bill of
Ordinance. A Bill of Ordinance may have multiple sponsors.
B) The primary sponsor of the Bill of Ordinance shall notify the City Secretary of
an agenda item as is required in Subtitle 5 of this Title.
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C) The wording for consideration of any Bill of Ordinance shall be substantially
similar to: “City Council to consider and act on a Bill adopting the
Ordinance”, followed by the short title of the Bill of Ordinance.

D) Prior to noon on the day designated as the posting date for the agenda, the
primary sponsor of each Bill of Ordinance shall deliver to the City Secretary
an original copy to be distributed with the City Council Packets.

E) The City Secretary shall ensure a copy of the agenda and Bill of Ordinance is
delivered to:

1) the Mayor, in their City Council Packet; and

2} each Alderman in their City Council Packets; and

3) the Chief of Operations in their City Council Packet; and
4) cach affected Municipal officer; and

5) each affected Department Head.

3.6.1.3 Deliberations on each Bill of Ordinance
A) When a Bill of Ordinance appears on the agenda for consideration and action,
the presiding officer shall call for deliberations or discussions on the Bill of
Ordinances when the item is reached on the agenda.
B) Each change to the Bill of Ordinance shall be done by an amendment process.
1) Each change to the Bill of Ordinance shall be done by separate
amendment; and
2) each amendment shall be done by motion and vote; and
3) the wording for a motion to amend any Bill of Ordinance shall be
substantially similar to: “I move to amend the Bill by” followed by a
statement of the exact changes.

3.6.1.4 Change or Withdrawal of Sponsorship
A) At any time prior to the adoption of a Bill of Ordinance as an approved
Ordinance, any sponsor may withdraw from sponsorship of the Bill of
Ordinance.

1) The effect of withdrawal shall be that the name of the withdrawn
sponsor shall not appear on any future drafts of the Bill of Ordinance
or on the final adopted Ordinance as a sponsor.

2) The withdrawal may be by written notice to the City Secretary or by
declaration on the record during a City Council meeting at a time the
Bill of Ordinance is being deliberated.

B) At any time prior to the adoption of a Bill of Ordinance as an approved
Ordinance, any sponsor may join the sponsorship of the Bill of Ordinance.

1) The effect of joining the sponsorship shall be that the name of the new
sponsor shall appear on any future drafts of the Bill of Ordinance and
on the final adopted Ordinance as a sponsor.

2) The joining of sponsorship may be by written notice to the City
Secretary or by declaration on the record during a City Council
meeting at a time the Bill of Ordinance is being deliberated.
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C) If at any time during the deliberations, all sponsors withdraw from
sponsorship and no others join, the Bill of Ordinance shall be considered
unsponsored.

1) The presiding officer shall immediately call for a motion to continue
consideration of the unsponsored Bill of Ordinance.

2) If the there is no motion or the motion fails, the presiding officer shall
call for a motion to table the Bill of Ordinance until it is again

_ sponsored.

3) Inthe event a sponsor is named after the Bill of Ordinance was tabled,
the Bill of Ordinance may be removed from the table in accordance
with the rules in Subtitle 5 of this Title.

3.6.1.5 Record of Amendments

A) In addition to the record of minutes and the audio recording, the City
Secretary shall keep a record of each amendment to each Bill of Ordinance
and attach it to the Bill of Ordinance.

B) Unless otherwise specified by law, this record, including each draft of the Bill
of Ordinance submitted for consideration shall be maintained by the City
Secretary for a period of five (5) years from the date of last action on the Bill
of Ordinance.

C) The City Secretary shall not include any amendments that failed.

D) The City Secretary shall not include any changes that were made except by
the proper amendment process.

E) Prior to the presiding officer and the City Secretary signing the final
Ordinance into law, the City Secretary shall ensure that all approved
amendments are including in the written copy of the Ordinance.

3.6.1.6 Final Passage of an Ordinance
A) The wording for a motion to approve an un-amended Bill of Ordinance as a

final Ordinance shall be substantially similar to: “I move to approve the
Ordinance” short title of ordinance “as written and submitted.”

B) The wording for a motion to approve an amended Bill of Ordinance as a final
Ordinance shall be substantially similar to: “I move to approve the Ordinance”
short title of ordinance “as amended.”

Chapter 2 — Resolutions

3.6.2.1 Bill of Resolution
A) A Bill of Resolution shall be the form in which a proposed Resolution is

brought before the City Council for consideration and action.
B) Each Bill of Resolution shall be written in the same format as a Resolution.
1} The Bill shall include the name of all sponsors on the final page.
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2) Each Bill of Resolution shall be marked with the words “BILL” on

each page.
C) Each Bill of Resolution shall contain the following:

1) The jurisdictional authority “City of Lavon, Collin County Texas™;
followed by

2) the words “Resolution: “ and a space to place the number; followed by

3) the short title of the Resolution; followed by

4) the long title or summary of the of Resolution; followed by

5) the foundational considerations each proceeded by the words
“Whereas,”; followed by

6) the words “Now therefore be it Resolved by the City Council of the
City of Lavon:”; followed by

7) the body of the Resolution; followed by

8) a declaration of the effective date; followed by

9) the words “passed and approved by the City Council of the City of
Lavon, Collin County, Texas on this” and a space for the date;
followed by

10) a signature line for the presiding officer; followed by

11) a signature line for the City Secretary; followed by

12) the names of each sponsor.

3.6.2.2 Submission of Bill of Resolution

A) The Mayor, any Alderman or any Municipal Officer may sponsor a Bill of
Resolution. A Bill of Resolution may have muitiple sponsors.

B) The primary sponsor of the Bill of Resolution shall notify the City Secretary
of an agenda item as is required in Subtitle 5 of this Title.

C) The wording for consideration of any Bill of Resolution shall be substantially
similar to: “City Council to consider and act on a Bill adopting the
Resolution™, followed by the short title of the Bill of Resolution.

D) Prior to noon on the day designated as the posting date for the agenda, the
primary sponsor of each Bill of Resolution shall deliver to the City Secretary
an original copy to be distributed with the City Council Packets.

E) The City Secretary shall ensure a copy of the agenda and Bill of Resolution is
delivered to:

a) the Mayor, in their City Council Packet; and

b) each Alderman in their City Council Packets; and

¢) the Chief of Operations in their City Council Packet; and
d) each affected Municipal officer; and

e) each affected Department Head.

3.6.2.3 Deliberations on each Bill of Resolution
A) When a Bill of Resolution appears on the agenda for consideration and action,
the presiding officer shall call for deliberations or discussions on the Bill of
Resolution when the item is reached on the agenda.
B) Each change to the Bill of Resolution shall be done by an amendment process.
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1) Each change to the Bill of Resolution shall be done by separate
amendment; and

2) each amendment shall be done by motion and vote; and

3) the wording for a motion to amend any Bill of Resolution shall be
substantially similar to: “I move to amend the Bill by” followed by a
statement of exact changes.

3.6.2.4 Change or Withdrawal of Sponsorship

A) At any time prior to the adoption of a Bill of Resolution as an approved
Resolution, any sponsor may withdraw from sponsorship of the Bill of
Resolution.

1) The effect of withdrawal shall be that the name of the withdrawn
sponsor shall not appear on any future drafts of the Bill of Resolution
or on the final adopted Resolution as a sponsor.

2) The withdrawal may be by written notice to the City Secretary or by
declaration on the record during a City Council meeting at a time the
Bill of Resolution is being deliberated.

B) At any time prior to the adoption of a Bill of Resolution as an approved
Resolution, any sponsor may join the sponsorship of the Bill of Resolution.

1) The effect of joining the sponsorship shall be that the name of the new
sponsor shall appear on any future drafts of the Bill of Resolution and
on the final adopted Resolution as a sponsor.

2) The joining of sponsorship may be by written notice to the City
Secretary or by declaration on the record during a City Council
meeting at a time the Bill of Resolution is being deliberated.

C) If at any time during the deliberations, all sponsors withdraw from
sponsorship and no others join, the Bill of Resolution shall be considered
unsponsored.

1) The presiding officer shall immediately call for a motion to continue
consideration of the unsponsored Bill of Resolution.

2} If the there is no motion or the motion fails, the presiding officer shall
call for a motion to table the Bill of Resolution until it is again
sponsored.

3) In the event a sponsor is named after the Bill of Resolution was tabled,
the Bill of Resolution may be removed from the table in accordance
with the rules in Subtitle 5 of this Title.

3.6.2.5 Record of Amendments
A) In addition to the record of minutes and the audio recording, the City
Secretary shall keep a record of each amendment to each Bill of Resolution
and attach it to the Bill of Resolution.
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B) Unless otherwise specified by law, this record, including each draft of the Bill
of Resolution submitted for consideration shall be maintained by the City
Secretary for a period of five (5) years from the date of last action on the Bill
of Resolution.

C) The City Secretary shall not include any amendments that failed.

D) The City Secretary shall not include any changes that were made except by the
proper amendment process.

E) Prior to the presiding officer and the City Secretary signing the final
Resolution, the City Secretary shall ensure that all approved amendments are
including in the written copy of the Resolution.

3.6.2.6 Final Passage of a Resolution
A) The wording for a motion to approve an un-amended Bill of Resolution as a
final Resolution shall be substantially similar to: “I move to approve the
Resolution™ short title of Resolution “as written and submitted.”
B) The wording for a motion to approve an amended Bill of Resolution as a final
Resolution shall be substantially similar to: “I move to approve the
Resolution” short title of Resolution “as amended.”

Chapter 3 — Proclamations

3.6.3.1 Bill of Proclamation
A) A Bill of Proclamation shall be the form in which a proposed Proclamation is
brought before the City Council for consideration and action.
B) Each Bill of Proclamation shall be written in the same format as a
Proclamation.
1) The Bill shall include the name of all sponsors on the final page.
2) Each Bill of Proclamation shall be marked with the words “BILL” on
each page.
() Each Bill of Proclamation shall contain the following:
1) The jurisdictional authority “City of Lavon, Collin County, Texas”;
followed by
2) the words “Proclamation: “ and a space to place the number; followed
by
3) the short title of the Proclamation; followed by
4) the long title or summary of the of Proclamation; followed by
5) the foundational considerations each proceeded by the words
“Whereas,”; followed by
6) the words “Now therefore be it Proclaimed by the City Council of the
City of Lavon:”; followed by
7) the body of the Proclamation; followed by
8) a declaration of the effective date; followed by
9) the words “passed and approved by the City Council of the City of
Lavon, Collin County, Texas on this” and a space for the date;
followed by
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10) a signature line for the presiding officer; followed by
11) a signature line for the City Secretary; followed by
12) the names of each sponsor.

3.6.3.2 Submission of Biil of Proclamation

A) The Mayor, any Alderman or any Municipal Officer may sponsor a Bill of
Proclamation. A Bill of Proclamation may have multiple sponsors.

B) The primary sponsor of the Bill of Proclamation shall notify the City
Secretary of an agenda item as is required in Subtitle 5 of this Title.

C) The wording for consideration of any Bill of Proclamation shall be
substantially similar to: “City Council to consider and act on a Bill adopting
the Proclamation”, followed by the short title of the Bill of Proclamation.

D) Prior to noon on the day designated as the posting date for the agenda, the
primary sponsor of each Bill of Proclamation shall deliver to the City
Secretary an original copy to be distributed with the City Council Packets.

E) The City Secretary shall ensure a copy of the agenda and Bill of Proclamation
is delivered to:

1) the Mayor, in their City Council Packet; and

2) each Alderman in their City Council Packets; and

3) the Chief of Operations in their City Council Packet; and
4) each affected Municipal officer; and

5) each affected Department Head.

3.6.3.3 Deliberations on each Bill of Proclamation
A) When a Bill of Proclamation appears on the agenda for consideration and
action, the presiding officer shall call for deliberations or discussions on the
Bill of Proclamation when the item is reached on the agenda.
B) Each change to the Bill of Proclamation shall be done by an amendment
process.
1) Each change to the Bill of Proclamation shall be done by separate
amendment; and
2) each amendment shall be done by motion and vote; and
3) the wording for a motion to amend any Bill of Proclamation shall be
substantially similar to: “I move to amend the Bill by” followed by a
statement of exact changes.

3.6.3.4 Change or Withdrawal of Sponsorship
A) At any time prior to the adoption of a Bill of Proclamation as an approved
Proclamation, any sponsor may withdraw from sponsorship of the Bill of
Proclamation.
1) The effect of withdrawal shall be that the name of the withdrawn
sponsor shall not appear on any future drafts of the Bill of
Proclamation or on the final adopted Proclamation as a sponsor.
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2) The withdrawal may be by written notice to the City Secretary or by
declaration on the record during a City Council meeting at a time the
Bill of Proclamation is being deliberated.

B) At any time prior to the adoption of a Bill of Proclamation as an approved
Proclamation, any sponsor may join the sponsorship of the Bill of
Proclamation.

1) The effect of joining the sponsorship shall be that the name of the new
sponsor shall appear on any future drafts of the Bill of Proclamation
and on the final adopted Proclamation as a sponsor.

2) The joining of sponsorship may be by written notice to the City
Secretary or by declaration on the record during a City Council
meeting at a time the Bill of Proclamation is being deliberated.

C) If at any time during the deliberations, all sponsors withdraw from
sponsorship and no others join, the Bill of Proclamation shall be considered
unsponsored.

1) The presiding officer shall immediately call for a motion to continue
consideration of the unsponsored Bill of Proclamation.

2) If the there is no motion or the motion fails, the presiding officer shall
call for a motion to table the Bill of Proclamation until it is again
sponsored.

3) In the event a sponsor is named after the Bill of Proclamation was
tabled, the Bill of Proclamation may be removed from the table in
accordance with the rules in Subtitle 5 of this Title.

3.6.3.5 Record of Amendments

A) In addition to the record of minutes and the audio recording, the City
Secretary shall keep a record of each amendment to each Bill of Proclamation
and attach it to the Bill of Proclamation.

B) Unless otherwise specified by law, this record, including each draft of the Bill
of Proclamation submitted for consideration shall be maintained by the City
Secretary for a period of five (5) years from the date of last action on the Bill
of Proclamation.

C) The City Secretary shall not include any amendments that failed.

D) The City Secretary shall not include any changes that were made except by
the proper amendment process.

E) Prior to the presiding officer and the City Secretary signing the final
Proclamation, the City Secretary shall ensure that all approved amendments
are including in the written copy of the Proclamation.

3.6.3.6 Final Passage of a Proclamation
A) The wording for a motion to approve an un-amended Bill of Proclamation as a
final Proclamation shall be substantially similar to: “I move to approve the
Proclamation” short title of Proclamation “as written and submitted.”
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B) The wording for a motion to approve an amended Bill of Proclamation as a
final Proclamation shall be substantially similar to: “I move to approve the
Proclamation” short title of Proclamation “as amended.”

Chapter 4 — Orders and Directives

3.6.4.1 Draft Orders and Directives
A) A draft Order or Directive shall be the form in which a proposed Order or
Directive is brought before the City Council for consideration and action.
B) Each draft Order or Directive shall be written in the same format as an Order
or Directive.
1) The draft Order or Directive shall include the name of all sponsors on
the final page.
2)} Each draft Order or Directive shall be marked with the words
“DRAFT” on each page.
C) Each draft Order or Directive shall contain the following:
1) The jurisdictional authority “The City Council for the City of Lavon”;
followed by
2) the word “Directive® or “Order” and a space to place the number;
followed by
3) the short title of the Order or Directive; followed by
4) the body of the draft Order or Directive; followed by
5) adeclaration of the effective date; followed by
6) the words “passed and approved by the City Council of the City of
Lavon, Collin County, Texas on this” and a space for the date;
followed by
7) asignature line for the presiding officer; followed by
8) a signature line for the City Secretary; followed by
9) the names of each sponsor.

3.6.4.2 Submission of Draft Order or Directive

A) The Mayor or any Alderman may sponsor a draft Order or Directive. A draft
Order or Directive may have multiple sponsors.

B) The primary sponsor of the draft Order or Directive shall notify the City
Secretary of an agenda item as is required in Subtitle 5 of this Title.

C) The wording for consideration of any draft Order or Directive shall be
substantially similar to: “City Council to consider and act on adopting the”
followed by whether it is an Order or Directive, followed by the short title of
the draft Order or Directive.

D) Prior to noon on the day designated as the posting date for the agenda, the
primary sponsor of each draft Order or Directive shall deliver to the City
Secretary an original copy to be distributed with the City Council Packets.

E) The City Secretary shall ensure a copy of the agenda and draft Order or
Directive is delivered to:
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1) the Mayor, in their City Council Packets; and

2) each Alderman in their City Council Packets; and

3) the Chief of Operations in their City Council Packets; and
4) cach affected Municipal officer; and

5) each affected Department Head.

3.6.4.3 Deliberations on each draft Order or Directive
A) When an Order or Directive appears on the agenda for consideration and
action, the presiding officer shall call for deliberations or discussions on the
draft Order or Directive when the item is reached on the agenda.
B) Each change to the draft Order or Directive shall be done by an amendment
process.
1) Each change to the draft Order or Directive shall be done by separate
amendment; and
2) each amendment shall be done by motion and vote; and
3) the wording for a motion to amend any draft Order or Directive shall
be substantially similar to: “I move to amend the draft <Oxrder or
Directive> by” followed by a statement of exact changes.

3.6.4.4 Change or Withdrawal of Sponsorship

A) At any time prior to the adoption of a draft Order or Directive as an approved
Order or Directive, any sponsor may withdraw from sponsorship of the draft
Order or Directive.

1) The effect of withdrawal shall be that the name of the withdrawn
sponsor shall not appear on any future drafts of the draft Order or
Directive or on the final adopted Order or Directive as a sponsor.

2) The withdrawal may be by written notice to the City Secretary or by
declaration on the record during a City Council meeting at a time the
draft Order or Directive is being deliberated.

B) At any time prior to the adoption of a draft Order or Directive as an approved
Order or Directive, any sponsor may join the sponsorship of the draft Order or
Directive.

1) The effect of joining the sponsorship shall be that the name of the new
sponsor shall appear on any future drafts of the Order or Directive and
on the final adopted Order or Directive as a sponsor.

2) The joining of sponsorship may be by written notice to the City
Secretary or by declaration on the record during a City Council
meeting at a time the draft Order or Directive is being deliberated.

C) If at any time during the deliberations, all sponsors withdraw from
sponsorship and no others join, the draft Order or Directive shall be
considered unsponsored.

1) The presiding officer shall immediately call for a motion to continue
consideration of the unsponsored draft Order or Directive.
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2) Ifthe there is no motion or the motion fails, the presiding officer shall
call for a motion to table the draft Order or Directive until it is again
sponsored.

3) Inthe event a sponsor is named after the draft Order or Directive was
tabled, the draft Order or Directive may be removed from the table in
accordance with the rules in Subtitie 5 of this Title.

3.6.4.5 Record of Amendments
A) In addition to the record of minutes and the audio recording, the City Secretary

shall keep a record of each amendment to each draft Order or Directive and
attach it to the draft Order or Directive.

B) Unless otherwise specified by law, this record, including each draft of the
Order or Directive submitted for consideration shall be maintained by the City
Secretary for a period of five (5) years from the date of last action on the draft
Order or Directive.

C) The City Secretary shall not include any amendments that failed.

D) The Ctity Secretary shall not include any changes that were made except by the
proper amendment process.

E) Prior to the presiding officer and the City Secretary signing the final Order or
Directive, the City Secretary shall ensure that all approved amendments are
including in the written copy of the Order or Directive.

3.6.4.6 Final Passage of an Order or Directive

A) The wording for a motion to approve an un-amended draft Order or Directive
as a final Order or Directive shall be substantially similar to: “I move to
approve the <Order or Directive>" short title of draft Order or Directive “as
written and submitted.”

B) The wording for a motion to approve an amended draft Order or Directive as a
final Order or Directive shall be substantially similar to: “I move to approve
the <Order or Directive>" short title of draft Order or Directive “as amended.”

Chapter 5 — Other Actions of the City Council

3.6.5.1 Requests for Other Actions by the City Council
A) A request for other action by the City Council shall be in written form
appropriate for submission to the City Council for consideration and action.
The request for other action by the City Council shall inciude the name of all
requestors on the final page.
B) Each request for other action by the City Council shall contain the following:
1) The name of the authorized requestor; followed by
2) the words “Requested action by the City Council; followed by
3) the short title of the request for other action by the City Council;

followed by
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4) the body of the request for other action by the City Council; followed
by

5) a declaration of the effective date; followed by

6) the words “passed and approved by the City Council of the City of
Lavon, Collin County, Texas on this” and a space for the date;
followed by

7) a signature line for the presiding officer; followed by

8) a signature line for the City Secretary; followed by

9} the names of each sponsor.

3.6.5.2 Submission of Request for Other Action by the City Council

A) The Mayor, any Alderman, a Municipal Officer, a commission of the City, a
committee of the City or a citizen may make a request for other action by the
City Council. A request for other action by the City Council may have
multiple requestors.

B) The Mayor, any Alderman or a Municipal Officer may sponsor a request for
other action by the City Council.

1) A request for other action by the City Council may have multiple
SpOTSOTS.

2) A request for other action by the City Council will not be placed on
the City Council agenda until properly sponsored.

C) The primary sponsor of the request for other action by the City Council shall
notify the City Secretary of an agenda item as is required in Subtitle 5 of this
Title.

D) The wording for consideration of any request for other action by the City
Council shall be substantially similar to: “City Council to consider and act on”
followed by the short title of the request for other action by the City Council.

E) Prior to noon on the day designated as the posting date for the agenda, the
primary sponsor of each request for other action by the City Council shall
deliver to the City Secretary an original copy to be distributed with the City
Council Packets.

F) The City Secretary shall ensure a copy of the agenda and request for other
action by the City Council is delivered to:

1) the Mayor, in their City Council Packets; and

2} each Alderman in their City Council Packets; and

3) the Chief of Operations in their City Council Packets; and
4) each affected Municipal officer; and

5) each affected Department Head.

3.6.5.3 Deliberations on Each Request for Other Action by the City Council
When a request for other action by the City Council appears on the agenda for
consideration and action, the presiding officer shall cail for deliberations or
discussions on the request for other action by the City Council when the item is
reached on the agenda.

114
Adopted May 7, 2013




City of Lavon Code of Regulations

Title 3 — Administration

3.6.5.4 Change or Withdrawal of Sponsorship
A) At any time prior to the action on a request for other action by the City
Council, any sponsor may withdraw from sponsorship of the request for other
action by the City Council.
1) The effect of withdrawal shall be that the name of the withdrawn
sponsor shall not appear on any future drafts of the request.
2) The withdrawal may be by written notice to the City Secretary or by
declaration on the record during a City Council meeting at a time the
request for other action by the City Council is being deliberated.

B) At any time prior to action on the request for other action by the City Council,
any sponsor may join the sponsorship of the request for other action by the
City Council.

1) The effect of joining the sponsorship shall be that the name of the new
sponsor shall appear on any future drafts of the request for other action
by the City Council.

2) The joining of sponsorship may be by written notice to the City
Secretary or by declaration on the record during a City Council
meeting at a time the request for other action by the City Council is
being deliberated.

C) If at any time during the deliberations, all sponsors withdraw from
sponsorship and no others join, the request for other action by the City
Council shall be considered unsponsored.

1) The presiding officer shall immediately call for a motion to continue
consideration of the unsponsored request for other action by the City
Council.

2) If the there is no motion or the motion fails, the presiding officer shall
call for a motion to table the request for other action by the City
Council until it is again sponsored.

3) Inthe event a sponsor is named after the request for other action by
the City Council was tabled, the request for other action by the City
Council may be removed from the table in accordance with the rules in
Subtitle 5 of this Title.

3.6.5.5 Record of Request for Other Action by the City Council

A) In addition to the record of minutes and the audio recording, the City
Secretary shall keep a record of each request for other action by the City
Council.

B) Unless otherwise specified by law, this record shall be maintained by the City
Secretary for a period of five (5) years from the date of last action on the
request for other action by the City Council.

C) The City Secretary shall not include any changes that were made except by
the proper amendment process.

3.6.5.6 Final Action on a Request for Other Action by the City Council
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A) The wording for a motion to approve an un-amended request for other action
by the City Council shall be substantially similar to: “I move to approve the”
short title of the request for other action by the City Council.

B) The wording for a motion to approve an amended request for other action by
the City Council as a final Order or Directive shall be substantially similar to:

“I move to approve the” new or amended request for other action by the City
Council.

Chapter 6 — Mayoral Proclamations

3.6.6.1 Mayoral Proclamation
A) The Mayor of the City of Lavon is authorized to make Mayoral Proclamations
except as prohibited in this Chapter.
B) Each Mayoral Proclamation shall be in written form.
C) The form of a Mayoral Proclamation shall be in the substantially the following
format.
1) On letterhead from the office of the Mayor of the City of Lavon; and
2) Bear the words “Mayoral Proclamation” on the topmost line of the
body of the proclamation in Times New Roman typeset in no less than
20 point font; and
3) Bears the typewritten name of the Mayor in Times New Roman
typeset in no less than 12 point font; and
4) Clearly bears the signature of the Mayor.
D) By executing a Mayoral Proclamation, the Mayor agrees to indemnify and
hold harmless the City, City Council, employees of the City and all Municipal
Officers against any and all demands, claims, suits, actions, judgments,

expenses and attorneys’ fees incurred in any legal proceedings brought as a
result of the Mayoral Proclamation.

3.6.6.2 Submission of Mayoral Proclamation
A) The Mayor shall submit to the City Secretary, an original of any Mayoral

Proclamation within one (1) business day of issuing the Mayoral
Proclamation.

B) The City Secretary shall stamp the date and time received on the back of each
page of any Mayoral Proclamation submitted.

C) The City Secretary shall file the original of each Mayoral Proclamation in the

permanent City Records and shall retain such Mayoral Proclamation
indefinitely.

3.6.6.3 Prohibited Proclamations
A) No Mayoral Proclamation shall be used to express support or opposition to
any candidate for office.
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B) No Mayoral Proclamation shall be used to express negative remarks about the
City, City Council, Municipal Officers or City Staff.

C) No Mayoral Proclamation shall be used to pursue illegal activities.
D) No Mayoral Proclamation shall be used to express opposition to City policies,

ordinances or actions.

Chapter 7 — Aldermanic Proclamations

3.6.7.1 Aldermanic Proclamation
A) Each Alderman of the City of Lavon is authorized to make Aldermanic

Proclamations except as prohibited in this Chapter.

B) Each Aldermanic Proclamation shall be in written form.
C) The form of an Aldermanic Proclamation shall be in the substantially the

following format.
1) On letterhead from the office of the Alderman; and
2) Bear the words “Aldermanic Proclamation” on the topmost line of the
body of the proclamation in Times New Roman typeset in no less than

20 point font; and
3) Bears the typewritten name of the Alderman in Times New Roman

typeset in no less than 12 point font; and

4) Clearly bears the signature of the Alderman.
D) By executing a Aldermanic Proclamation, the Alderman agrees to indemnify

and hold harmless the City, City Council, employees of the City and all
Municipal Officers against any and all demands, claims, suits, actions,
judgments, expenses and atioreys’ fees incurred in any legal proceedings

brought as a result of the Aldermanic Proclamation.

3.6.7.2 Submission of Aldermanic Proclamation
A) The Alderman shall submit to the City Secretary, an original of any

Aldermanic Proclamation within one (1) business day of issuing the

Aldermanic Proclamation.
B) The City Secretary shall stamp the date and time received on the back of each

page of any Aldermanic Proclamation submitted.
C) The City Secretary shall file the original of each Aldermanic Proclamation in
the permanent City Records and shall retain such Aldermanic Proclamation

indefinitely.
3.6.7.3 Prohibited Proclamations
A) No Aldermanic Proclamation shall be used to express support or opposition to
any candidate for office.
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B) No Aldermanic Proclamation shall be used to express negative remarks about
the City, City Council, Municipa} Officers or City Staff.

C) No Aldermanic Proclamation shall be used to pursue illegal activities.

D) No Aldermanic Proclamation shall be used to express opposition to City
policies, ordinances or actions.

Subtitle 7 — Records Management

Subtitle 8 — Vehicles and Equipment

Chapter 1 — Police Vehicles

3.8.1.1 Marked Police Vehicles
A) The Lavon Police Department is authorized to use marked police vehicles.

B) Each marked police vehicle shall be marked in a manner so as to comply with
Texas State Law.

C) The Chief of Police: with the approval of the Chief of Operations, within the
boundaries of Texas State Law and within the constraints of the approved
budget, shall have discretionary authority as to the:

1) Make; and

2) Model; and

3) Type; and

4) and graphics of each marked police vehicle.

D) Marked Police vehicles are authorized emergency vehicles of the City of
Lavon.

3.8.1.2 Unmarked Police Vehicles

A) The Lavon Police Department is authorized to use unmarked police vehicles.

B) Each unmarked police vehicle shall comply with Texas State Law.

C) The Chief of Police: with the approval of the Chief of Operations, within the
boundaries of Texas State Law and within the constraints of the approved
budget, shall have discretionary authority as to the:

1) Make; and
2) Model; and
3) Type; and
4) other reasonable aspects of each unmarked police vehicle.
D) Unmarked Police vehicles are authorized emergency vehicles of the City of

Lavon.
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3.8.1.3 Privately Owned Vehicles

A) The Chief of Police may authorize a privately owned vehicle as an authorized
emergency vehicle if:

1} the vehicle is owned or leased (hereafter vehicle owner) by a Law
Enforcement Officer as defined in Texas Code of Criminal Procedure
Article 2.12 and who is a member of the Lavon Police Department;
and

2) the vehicle owner executes a lease agreement with the Chief of Police
for the use of the vehicle for an amount not to exceed one doliar
($1.00) per month;

a) a lease agreement approved by the City Council may be for any
amount deemed appropriate by the City Council; and

b) the City may reimburse mileage in addition to the base one
dollar ($1.00) lease, if there is monies budgeted for the purpose
of Police mileage; and

¢) any mileage reimbursement shall be at the standard City
approved rate; and

d) any lease agreement under this Section shall not impair or
prohibit the use of the vehicle by the vehicle owner or persons
they designate; and

¢) any lease agreement under this Section may be terminated by
the City or the vehicle owner without prior notice; and

f) if the Chief of Police is the vehicle owner, the City Secretary
shall execute the lease agreement.

B) Each privately owned vehicle authorized under this Section shall have a
switch or some other method to shut off emergency equipment when the
vehicle is operated by persons other than law enforcement officers.

C) Each privately owned vehicle authorized under this Sections shall have a
copy of the written order of the Chief of Police authorizing the emergency
vehicle in the vehicle at all times it is operated as an authorized emergency
vehicle.

D) The City of Lavon shall not be responsible for the operation of the vehicle
except when it is in actual use for the benefit of the City.

E) Privately owned vehicles authorized under this Section by the Chief of Police
are authorized emergency vehicles of the City of Lavon.

F) Inlieu of compensation for any damage or alteration to accommodate the
installation, items purchased by or installed by the City, shall become the
property of the vehicle owner at the time of installation. These items include:

1) all lights, light mounts, control boxes; and

2) all sirens, siren boxes; and

3) radio mounts, antennas; and

4) all other fixed or mounted equipment not excluded under paragraph G

of this Section.

G) The following items may be installed in a private vehicle on an as needed
basis and shall remain the property of the city:
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1) Two way radios; and
2) Radars and speed detection devices; and
3) Firearms.

Chapter 2 — Chief of Operations’ Vehicle

3.8.2.1 Chief of Operations Vehicle
The Chief of Operations within the boundaries of Texas State Law and within the
constraints of the approved budget, shall have discretionary authority as to the:
A) Make; and
B} Model; and
C) Type; and
D) and graphics of each Chief of Operations’ vehicle.

Chapter 3 — Public Works Vehicles

3.8.3.1 Public Works Vehicles

A) All public works vehicles, unless otherwise authorized in this Subtitle, shall be
marked as City of Lavon vehicles.
B) Each marked public works vehicle shall be marked in a manner so as to
comply with Texas State Law.
C) The Director of Public Works: with the approval of the Chief of Operations,
within the boundaries of Texas State Law and within the constraints of the
approved budget, shall have discretionary authority as to the:

1) Make; and

2) Model; and

3) Type; and

4) and graphics of each public works vehicle.

Chapter 4 — Other City Vehicles

3.8.4.1 Other City Vehicles

A) All City vehicles displaying exempt license plates unless otherwise
authorized in this Subtitle, shall be marked as City of Lavon vehicles.

B) Each City vehicles displaying exempt license plates, unless otherwise
authorized in this Subtitle, shall be marked in a manner so as to comply with
Texas State Law.

C) The Department Head responsible for the vehicle: with the approval of the
immediate supervisor, within the boundaries of Texas State Law and within
the constraints of the approved budget, shall have discretionary authority as to
the:

1) Make; and
2) Model; and
3) Type; and
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Chapter 5 — Public Works Equipment

3.8.5.1 Public Works Equipment

A) All public works equipment, unless otherwise authorized in this Subtitle, shall
be marked as property of the City of Lavon.

B) Each piece of public works equipment shall be marked in a manner so as to
comply with Texas State Law.

C) The Director of Public Works: with the approval of the Chief of Operations,
within the boundaries of Texas State Law and within the constraints of the
approved budget, shall have discretionary authority as to the:

1) Make; and

2) Model; and

3) Type; and

4) and graphics of each piece of public works equipment.
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